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Commonly Occuring Password Issues

Issue Manual/Section Performed b

User desiers new password User Anyone who can log in to MICAS
3.2 Change your Password

User Locks account Administrator Any administrator with PAS
3.1.5 Unlocking User Accounts access to the user

User Forgets Password Administrator Any Administrator
3.1.6 Password Maintenance

SA Account Locked Administrator Any administrator with PAS
3.1.5 Unlocking User Accounts access to the SA account

SA Password forgotten Administrator Any Administrator

3.1.6 Password Maintenance

1.0 First Time Running the MICAS System

| 1.1  First Time Database Setup

There is data that must be entered prior to your successful use of the MICAS system.
This data need only be entered one time as part of the system setup.

The following steps outline what you need to do when first using MICAS:

1. To start micas for the first time go to the “C:\micas” directory and run “micas.exe”.
The first screen to appear is the logon screen.

Initially the only user in MICAS is the System Administrator. The User Name for the
System Administrator Account is ‘SA’ and the initial password is ‘Micas’. Enter ‘SA’
and ‘Micas’ when asked for User ID and Password on the login screen (see Section
3.1 of the User Manual).

NOTE: The password is case sensitive. You must use the exact combination of
upper and lower characters specified above.

2. When you login to MICAS, you will be told your password has expired. The first
thing you do is go into the Password Change program (see Section 3.2 of the
User Manual) and change the password.

3. Add your Base information (see Section 2.4.1 of this manual)

4. Add PAS Codes (see Section 2.5.1 of this manual).

> Air Force: Your PAS Code is the last three characters of the standard PAS
(Personnel Accounting Symbol) code used by orderly rooms for EPRs.

Mobility Inventory Control and Accountability System (MICAS) Administration 8
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10.

11

12.

13.

» Army: Your PAS Code is positions 2-4 of the UIC. For example, the UIC for
15t CAV Division is “WNCHxx” (where xx varies) and the PAS is “NCH”.

Add at least one Section (see Section 2.6.1 of this manual) for every PAS Code.
Typically a section named “all” is created and used. If you choose not to break
your PAS codes into sections, simply use “all” for the section.

Review the default System Privileges and decide if you will be using these
types or adding new ones (see Section 2.7 of this manual).

Regardless of whether you are adding new privileges or using the existing ones,
you MUST update the list of PAS Codes available to each privilege using the
Data Access tab (see Section 2.7.4 of this manual).

Review the default System Parameters and determine whether you will change
any of the system-wide defaults (see Section 2.17 of this manual).

In the MICAS system each person is uniquely identified with a Personnel ID. The
system initially has one user defined the (System Administrator). The MICAS
system has two basic types of users, those users who will be using the software
and those users who will be receiving items from the system. For the users who
will be using the software the User ID should be set to something that the user
can easily remember because they will need to use it to log into the system. For
those users who will be receiving items from the system the User ID should be
either the data in the bar code on the military ID card or some other random
value. If the users don’t have a military ID card with a bar code, a bar code
should be printed for them when they are entered into the system.

Add your Personnel information (see Section 3.1 of this manual)

Locations are used to indicate where in the warehouse your assets are stored.
Add each Location (see Section 3.2 of this manual).

Add each Manufacturer (see Section 3.3 of this manual)

.Add each Vendor (see Section 3.4 of this manual)

Equipment Types are a way of grouping like assets. The standard Equipment
Types have been included in the default database. Review this list and add any
types not already included (see Section 3.5 of this manual)

Each of your assets is defined in MICAS as Nomenclatures. The standard
Nomenclatures have been included in the default database. Review this list and
add any nomenclatures not already included (see Section 3.6 of this manual).

Mobility Inventory Control and Accountability System (MICAS) Administration 9
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14.Each of your bags is defined in MICAS as a kit. These kits are defined using a
Kit Configuration. The standard bags have been included in the default
database. Review this list and add any bags not already included (see Section
3.7 of this manual).

1.2  First Time Client Setup

There are configurations that must be entered on each PC.

The following steps outline what you need to do when first setting up MICAS on each
client PC:

1. Create a download directory for the MICAS upgrades. It's recommended this
directory be C:\MICAS\DOWNLOAD, however, it can be created anywhere on the
hard drive. Once the directory is created, update the Configuration Options Upgrade
MICAS tab updating the Upgrade Download Dir (see Section 2.1.1.3 of this
manual).

2. Indicate to the system the type of Handheld Units you will be using in the
Configuration Options Handheld Type tab (see Section 2.1.1.4 of this manual).

3. Create a download directory for the MICAS Contract/Lot updates. It's recommended
this directory be C:\MICAS\DOWNLOAD\LOTCONTRACT, however, it can be
created anywhere on the hard drive. Once this directory is created, update the
Configuration Options Update Contract/Lot tab updating the Contract/Lot
Download Dir (see Section 2.1.1.5 of this manual).

4. If you are using a 2D bar code scanner, indicate its parameters in the Bar Code
Configuration Options Scanner tab (see Section 2.1.2.3 of this manual).

5. If you are using bar code printer(s), indicate the printer name(s) in the Bar Code
Configuration Options Wizard Format Labels tab (see Section 2.1.2.1 of this manual)
and in Bar Code Configuration Options Fixed Format Labels tab (see Section 2.1.2.2
of this manual).

6. If you are using Batch Handheld units, indicate the directories for use in the
Configuration Options Batch Handheld tab (see Section 2.1.1.6 of this manual).

1.3  Rollup Database Setup

Before using the Rollup capabilities several things must be done. The Rollup Database
is included in the standard installation process but is not automatically attached
because most people will not be using it. To use the database do the following:

1. If you installed the Server Utilities in the default directory, you will find the following
file:

C:\MICAS\MSDEinstall\Micas_Rollup_Data.MDF

Mobility Inventory Control and Accountability System (MICAS) Administration 10
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2. Copy this file to the directory that contains your MICAS database. If you installed
MSDE in the default directory this will be in the C:\MSSQL7\DATA directory.

3. Once copied, attach this database (see Section 4.5 Attach Database in this manual).

NOTE: The Rollup database is intended to be used WITH the MICAS
database, not in place of it. Do NOT detach the MICAS database

prior to attaching the Rollup database.

Mobility Inventory Control and Accountability System (MICAS) Administration 11
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Administration

2.0

Initial Setup

| 2.1

Configuration Options

2.1.1 Configuration Options

The Configuration Options function is used to define general configurations. Most of
these configurations are specific to the client on which it’s run. Some of these
configurations will apply to the entire system.

There are two options to access the Configuration Options:

2 Select Configuration Options.

Select Admin from the MICAS

main menu. -OR -

Click the & toolbar icon.

2.1.1.1 General Tab

" Configuration Dptions

Default Flectronic Manifest Direetory: [Czumicas

The Confirm before Save by asking ‘Are you Sure’ is used
throughout the MICAS system. This box can be Checked or Not
Checked.

If not Checked, MICAS will automatically save data as it's changed
or entered. Checked, MICAS will not automatically save. Instead a
message will pop up asking if you want to save the changed data.

olors | Upgrade MICAS | HandHeld Xype | Update ContractLot | Batch HH | Ro

Confirmhefore Savehy asking "Are You Sure' [T SystemIdle Tl.mel

The System Idle is a
security feature. The
number entered here is the
number of minutes of idle
time (i.e., the system not
being used) before MICAS
requires a user login.

=lolxl| - User Defined Reports can be
saved anywhere on your
computer. Enter the name of the
directory here if you want a
default directory to appear when

Default Ad Hoc Report Divectory: |Csimicasireporis

This d.i.t'el:ﬁli'y_nmue ig need ag o default when huilding reporis. You may

leave this enpty and still be able io build reports.

saving a report.
Browse g P

Default Crystal Reports Directory: |J:dev7lCrystal Reports

Browse |

This directory name is used as a default when selecting a Fredeinet reporis=
You may leave this empty and still be able-to select a repori.

—All Predefined Reports are now
generated using Crystal Reports.

Default Arvchival Directory: Ic:\m.i.cas\art]l.i\'al
This directory name is

i a5 a default when running the Archival process.

The report formats are stored in

Browse this directory.

ctronic Manife

shipping fumction.

ipfciory name-is used as a Nefault when creating an Flectronic Manifest

Browse

AN

/ \Archival files can be saved anywhere on your
Electronic Manifést files can be saved anywhere on your

omputer. Enter the name of the directory here if you

computer. Enter the name of the directory here if you
want a default directory to appear when running the
Electronic Manifest functions.

want a default directory to appear when running
archival.

Mobility Inventory Control and Accountability System (MICAS)
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2.1.1.2 Colors Tab

i
General graie MICAS | HandHeld Type | Update ContractLot | Batch HH | Rollup | Hand Receipt/1149 | Issue |

Setting the colors will only apply to your machine.

Requived Column Label: lRequ.ined Colunm Clﬂnu/ﬂ

Optional Coluwmn Lahel: |0pti.o)|.al Column Colors Change

\

; ~
Rezet to Default Colors \

/
/

Press this button to reset all colors back to the
originally designed color.

2.1.1.3 Upgrade MICAS Tab

The date of the last MICAS
download and upgrade will
display. No entry is allowed.

The date MICAS last checked
for a MICAS upgrage will
display. No entry is gllowed.

" Configuration Options

General | Colovs Upgrade MICA! Held Type | Update Contract/Lot | Baich HH | Rollup | Receipt/1149 | Issue |

MICAS Last Upgraded: [2002/08/16 Last Checked for Upgrade: |2005/05/19 —
Upilaie Frequency (days): |999

Upgrade Download Dir: [ C:umicas'download Brivwsel

NOTE: This directory shoul: 4k one used for
Comiract/Lot upgraides.

You have the ability to configure the
color of data entry fields. This is done
via the color selection fields:

,___  ——T1 Required Column is used to configure

the color of data that is mandatory.

Optional Column is used to configure
the color of data that is not required.

Pressing the Change button next to
each of these items will generate the
Background/Foreground Color
Selection function.

The frequency is the number
of days that will pass from the
Last Check for Upgrade

__———before the next check will be

performed.

This is the directory on your system
where the downloads will be placed.
This can be on your PC hard drive, or
a network drive.

URL for MICAS Upgrades: T

[ttps:Awww afinc-milwpafh 2fmil HQ-AFMC/LG/LSO/LOAMICAS/micasupdate

Click this button and the deéﬂt frequency
(30) and URL will be restored.

It is recommended that you use a
network drive if you have more than
one client accessing your server. This
will allow the download to be done
once and used by all of the clients.

This is the URL
where the MICAS
upgrades are to be
retrieved.

Mobility Inventory Control and Accountability System (MICAS)
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2.1.1.4 Handheld Type Tab

X ol
General | Colors | Upgrade MICAS |

Update Contract/Lot | Batch HH | Rollup | Hand Receipt/1149 | Issue |

Indicate which type (if any) of
What type of Handheld Units do youuse? When downloading MICAS upgrades, the handheld units you will be
software required depends on the type of Handhed Units you use. ] using.

€ No Handhelds used, only use PC-ftmciion/
" Use Intermec Batch Handheld Units

(" Use Intermec RF 902 Handheld Units

* Use Intermee RF 2.4 Handheld Units

" Use Synibol 7200 Series Batch Handheld Units:
" Use Symhol 7200 Series 24 RF Handheld Units
' Use Symbol 8100 Series Batch Handheld Units
" Use Symbol 8100 Series 24 RF Handheld Units

2.1.1.5 Update Contract/Lot Tab

" Configuration Options

i =10l
|Batch HH | Roltup | Hand Receipt/1149 | Tssue | This is the directory on your
—— system where the downloads

: will be placed. This can be on
Contvact/Lot Download Dir: Ic:\m.icas\domllnad\cnnﬂ‘actlpt Browse p

your PC hard drive, or a
NOTE: This diveciory should NOT be the same one used for MICAS network drive.
upgrades.

NOTE: To change the URL for this update, have the System Administrator access the Coniract/Lot Update
Options from the Admin memnu.
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2.1.1.6 Batch HH Tab
=il

General | Colors | Upgrade MICAS | HandHeld Type | Update Contract/Lo Rollup | Hand Receipt/1149 | Issue | When the Handheld transfer is

|_— run, it creates temporary files

These directories ave the ones used by the Handheld Transfer process when transferring data to/from the stored on your hard drive. This
etk Hamthatil, is the directory in which those
files will be placed.
PC Directory: | C:micas\handheld'pefiles Browse | P
The PC directory is a divectory on your computer. This is where the data is held FOR INTERMEC: A directory
hefore and after a fer io the Handheld. For most insiallations this will can be found on the PCMCIA
cantain CAMICAS\HANDHELD, cards used for the Batch

Handheld functions. Because
Browse | each PC is configured differently,
FOR INTERMEC: The HH Diive/Directory is the drive letier assigned hy your comp the drive letter pointing to this

to the PCMCIA card when it is placed in the slot. ——directory may change from one
PC to another. This is the

FOR §YMBOL: The HH Drive/Divectory is the direciory on your computer where fles directory on the PCMCIA card as
are placed for iransmission to the Handheld. : : it is referenced by this PC.

HH"Driue.-"Di.mcmry: Crimicas\handhe

FOR SYMBOL: When files are
ready to be transferred to the
Symbol equipment, they will be
place in a directory. This is the
transfer directory.

2.1.1.7 Rollup Tab
N =loix

General | Colors | Upgrade MICAS | HandHeld Type | Update Contract/Lot | Batch HI Hand Receipt/1149 | Issue |

To access the Rollup

The Rolup database contains arized data from those hases that report to you. Database, this field must be
_ checked. When checked, you
[ FSIew eSS 10 Rothup Patarase will be given an option when
Checls thiz hox only if you have reporting hases. When checlked, a new logging into MICAS to select
option will appearwhen logging in foryou to select the database to which database you wish to
ACCESS.
’ access.

Rollup Import/Expori Dir: |c:umicas'ro

NOTE: The files created and used in thisp
installations this will comtain CAMICAS'ROLLUP,

Browse

ill reside in this directory. For most

The Rollup process requires the
: ——use of a directory to place either
Defauli Login Database: 5 s . )
el logimDaihasel @ MICAS (" MICAS Rollgp the export or import data files.
Enter the name of that directory
here.

When logging in, you may select
ither MICAS or MICAS Rollup
database to be the default option.
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2.1.1.8 Hand Receipt Tab
=lox

General | Colors | Upgrade MICAS | HandHeld Type | Update Contract/Lot | Batch HH | Rollup Hand Receipt/1149 | Issue |

v Preview 1149 hefore printing Checking this box will cause 3 preview screen to appear for each 1149 primted.
Leaving it unchecked, will send the 1149 directly to the primier.

¥ Preview receipt "eﬁil’elﬂ"l'.-ﬂﬁ.-“g Checking this box will cause a preview screen fo appear fox each receipt prinied.
Leaving it unchecked, will send the receipt divecily io, the printer.

Select the Hand Receipt format to prini: g o5 Receipt Extended Detail j

Hand Contents Extended Summarized -
Hand Contents Summarized

Hand Receipt Detail

Hand Receipt Extended Detail

f Hand Beceipt Extended Summarized

Specify the type of document to produce when issuing.

The contents of this drop-down will vary based upon
your branch of service (e.g., Air Force / Army).

2.1.1.9Issue Tab

When printing the 1149 shipping
document, you can either preview
it to the screen (and select to
send it to the printer from the
preview) or send it directly to the
printer. Check this box if you want
it previewed to the screen. Leave
this box empty if you want the
document going directly to the
printer.

When printing the Hand Receipt,
you can either preview it to the
screen (or select to send it to the
printer from the preview) or send
it directly to the printer. Check this
box if you want it previewed to the
screen. Leave this box empty if
you want the document going
directly to the printer.

The Issue Tab allows the user to select issuing options at the workstation level.

M=

Default Issue From Location: [SABIN10- A5

Clear, no default |

Indicate a Jocation in the box above if you want a specific location to be-%—-

default when issuing bulk stock.

¥ Ask if Print Receipt Checking this boxwill cause a question to be asked when the issue iz complete, The

When issuing using 2D Stock Lot
labels, use this location as the
default source of assets if there is

__— a choice between multiple

locations.

question asked is whether or not to print a hand receipt.

Indicate which is 1o be defaulted when issuing asseis.

~Defauli Issue Option —————————

I New Issue, the default will he to create a new and separate issue.

" New Issue ) - ) . ’ ’ -

& Add io Most Recent Issiue I Add 1o Most Receive Issue, the defauli will be to extend the most recentissue
for the personnel.

(7 Select Issue : T
I Select Issue, the default will be to allow you to select which issue for the ™
P 1is to be extended.

Clear this box if you do not want
to ever print hand receipts from
this workstation when completing
an issue.

The Default Issue Option will only

~~ show if the System Parameter

“Use Extended Issue” is set (see
Section 2.17.2).

Check the default method to use
when issuing assets

Mobility Inventory Control and Accountability System (MICAS)
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2.1.2 Bar Code Configuration Options

The Bar Code Configuration Options function is used to define configurations for the
client PC. Each client installation on the same system will have its own configuration.

There are two options to access the Configuration Options:

1 Select Admin from the MICAS

~main menu. -OR -
2 Select Bar Code Configuration
 Options.

Click the b toolbar icon.

2.1.2.1 Wizard Format Labels Tab

There are seven bar code formats that can be customized using the bar code wizard.
On this screen, select the default label format and default printer for each label type.
You may also select whether you want MICAS to pop up a Bar Code Selection screen
or to automatically print when you elect to print a bar code.

=10l % — Bar Code formats are stored in your
MICAS directory. This contains the
path to the directory containing those

gW;izarﬂ-Fnrmt Laiie]si Fred Format Labels I Soatiner | B Stock i Bpecification

Barcode Label Format Directoxy: IC:\micas\hc_lah'e‘I'/ Browse | formats.
Refull fouid Default Printer Auto Print? | When you select to print a bar
Location Label: |Large Zebra LocxionwithDI | |Zebra Z4000 200dp i [ = code, MICAS will automatically
\ \ popup the Bar Code Selection
Kit Label: Laree Zebra Kit with Rl <1 [Zehra 24000 2000 = = screen if and _onIy if _thls box is not
! S sem e ‘—1 I = i —! checked. If this box is checked,
5 y . = . = when you select to print a bar
Stock Label: [Large Zehra Stock with D x| |Zehra Z4000 2008pi \% r code the bar code will
_— . - . automatically be printed to the
Personnel Label: Large Zebra Percormelwith DN 7| |Zehra Z4000 200dpi = Default Printer using the Default
Format.
General Purpose Lahel: [Large Zebra General Purpose ﬂ\|bbm ZADO0 200dpi =
NSNLahel: |1,5rge Zehra Nomenclature with D Ik*ra Z4000 200dpi [El m
2D Siock/Lot Label: [Zehra 2D 1 by 3 Stock Lot =l |&b-§\<mu 200dpi F| = For each label type,
you will specify the
A\ printer that is to be
A\ used as the default.

For each label type, you will
specify the label format that is to
be used as the default.
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2.1.2.2 Fixed Format Labels Tab

There are three fixed-format PDF417 labels that may be created by MICAS. Any of
these printers may be bar code printers or laser printers.

 orcode congratonpeons -loix

ll-Sc‘a:rm‘ef | B Btock | Specfications !

Name Type
2D Kit Label Printer: |Zebra Z4000 200dpi *| |Zehra 24000 200dpi
2D Location Asset Printer: |Zehra Z4000 200dpi x| [Zebra Z4000 2001pi
2D Shipment Printer: | Zehra Z4000 200dpi >] [Zehra 24000 2004

2.1.2.3 Scanner Tab
y  -loix

Wizard Fommat Labels | Fixed Format Labels : C Stock i Bpecifications | The communication
parameters for the 2D
2D Scanner Configuration | | —scanner attached to
/ your client PC needs
; = to be entered. These
P R COND S can be obtained using
Eaud Hate: |19200 the bar code scanner
.. =] installation directions.
Parity: (None =1
Databhits: |8 %
Stophits; (1 =

After saving this data, you can scan any MICAS label. When scanned, a message will
appear telling you the type of label.

To test the scanner configuration after saving the settings, you can scan any bar code.
If the configuration is correct you will see a message similar to the following:
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ScanResult_______ |

i The Fallowing value was scanned:
T Gesonizreians

This message displays for you the contents of the scanned bar code. Normally the
contents will be standard alphanumeric characters with occasionally a few special
characters. You have one of the settings incorrect if the scan result is unreadable such
as in the following message:

ScanResult ES

i ) Thie Fallowing value was scanned:

EBZY. Oy

NOTE: Receiving this type of message indicates you have the 2D Scanner Port correct
but problably have the Baud Rate incorrect (normally the Baud Rate is 19200 but may
be different from that based on how your scanner is configured).
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2.1.2.4 BC Stock Tab

l.‘ Barcode Configuration Options

Wizatd Fosmat Labels | Fixed Format Labels I Soanner :BC Stock | Specifivations

These options are only needed if you barcode label your Stock with ID labels.

Automatically print Item ID label when split one item from a quantity. I

{heck this aption if a new lahel is to be printed when Stock is
issued or added to a Kit resulting in the creation of a new Stock ID.

T~

Automatically print Item ID lahel when merge one quantity of items into another?

" Yes, only one " Yes, one lahel for each * No

s are to be printed when Stock is returned

orremoved from a kit res g in the removal of that ID.

=10]x|

MICAS uniquely identifies each row
in the stock table by an Item ID.
These IDs can be used to label your
assets.

When you pull a single asset, such
as when building a kit, the ltem ID
will change. If you are using the
Item ID to label your assets, the ID
on the asset pulled will no longer be
valid. Click this box to force MICAS
to automatically produce a new bar
code label when a quantity is split.

MICAS uniquely identifies each row in the stock table by \qn Item ID. These IDs can be used to label your assets.

When merging one stock item into a quantity of like assets (such as when removing the asset from a kit), the Item ID will change. If
you are using the Item ID to label your assets, the ID on the asset merged will no longer be valid. Click one of the following

options:
Yes, only one is used to print a single bar code label, regardless of the quantities merged.

Yes, one label for each is used to print a bar code label for each of the assets whose num

2.1.2.5 Specifications Tab

#® Barcode Configuration Options il (=] 53

Wizard Fommat Labels | Fixed Formiat Lakels I Boantier I BC' Stock

%

Automatically print  Qty of labels to print (hlank//
label for New Entry? to disable print option) el Width
Location: W~ 12—
Personnel: i 1 =
Kit: vl 1 = 1
Kit Clontents (2D): |1\ﬁ\ |3_
Stock: ~ 1 =
Stack/Lot (2D): 1 =
Loc Asset (2D): 1 = 3. ~
Shipment (2D): 1 = 3.

ber changed.

Specify the number of labels
— that are to automatically
print.

/Specify the width of the label
stock.

NOTE This width is only required
when using a producing 2D bar
codes on a bar code printer.

\l’here are several labels that may
e automatically printed when a
new entry is made. Check this

box if this print is to occur. If this
box is not checked, no labels will

automatically print.
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2.2  Security Options

Security options are used to control the required changing of user passwords.

There are two options to access the Security Options:

1 Select Admin from the MICAS

|, main menu. : -OR- Click the @ toolbar icon.
2 Select Security Options.

£3 Security Options The frequency is used to control how many
days pass before a password expires and the
user is forced to change it. The minimum is 2

Required Change Frequency (days): |90 / days, maximum is 90 days.
Grace Logins: |3 _E\m

| ————When a password expires, the user is allowed
to login a limited number of times. This is
referred to as a Grace Login.
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2.3 Contract/Lot Update Options

There are two options to access the Security Options:

1 Select Admin from the MICAS
~ main menu. -OR - , Lok ,
Click the **® toolbar icon.
2 Select Contract/Lot Update
.~ Options.

The date of the last The date you last checked for

Contract/Lot update will a_Contract/Lot up(_jate will

display. No entry is allowed. display. No entry is allowed.

.‘ Contract/Lot Update Options

=10l

Contract/Lot Last Updated: I 10/072002 Tast Checked for Update: |12/3Y/2002

URL for Contvact/Lot Upgrades:
[https:/Awww.afime-mil wpafb. af mil HO-AFMC/LGLSO/LOAMICASTotdla This is the URL from
——— which the Contract/Lot

update is to be retrieved.
Restore Defaulis | Force Check Mext Login |

Click this button and the default URL will Xk this button to force the system to
be restored. check for Contract/Lot update on the
next login.
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2.4 Base

There are two options to access the Base data:

1 Select Admin from the MICAS

main menu.

2 Select System Tables. Click the toolbar icon.

-OR -

The following screen will display:

i Edit System Tables - =|of x|

(uipment Type

MAJCOM List

IPas Code

(Rank/Grade

Section

Ship To/Receive From Locations
Size Letter

Size Number

States

[[mit of Issue

([mserviceahle Reasons

ETERS

Rl

BASENAME [ tmersRaN| MadcOM | MPN | MNotional Pesitions |

2500 [AFSPC | I

—_ Click on the
Base Table.

2.41 Adding a New Base

Click the| O icon in the lower toolbar.

When this is done, a new line will be created for entry of the base.

2.4.2 Removing a Base

Click the '£* icon in the lower toolbar.

After clicking the Delete icon, MICAS will ask if you wish to delete

;\‘:’t) A7 yail sure you wish to delete the current eeard?

the selected item.

Clicking L‘ will terminate the delete operation.

Clicking "= will remove the definition from the database.
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NOTE: A Base cannot be removed if it is referenced anywhere in the
database (such as PAS Code list).
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2.5 PAS Codes

There are two options to access the PAS Code data:

1 Select Admin from the MICAS

main menu.

2 Select System Tables.

-OR -

Click the L toolbar icon.

The following screen will display:

Click on the PAS

States

Unit of Issue

[Unserviceable Reasons

—Ioix]
PAS CODE UNIT BASE | messpan | 4
2H1 [FUELS Test Base Name |[FB6031
2H2 [TRANSPORTATION Test Base Name = |[FB6031
2H3 [CONTRACTING Test Base Name  =|[FB6031
2HS [SUPPLY Test Base Name E[%Jsl
s TZH|AFRIAL PORT Tesi Base Name  ~|[FB6031
85Q [COM FLIGHT Test Base Name  +|[FB6031
CREISFRVICES Test Base Name  ~|[FB6031
LD5[PERSCO Test Base Name | [FB6031
LO8[HQ Test Base Name  =|[FB6031
L0 [cLINIC Test Base Mame x| [FB6031
LOW[i23 RD Tesi Base Name  ~|[FB6031
L1B[HOT SPRINGS Test Base Name  +|[FBG031
PHU [SECURITY POLICE Tesi Base Name  ~|[FB6031
SA[STSTEM ADMINSTRATOR Tesi Base Name  +|[FB6031
SPG[SUPFORT GROTP Tesi Base Name  ~|[FB6031
TDY [TDY personnel Test Base Name  =|[FB6031

4

HOTE "When a new PAS code 15 ertered it mmist he added in the Data decess tab of System Pravileges for those User

Typew
»

2.5.1 Adding a New PAS Code

Click the| O icon in the lower toolbar.

When this is done, a new line will be created for entry of the data.

Code Table.

For each PAS, enter the Unit Name and Base. Optional entries include the UIC/SRAN
and Default Issue Menu. The Default Issue Menu is only entered if your site issues
assets using a menu.

When you define a PAS code, it is automatically assigned the default section “ALL".

2.5.2 Removing a PAS Code

Click the # icon in the lower toolbar.
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Delete ]| After clicking the Delete icon, MICAS will ask if you wish to delete

£ - - | the selected item.
‘\?‘) Are yoll stie ol wish to delete the surrent rzcard?

Clicking Ll will terminate the delete operation.

Clicking __"™  will remove the definition from the database.

NOTE: A PAS Code cannot be removed if it is referenced anywhere

in the database (such as in Personnel, System Privileges,
Locations. Kits. Stock. etc).
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2.6 Sections

There are two options to access the Section data:

1 Select Admin from the MICAS
~ main menu. -OR -
2 Select System Tables.

Click the L toolbar icon.

The following screen will display:

igix
ase PASCODE SECTION NAME |
quipment Type SA: SYSTEM ADM yjiall
IMLAJCOM List FCo: 33FW =|[an
[Pas Code [ADK: 33 LSS ]l Click on the
sl rade HWN: 33 LG ~[an i
S SLE = Section Table.
Ship To/Receive From Locati J
e Tostien DaC: 33 MXS >|[an
Size Number HOJ: 33055 ~llan
States [VIl: S9FS =|[an
[Unit of Issue (VJ2: SBFS Al
([mserviceable Reasons VINF: 60 FS xjjan
D9Z: 728 ACS ={[sn
D85: 53 WING _~|[all
VRO: B5 TES =]lan
GSX: 46MXS =|lan
LSY: 46055 ~llan
B75: 96 SUPS =|[an
5X: UAV Batilels v |[all

2.6.1 Adding a New Section

Click the| O icon in the lower toolbar.

When this is done, a new line will be created for entry of the data. Select the PAS code
for which you want to define the section, then type in the Section Name.

In System Tables, all PAS codes are initially defined with one section named “ALL”. If
you wish to create additional sections for a PAS code, it is recommended to remove the
one named “ALL”. System Privileges treats “ALL” as a blank (the equivalent of no
section), not a true grouping of the other sections for a PAS code.

2.6.2 Removing a Section

Click the ‘2 icon in the lower toolbar.

After clicking the Delete icon, MICAS will ask if you wish to delete

— - | the selected item.
(T ) Areyou sure you wish to delets the curent rscord?

g w |

Clicking L‘ will terminate the delete operation.

Clicking __ "™ will remove the definition from the database.
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NOTE A Section cannot be removed if it is referenced anywhere in
the database (such as in Kits, Locations, Personnel, Stock, etc)

| 2.7 System Privileges

There are two options to access the System Privileges data:

1 Select Admin from the MICAS
. main menu.

2 Select System Privileges.

-OR - Click the g toolbar icon.

The following screen will display:

a‘ System Privileges I

_ o x|
|[|rs“- g ey o Geatexal Ti). |1’='r‘-f"ilﬂie1-ﬁ.sﬁ'gn¢!l I Funciion Access | Data Access |

ADMINISTRATOR

User Typs Desc: [ADMINISTRATCR |
54 Privilegas?; Access Rollup Databage™

Count: 3
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2.71 General Info Tab
This tab is used to define the privilege.

General Info. |Per*sm|'j1él Assigned | Function Access | Data Access |

/Enter the name of the

system privilege.

Uzer Type Desc: ADMINISTRATOR i

54 Privileges?:

Indicate if this group of users
| __—should have access to the
Rollup Database.

Aocess Rollup Database?:

Indicate if this group of users should have
SA Privileges.

\ If Yes, users of this type will be able to
access the Server Utilities, assign user
logins, remove user logins, etc.

If No, users of this type will not have access
to those administrative functions.

2.7.2 Personnel Assigned Tab
This tab is used to list those users given this privilege.

General Info, Persommel Assigned |Fum:_ﬁonA|_:cg'ss | Data Access |

USER ID NAME LOGIN TO MICAS?
175348 CALDWELL, GREG . True
220145 CEAGH RANDALL . Ttue
14209 ROCHESTER, KARI B Falze

NOTE: Users cannot be assigned to this group at this time; the only place where this is
allowed is through the Personnel screen.
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2.7.3 Function Access Tab

This tab is used to define the functions the User Type can access.

General Info. | Personnel Assigned Function Access | Data Access |

The functions to which access has

System Function Description ACCess =
opoctian Dof
Inspection Stock Class Def. |Read Only -
Inspections |Reaﬂ Only e

Kit Configuration |Read Only =
Kits/Sets [Read Only ———=
Locations |Reaﬂ Only o
Momenclaiures |Reaﬂ Only b

1] lLl—l

Add Function Delete Function !

been defined will appear in the
System Function Description box.

The type of access will display for
each function

—————JIhe functions for which NO
access has been defined will
appear in the Available Function
box.

2.7.4 Data Access Tab

This tab is used to define the data the User Type can access.

General In.ﬁ'.ll Personnel Ass:gmdl Function Access Data Access l

PAS __ _ ——Sectim !
LOW - 123 RD

Add Data Access | Delete Data Ai:cess-l

PAS Section T
2H1 - FUELS

DH? - TRANSPORTATION

bH3 - CONTRACTING

SHS - SUPPLY

77H . AFRIAL PORT

F;sq - COM FLIGHT =

The PAS Code and Section
combinations to which access has
been given will appear in the top
box.

The PAS Codes and Section

ombinations for which NO access
has been defined will appear in the
bottom section.

2.7.5 Adding New Privileges

Click the| O icon in the lower toolbar.
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General Info. |;:,.; s el .-':_t-';.'-i_:;'.r-.:'l Faigssing

User Type Desc: ||

54 Privileges?: .

—Notice that the only tab enabled is
the General info tab. All others are
disabled until after the new group is
saved.

\Enter a uniaue User Tvbe name
\ndicate whether or not this group

should have administrator
privileges.

Click the Save [~ icon. When saved, access to the other tabs is enabled. Click the

Function Access tab.

General Info. | Personnel Assigned Function Actess | Data Access |

‘Arcess

Eead Only

-

Svstem Function Description
Inspection Def.

jid|

ighlight the Function to which
access will be given.

| ___——Click the <Add> Button.

The entry will be added into the

ystem Function Description box.
Click on the arrow to the right of the
Access column to define which access
will be granted.

When finished indicating the Function Access, select the Data Access tab.
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General Info. | Persomnel Assigned | Function Access Data Access |

PAS fSectin |
LOW - 123 RD |
Add Data BES te Data Access
=
PAS Section
HI1 - FUELS

H2 - TRANSPORTATION
H3 - CONTRACTING

HS - SUPPLY

ZH - AFRIAL PORT

5Q - COMFLIGHT

ighlight the PAS and Section
combination to which access will

be given.

i
———— Click the <Add> Button.

2.7.6 Removing Privilege

Click the & icon in the lower toolbar.

Delete H

o the selected item.

Are il sure you wish to delets the surrent rseard?

Clicking "=

After clicking the Delete icon, MICAS will ask if you wish to delete

Clicking L‘ will terminate the delete operation.

will remove the definition from the database.

NOTE: A User Type cannot be removed if it is referenced anywhere
in the Personnel data.

| 2.8 Size Letter

There are two options to access the Size Letter:

1 Select Admin from the MICAS
~ main menu.
2 Select System Tables.

-OR -

Click the L toolbar icon.

The following screen will display:
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— i x|
ase SIZE GROUP| SIZE LENGTH | LETTER SIZE NANME| =S
Equipmeitt Type [ I [REG
MAJCOM List
xXTRG
\Pas Code l l : f
Rank/Grade | I fEshIL Click on the Size
Section [ I [esm L+ Letter Table.
Ship To/Receive From Locations F‘RGAI__—__F,%/‘
LRG ONG Lein
1xe er
s RG GULAR  [LG/RG
Uit of ssue RG SHORT LesH
[Unserviceable Reasons RG | [LONG -
IMED | MDALG

{IMED [LONG [MDLN
{MED |REGULAR  [MD/RG
| MED |SHORT [MD/SH

[RIED I D

{[spL [sHORT
|[spL LONG [saLN
||SML [snvm

2.8.1 Adding New Size Letter

Click the| O icon in the lower toolbar.

When this is done, a new line will be created for entry of the data.

2.8.2 Removing Size Letter

Click the o icon in the lower toolbar.

Delete <]l After clicking the Delete icon, MICAS will ask if you wish to delete

o - | the selected item.
‘\@ Are ya sure you wish to delete the current recard?

Clicking Ll will terminate the delete operation.

Clicking "5 ___ will remove the definition from the database.

NOTE: A Size Letter cannot be removed if it is referenced anywhere

in the database (such as in Nomenclature, Kits, Personnel, etc)
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2.9 Size Number

There are two options to access the Size Number data:

1 Select Admin from the MICAS
~ main menu. -OR- : & ,
2 Select System Tables. Click the toolbar icon.

The following screen will display:

-l
ase | SIZE GROUP| NUMBER SIZE NAME | -
quipment Type “1 1 j
MAJCOM List 2 2
IPas Code B R H R
(Rank/Grade ||r-'; L /ﬁl |Ckb0n :[I':'eb|8|2e
Section 15 BeR umber lable.
Ship To/Receive From Locations Rss
Size Letter /43—— BN
4 R
eatt E i
mit of Issue
Unserviceahle Ry "g :?\;
il H
H HOL
4 HOR
4 Hos
H H2L
4 H2R
A 125
& HAL
A AR ll

2.9.1 Adding New Size Number

Click the| D icon in the lower toolbar.

When this is done, a new line will be created for entry of the data.
2.9.2 Removing Size Number

Click the o icon in the lower toolbar.

Delete (]| After clicking the Delete icon, MICAS will ask if you wish to delete

o - | the selected item.
‘\?‘) Aty stre you wish to delete the curent recard?

= I Clicking Ll will terminate the delete operation.

Clicking __ "™ will remove the definition from the database.

NOTE: A Size Number cannot be removed if it is referenced

anywhere in the database (such as in Nomenclature, Kits,
Personnel. etc)
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2.10 State

There are two options to access the State data:

1 Select Admin from the MICAS
~ main menu. -OR -
2 Select System Tables.

Click the L toolbar icon.

The following screen will display:

_laix]
ase STATE NAME [STATE AB| -
quipment Type Alahama |AL
MAJCOM List Alagka AK
Pas Code [Arizona Az Click on the State
Rank/Grade
: Arkansas laR | —— Table
Section i A "
Ship To/Receive From Locati —
Size Letier (Chiny CHl
Size Number Colovar co
m”/— Connecticut CT
(Uit of Issue [Deleware DE
[Unserviceahle Reasons |[District of Columbia pc
||Florida IFL
|[Georgia Ga
”Hawaii [HI
|idahe 0]
|[Mtinois L
|[ndiana 0]
”[nwa A
"Kansas K5
IlKentw:ky IKY =l

2.10.1 Adding a New State

Click the| D icon in the lower toolbar.

When this is done, a new line will be created for entry of the data.
2.10.2 Removing a State

Click the o icon in the lower toolbar.

Delete (]| After clicking the Delete icon, MICAS will ask if you wish to delete

o - | the selected item.
‘\?‘) Are youl sure you wish to delete the current recaord?’

] m |

Clicking Ll will terminate the delete operation.

Clicking __ "™ will remove the definition from the database.

NOTE: A State cannot be removed if it is referenced anywhere in
the database (such as in Personnel, etc).

Mobility Inventory Control and Accountability System (MICAS) Administration 36




MICAS 2.3 Administrator’s Manual

Administration

2.11 Unit of Issue

There are two options to access the Unit of Issue data:

1 Select Admin from the MICAS

main menu. -OR -

2 Select System Tables.

Click the L toolbar icon.

The following screen will display:

" Edit System Tables il

=10 x|
ase UOI NAME |
quipment Type IBG-Bag
MIAJCOM List [BK Booklet
s ot B Rox Click on the Unit
Section Cok Cerinfige | —— of Issue Table.
JEA-Each
Ship To/Receive From Locati
Size Letter I'm'H_‘“"I“d
Bize N\unllel;/—pxﬂ
States G-Package
PR-Pair
(Unsexviceahle Reasons [PZ Packei
[RO-Roll

SE-Set

2.11.1 Adding a New Unit of Issue
Click the| O icon in the lower toolbar.
When this is done, a new line will be created for entry of the data.

2.11.2 Removing a Unit of Issue

Click the o icon in the lower toolbar.

Delete (]| After clicking the Delete icon, MICAS will ask if you wish to delete

o - | the selected item.
‘\?‘) Aty stre you wish to delete the curent recard?

] m |

Clicking Ll will terminate the delete operation.

Clicking ___ "™ will remove the definition from the database.

NOTE: A Unit of Issue cannot be removed if it is referenced
anywhere in the database (such as in Nomenclatures, etc)
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2.12 MAJCOM List

There are two options to access MAJCOM data:

1 Select Admin from the MICAS
. main menu. -OR -

2 Select System Tables.

Click the L toolbar icon.

The following screen will display:

= R
ase Acronym MAJCOM NAME |
(uipment Type JACC lAdy Comibat C
! | IAETC [Air Bduration and Training Comomand
[Fas Code JAFMC |Air Force MaterieT COM Click on the
(Ranl/Grade IAFRC |Air Force Reserve C MAJCOM Tabl
Section [AFSOC _[Air Force Special Ops Command able.
Ship To/Receive From Locations  |[Trem e [Kir Force Space Conumand
e P! [AnIC [Afr Mobility Conmmand
::;?“’"]’“ NG [Sir National Guarl
7 RIFCOM rloint Forces Cononand
Unit of Issue
Unservis g [PACAF [Pacific Air Forces
[USAFA [Ouited States Aiv Force Academy
USAFE [United States Air Forces in Europe
|AlA |Air Intelligence Agency

2.12.1 Adding a New MAJCOM

Click the| O icon in the lower toolbar.

When this is done, a new line will be created for entry of the data.
2.12.2 Removing a MAJCOM

Click the o icon in the lower toolbar.

Delete [ <]| After clicking the Delete icon, MICAS will ask if you wish to delete

Fo - | the selected item.
l\?‘) Ay ol sure youiwish to delste the cuiient jecord?

] e | Clicking Ll will terminate the delete operation.

Clicking ——**5___ will remove the definition from the database.

NOTE: A MAJCOM cannot be removed if it is referenced anywhere
in the database (such as in Base eftc)
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2.13 Rank/Grade

There are two options to access the Rank/Grade data:

1 Select Admin from the MICAS
~ main menu. -OR -
2 Select System Tables.

Click the L toolbar icon.

The following screen will display:

=loix|

ase GCRADE | NAME | Al

quipment Type Ty
IMAJCOM List B
%7 e Click on the
Fimmres [atc Rank/Grade
Ship To/Receive From Locations SRA Table.

Size Letter

Size Number

States

(Unit of Issue
Unsexviceahle Reasons

gagasasea‘a‘?ﬂﬁww%
L
L

2.13.1 Adding a New Rank/Grade

Click the| O icon in the lower toolbar.

When this is done, a new line will be created for entry of the data.
2.13.2 Removing a Rank/Grade

Click the o icon in the lower toolbar.

Delete ]| After clicking the Delete, MICAS will ask if you wish to delete the

Ty o | selected item.
l\?‘) Are youl sure you wish to delete the current recaord?’

= I Clicking Ll will terminate the delete operation.

Clicking __ "™ will remove the definition from the database.

NOTE: A Rank/Grade cannot be removed if it is referenced
anywhere in the database (such as in Personnel etc)
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2.14 Ship To/Receive From Locations

To access the Ship To/Receive From locations, you have two options:

1 Select Admin from the MICAS
~ main menu. -OR -
2 Select System Tables.

Click the L toolbar icon.

The following screen will display:

il x]
E:se SHIP TO NAME LOCATION TYPE PRINT 11497 FOC
Equipment Type IDRMO [Excternal o
MAJCOM List ITRM [External No
Fas Lol [Proising [External o Click on the Ship
[Rank/Grade Missing lExteratal N y .
Section ) e To/Receive
R From Table.

ip To
Size Letter

Size Number

States

(Uit of Issue
[Unserviceahle Reasons

HOTE Internal Loeations are shipments within your control (and therefore the stock remains vishlz). Extemal Locations &

4] | |

2.14.1 Adding a New Ship To/Receive From Location

Click the| O icon in the lower toolbar.

When this is done, a new line will be created for entry of the data.

NOTE: Assets shipped to external locations (such as DRMO or
TRM) are considered out of MICAS control once shipped and
therefore will be removed from the system. Assets shipped to

internal locations (such as to another warehouse on your base) are
considered still in MICAS control even when shipped so will remain
in MICAS with a location indicating that the asset is being shipped.

2.14.2 Removing a Ship To/Receive From Location

Click the o icon in the lower toolbar.
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Delete ]| After clicking the Delete icon, MICAS will ask if you wish to delete

£ - - | the selected item.
‘\?‘) Are yoll stie ol wish to delete the surrent rzcard?

Clicking Ll will terminate the delete operation.

Clicking __"™  will remove the definition from the database.

NOTE: A Ship To/Receive From Location cannot be removed if it is

referenced anywhere in the database (such as in Shipments)
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2.15 Unserviceable Reasons

To access the Unserviceable Reasons, you have two options:

1 Select Admin from the MICAS
~ main menu. -OR -
2 Select System Tables.

Click the L toolbar icon.

The following screen will display:

_iaix]
UNSERVICEABLE REASON CONDITION CODE |
(Physical bventory H:CONDEMNED -
(Damaged H:CONDEMNED - .
= Click on the
| _— Unserviceable

Reasons Table.

2.15.1 Adding a New Unserviceable Reason

Click the| D icon in the lower toolbar.

When this is done, a new line will be created for entry of the data.
2.15.2 Removing an Unserviceable Reason

Click the # icon in the lower toolbar.

Delete ]| After clicking the Delete icon, MICAS will ask if you wish to delete

— - | the selected item.
Aty stre you wish to delete the curent recard?

Clicking Ll will terminate the delete operation.

Clicking __ "™ will remove the definition from the database.

NOTE: An Unserviceable Reason cannot be removed if it is

referenced anywhere in the database (such as in Stock)
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2.16 Inventory Schedules

Inventory schedules are used when defining Physical Inventory sessions to indicate the
schedule of the inventory. For example, you may have requirement for a wall-to-wall

inventory or a requirement for a monthly inventory of a single location. This is where you
define the types of schedules.

To access the Inventory Schedules, you have two options:

1 Select Inventory from the MICAS

main menu. -OR -
2 Select Physical Inventory from the

MICAS Inventory menu.
3 Select Inventory Schedule.

Click the #_ toolbar icon.

The following screen will display:

"Inventnry Schedule Definition _ I = IDI&
Scheduled Name Cyclic? 1 GeneralInfo. | Sessions |

|
ONDEAND Faee |

Name: [ON DEMAND | Only if Cyclic is
——true will the

Cyelic?: Interval data be

visible.

4 | i

Count: 1

2.16.1 Adding a New Inventory Schedule
Click the| G icon in the lower toolbar.
When this is done, a new line will be created for entry of the data.

2.16.2 Removing an Inventory Schedule

Click the '2* icon in the lower toolbar.

2.17 System Parameters

The System Parameters function sets values that affect all users in the MICAS system.
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2.17.1 Setting System Colors

=ial>d

Issuél Bervice 3pecific I

You have the ability to configure all

SR T A SR D e colors used in MICAS to indicate

Dweniory - Open | Lucaﬁnn-WmlmuseI Ship - Open I Order - New | Serviceahle | St.atus- TO Change any Of these COIOrS,
etory - Stred | TN Skip-Loaded |  Order-Bark Order | m/ click the color button and the Color

Selection function will appear.

Iwentory - Closed

m Ekiﬂcﬁ_l Order - ]ﬁc)mlDur.OulI I

Reset to Default Colors

S

Press this button to reset all colors back to the
originally designed color.

21711 Background/Foreground Color Selection

Pressing the Change button next to either the Required Column or Optional Column in
the Colors tab will pop up the following screen:

Changing the Label Color. The label is the text you see on the screen that identifies a
data field.

To change the label color, click one of the color buttons. When this is done you will
notice the color of the words ‘Label Color’ will be changed to the color you selected.

% Color Selection

Changing the Data Entry Colors: This will affect the color of
[Lahel Color [Data Entry Colors fields where you type in data.

Text Background_| _ Text You have two choices for these types of fields:

..l_| ...,J ..lJ &\B_@ckground: The background color is the part of the entry
_].ll _l... _|EEn field that is not words. In this example the background color is

B O O O T I white-
.l.. .... ..ll Text: The text color is the part of the entry field that is words.

In this example the text color is red.

To change either of these colors, click one of the color buttons.
When this is done you will notice the color of the ‘Data Entry
Colors’ will be changed to the color you selected.
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2171.2 Color Selection

Pressing any of the color buttons in the Colors tab will pop up the following screen:

An example of how the fields will appear is shown.

" Color Selection

[Selected Colors x-.fn/
Changa Text Colors Clhemgs Background |
OK |

/Click the Change Text Colors button to change the color of
the words.

Click the Change Background button to change the color of
the space around the words.

When either of these buttons is pressed the Windows color
selector will appear.

cobr TP

Basic colors:

Click the color desired and click the

<OK> button. When this is done, the

Windows color selector will

disappear and the Color Selection

box will be updated with the
selected color.

Cugtom colars:

Define Custom Colors 5 |

Canoel |

2.17.2 Setting Issue Preferences

There are several options you can set for the way you do issuing. Each of the options is
explained on the screen.

=10t

v Inchide DI on Hand Receipt Bar Code Checking this box will cause the DI Q'primin the Bar Code on the Hand
o Receipt. This is necessary if using the serial interface scanners.

v Allow users io Extend anIssue  Cheeking this hox gives users the ability to-extend a previous issue. This canhe
useful if you have an issue line where sultiple users issue asseis to the same
personnel as these persomnnel wallc down the hine.

¥ Issueby Menu  Checking this box gives users the ability to issue bulk assets using a KitMenu Configuration.

v ‘Include Due Outs on Hand Receipt Checking this box will cause those items that are not yet issued but listed in the
menu to be included on the Hand Receipt as a Due Oml. NOTE: This only applies
when Issuing assets by Memu.
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2.17.3 Setting Service Specific Parameters

This parameter is set automatically for the pre-packaged Air Force and Army
installations. If it is set incorrectly, select the appropriate branch of service from the
dropdown menu

Cilots | Tssue Smicaspac':ﬁc|

i
U5 MARINE CORFS
S HAVY
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3.0

Administration Maintenance

| 3.1  Personnel

The administrative Personnel functions allow for the loading of personnel, assigning of
logins and locking and unlocking of accounts. Assigning of log-ins and locking and
unlocking of user accounts require that you be logged into MICAS as a user with
System Administrator privileges (see Section 2.7 System Privileges in this document).

There are two options to access the Personnel data:

1 Select Items from the MICAS
- main menu.

2 Select Personnel.

-OR - Click the ﬂ toolbar icon.

The following screen will display:

JADMIN
A DMIN
JALMIN
ATMIN
JAUEE

[ OMIN [AERIAL FORT  [T2H

Ceneral Infa, |m..mnn_.u.| tesn s, | Sizms | Avignen Infa. |

Vser T [123 ]

S8ATN: [111-11-1111
[AThin FETVIL ENGEMEERTIT NG
e —— Last I, | v
AN [ o | ait Nasia: ADMIN
AT oM FLT 220 Firse Name: [123 rd
ATMIH FUELS B - i
AT HEAD QUARTERALE. | SR ity [ ]
ADMIN ST

o Hank/Grade: [SA - |

User Type: [123rd

PAS: [LOW: 123 RD

Section: |A.L]_

Lol el )

Commen| Is:

Coni: S8 “This duka is subjoct i the Privacy Aci of 1974

3.1.1 Loading New Personnel
General Info. |A_dﬂrs_35_&.Ph.oneNn| et |2 ABS@@—/’ Upon entry, the user ID field will be blank.

PAS:

Comments:

Last Name:
First Name:
Middle Initial:
Rank/Grade:

User Type:

Section:

User ID: |
SSAV:

]
| |
| |
[FERSONNEL WITH NO ACCES! =]
| |
| |

If you do not assign a user ID, MICAS will assign one
when the user’s personnel data is saved.

You may assign your own user ID. This ID must be unique.
In other words, no two people can have the same user ID.

A commonly used format is first initial of the last name and
the last six digits of the social security number.

It is recommended that this ID be known by the individual.
For individuals accessing and maintaining MICAS, it is
used to log on to the system. For customers, it is one way
of processing an issue to that individual.
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3.1.1.1 Mandatory Fields

User ID: [C987654 |
SSAN: 2345 6789
Last Name: [LAST NAME |
First Name: [FIRST NAME |

Mandatory fields for loading
personnel are SSAN, last and
Middle Initial: [ | first name, rank, user type, PAS

Rank/Grade: and section.

User Type: -
PAS: 123rd =
189 MORBILITY
Section: |223rd
ADMINISTRATOR e
AERTAL PORT
CIVIL ENGENEERTING

CLINIC

Comments:

The User Type defines what, if any, function and data access a user has within MICAS.
Each user created within MICAS is assigned a User Type. This type determines the
functions that are available to the user, as well as the data the user can access. A User
Type that has no access is commonly used for users that are issued items, but do not
login to MICAS. User types are created and defined in the system privileges function.

Rank, PAS and section are defined in the system tables and available through drop-

down menus. If the desired choice is not available it will need to be added to the system
tables.

If you attempt to add a new user and enter a User ID that matches another user, you
will receive an error message. Click <OK> and choose a different user ID.

R —— x|

1 J Duplicate bset 10, Anothet User has been assigned this User 10, vl cannot have Bwo entries with the same 101

If you add a new user and enter a SSAN that is a duplicate of another user, you will

receive a warning message. Click <No> to enter another SSAN. Click <Yes> to allow
the duplicate entry.

Entry Warning _ =l _‘:I
? Thie entered 550 matches one already assigned ko User: TT423401. Are you sure you want b define: s duplicate
- SEN?
Yes Mo |
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3.1.1.2 Bar Codes That May be Scanned Via Serial Scanning
The following bar codes may be scanned using a serial scanner when entering

Personnel data (see Section 2.7 of the User Manual for the definition of bar code type):

Bar Code Type | What happens when scanned

ID Card Linear Fills-in the SSN.
Bar Code

2D Personnel Fills-in SSN, Last Name, First Name, Middle Initial, and Rank Grade.

User ID Scrolls the list to the entry for the User ID scanned.
Last Name Fills-in the Last Name.
First Name Fills-in the First Name.
DONE H

Saves, just like if the icon is pressed.
CANCEL

Cancels, just like if the “® ™ icon is pressed.
REFRESH Refreshes the list of users.

NOTE: These bar codes must contain the Data Identifier (DI). If the DI is not included in

the bar code of these labels, the label may be unrecognizable to the serial scanner.

3.1.2 Adding a Login

It is necessary to create a login for each user requiring access to MICAS. Select the
desired user and click the “Add log-in” icon on the lower toolbar.

File  Admin  Edit Yiew ‘Window Help

wgm®aem | E|? |
Do e SGSNS~ % &=
&% Personnel Add Lagin

| LAST NAME FIRST NAME FA Genera

The following screen will display:
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£ Add Database Login

ID: ATOS6

Password: I
Confirm Password: I

MOTE: Pazswords must contain at least 8 characters and must
consist of at least one from each of the following categories:
UFPER CASE
lowet case
Mumber (ie,0-9)
Special Character (ie., ~,|@,#,5,%,7, etc)

oK | Cancel |

Designate a temporary password and confirm. It will be necessary for users to change
this password within the first three times of accessing MICAS. Failure to do so will lock

the user’s account

The temporary password must meet the defined password criteria. Recommend using:
MICAS1.6

e ¢+ NOTE: Once a login has been added, you will not be able to
change the User ID. To change a User ID for a user with a login,

you must first remove the login then the User ID will become
accessible.

If this error window appears, the database server already has an entry for the login you
selected.

' Add Database Login N 5]

A Login matching this User ID already exists in the datahase
I big

~Chooses Action
Wae the exsting Login for thisuser. This optioniwall not
change the user's password,

" Option 2 Dirop the existing user and re-create. e with caution!
Thiz option will change the password in all databases
defired for this user

OK | Cancel

There are two options:

1) Use the existing Login for this user. Use this option when there has been a
MICAS database restore to a time prior to creating one or more users.
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Selecting this option will connect the User ID you just created to the Login that
already exists in the server. The password that already existed for that Login will
be valid, regardless of what you typed on the Create Login screen.

2) Drop the existing user and re-create. Use when you want to replace an existing
database Login with the one you just created. Use with caution!

Selecting this option will remove the “old” database Login and replace it with the
current user’s information. The new password will be in effect. If you have
multiple Micas databases, the new password will be in effect for all of them.

3.1.3 Removing Logins

To remove a user’s login, select the desired individual and click the "TRemove Login”
icon on the lower toolbar.

File Admin  Edit Yiew Window Help
o m@awmam B 2 B
Dzedwaaimy =% e =

£¥ Personnel Femove Login

| LASTNAME FIRST NAME PA General In

3.1.4 Locking User Accounts
It may be necessary to lock a user account. Locking accounts may be desired to
prevent users from accessing the system.

To lock a user account, select the desired individual and click the “Lock User Account”
icon on the lower toolbar.

File Admin Edit “iew “Window Help
| om@am o B 2 | I
[DoeEdwaame—% gt = o

£
APsE Laock Uzer Account

| LAST NAME FIRST NAME PA General Info. | Address & Phone Mo

3.1.5 Unlocking Accounts

3.1.51 Unlocking User Accounts

A user account may become locked out after three unsuccessful attempts to access the
MICAS system. These accounts may be unlocked once the user access is verified.

Anyone with administrative privileges can unlock a user’s account, as long as they have
access to the PAS code to which the user is assigned.
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To unlock a user account, select the desired individual and click the “Unlock User

Account” icon on the lower toolbar.

File  Admin Edit View ‘Window Help

IR E AR ==

D AHY SO~ % & &o b Ba B

£% Personnel

Unlock User Account
LAST NAME FIRST NAME Pa General Info. | Address & Phone Nt

cust [ [

3.1.5.2 Unlocking the SA Account

If the System Administrator Account is locked, anyone with administrative privileges can

unlock it.

3.1.6 Password Maintenance

3.1.6.1 Changing Another User’s Password

A MICAS administrator can change any user’s login password, including the System
Administrator’s. See the warning below about changing the SA Password.

Click the i“"' icon on the UPPER toolbar

Change Your Password

User Id: |111|

New Password:
| _
Confirm Password:

Current user: LGOLDBLATT

MOTE: Passwords must containiat least 8 characters and mist
consist of atleast one from each of the following categories:
UPPER CASE
lower case
Humber(ie, 0-%
Special Character (i, =L@, .5.56,0 ster

Change the User ID to the
user whose password you
want to change.

Enter the new password.
Enter the password again to
confirm

Click <OK>

You will receive a confirmation message similar to the following if the password change

has been accepted.

x

- .
1 } Passwiord change was successiul,
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Note: If the user’s account is locked, you will have to unlock it from the Personnel
function before the user can log in.

3.1.6.2 Warning about Changing the SA Password

If you followed the standard installation of MICAS and are running MSDE, this section
does not apply to you.

This section only applies if you have installed tools such as Microsoft Enterprise
Manager to allow you access to the database server OR if you have MICAS installed on
a database server that also services other databases.

Starting with version 1.6e of MICAS, the password you assign in MICAS is not the
password used to access the database server. Changing the password for the System
Administrator user in MICAS will prevent you from connecting to the database server
using other tools or accessing other databases serviced by that server.

Before changing your System Administrator password in MICAS versions 1.6e or after,
perform the following steps:

1. In Enterprise Manager, create a new User ID and Password for the database server.
This user will not be a MICAS user, but rather a database user. The new user must
be given the same capabilities as the System Administrator user.

2. Change the System Administrator password in MICAS.

3. Access the database in Enterprise Manager using the new User ID. Once you've
accessed the database, change the password for the System Administrator user
back to the default.

NOTE: 17.6e provided you the capability to give other users System Administrator
privileges. Accordingly, you should rarely (if ever) need to log into MICAS using SA.

NOTE: Microsoft Enterprise manager is not a required component of MICAS. The sole
purpose of this section is to assist those MICAS users who have purchased the full
MSSQL product.
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3.2 Locations

There are two options to access the Location data:

1 Select ltems from the MICAS

2 Sele Loosi “OR-  (Ciick the M toolbar icon.
2 Select Locations.

A screen similar to the following will display:

- i
| LEVEL1 LEVEL2 LEVE General Info. | ﬂ
| | |

e — '

nonot o002 Level 2; | |

001 KLE Level 3¢ | I

02 ke test

fl il i Level 4: | l

123 Location Type: |Wamlmuse Location __"_I

124

135 Issue From?: |Yes =1 Ship me'.’: Receive Into?:

126 PAS Code: [ |

f441 . =

Section: -

L4410 | =l

ZTVREL Status/Comments:

F4A12

F4413 _'LI

1 »

L i— DOLI: [00- -0000 | By:| i
Warehowse_| Counts 719

Loaded for Shipl Shipped |

3.2.1 Adding New location

Click the| O icon in the lower toolbar.

When this is done, the General Info tab will be cleared for entry. The required fields are
shown in red.

3.2.2 Removing a Location

Click the & icon in the lower toolbar.

Delete [4]| After clicking the Delete icon, MICAS will ask if you wish to delete

£ - - | the selected item.
t\?t) Are pou stre you wish to delete the curent izcard?

Clicking Ll will terminate the delete operation.

Clicking ——**___ will remove the definition from the database.

NOTE: A location cannot be removed if it is referenced anywhere in

the database (such as in Stock, Kit, etc)
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3.2.3 Printing 2D Location Asset Bar Codes

Click the @ icon in the lower toolbar. When this is done, PDF417 label(s) will be
produced containing a summary of all stock stored in that location.

NOTE: You must have specified which printer is to print these labels in the
Configuration Options (see Sections 2.1.2.2 Fixed Format Labels in this manual).

NOTE: The following table lists known printer requirements to print PDF417 2D bar
codes:

Printer Type Requirements |

Intermec 3400A PDF417 2D labels NOT SUPPORTED

Intermec 3400B Firmware version 2.0 or higher

Intermec 4100A PDF417 2D labels NOT SUPPORTED

Intermec 4100B Expanded memory version firmware 2.7 or later
and expanded RAM in the unit

Zebra 24000 No know requirements, all printers work

Zebra Z4M No know requirements, all printers work

3.2.4 Multiple Location Update Type

Click the [l icon in the lower toolbar when in the location screen and the screen used
to update the type of multiple locations will display.

@ Location - Update Type _ x|
Lorscn tor: A -

LEVELL LEVEL2 LEVEL3 LEVEL4 1

Indicate the desired Location Type from the drop-down located at the top of the window

Select the desired Locations from the generated list. You can select multiple sequential
locations by highlighting the first location and scrolling down to the last in the sequence
and clicking on it while depressing the <Shift> key. You can select multiple non-
sequenced locations by depressing the <CTRL> and clicking on each desired bag.
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When done, click &' and the selected locations will be updated.

3.2.5 Multiple Location Kit Creation

Click the & icon in the lower toolbar when in the location screen and the screen used
to bundle all assets in a location into a kit will display.

" Location - Create Kit for Assets in Location' o ﬂ

LEVEL1

LEVEL3 LEVEL4 1

Indicate the Kit Type to be created from the drop-down located at the top of the window

Select the desired Locations from the generated list. You can select multiple sequential
locations by highlighting the first location and scrolling down to the last in the sequence
and clicking on it while depressing the <Shift> key. You can select multiple non-

sequenced locations by depressing the <CTRL> key and clicking on each desired bag.

When done, click &' and one kit will be created for each location and all assets in the
location will be included in the newly created kit.
3.2.6 Multiple Location Update Issue/Shipping/Receiving Flags

You can designate which locations are valid for issuing, receiving or shipping by using
the Multiple Location update Issue Flag.

Click the L icon in the lower toolbar when in the location screen and the screen used
to update the Issue from Location flag for multiple locations will display.
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" Location - Update Capabilities _ﬁl
~For Capacity i
@ Issue From (" ShipFrom (" Receive To ‘
- Allow asseis 1o be issued from the highlighted location(s)?: -
T Yess (" No ‘
LEVEL1 LEVELZ LEVEL3 LEVEL4 1
FLR Twﬂﬁ‘
nnoot nnnnz W a
001 KIE W
oz kle test WA
1 1 1 1 Wi
123 a
124 W
125 W
126 WWai
3441 W
34410 W
34411 Vi
34412 W
34413 177 a &
4] | ﬂ_’
0K | Cancel |

By default, all locations are defined as Issue, Receiving and Shipping Locations.

Select all locations for which you want to change the flags. You can select multiple
sequential locations by highlighting the first location and scrolling down to the last in the
sequence and clicking on it while depressing the <Shift> key. You can select multiple
non-sequenced locations by depressing the <CTRL> and clicking on each desired bag.

Click the appropriate radio button at the top of the screen.

When done, click &' and the selected locations will be updated.

3.2.7 Bar Codes That May Be Scanned Via Serial Scanning

The following bar codes may be scanned using a serial scanner from the Locations
screen (see Section 2.7 for the definition of bar code type):

Bar Code Type | What happens when scanned

Location ID Scrolls the list to the scanned location.

NOTE: These bar codes must contain the Data Identifier (DI). If the DI is not included in
the bar code of these labels, the label may be unrecognizable to the serial scanner.
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3.3 Manufacturers

There are two options to access the Manufacturer data:

1 Select ltems from the MICAS

2 Seloct Atom ~OR- " Click the «d toolbar icon.
2 Select Manufacturers.

A screen similar to the following will display:

#® Manufacturers N _,._Iglil
i AR General Info, |CAGE Codes | DUNS Numbers | UCC/EAN Codes | Part Numhers | il
<00 IECIIOLOLIES, INC Manufacturer Name: |cno TECHNOLOGIES, INC |
Address: [4140 Linden Ave |
| J | B2 | |
P
Com o
Email: | |
Point Of Contact: | |
IS i3
Count: 1
=
3.3.1 Adding New Manufacturer
Click the| 0 icon in the lower toolbar.
When this is done, the data fields will be cleared for entry.
3.3.2 Removing Manufacturer
Click the & icon in the lower toolbar.
Delete [ <]| After clicking the Delete icon, MICAS will ask if you wish to delete

— - | the selected item.
‘\p Are ol sure you wish to delete the current record?

e Clicking Ll will terminate the delete operation.
No I

Clicking ——*___ will remove the definition from the database.

NOTE: A Manufacturer cannot be removed if it is referenced
anywhere in the database (such as in Nomenclature, Stock, etc)
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3.3.3 Adding the Manufacturer Identification Codes

As you define manufacturers, enter the identifying codes, such as Commercial and
Government Entity (CAGE) Code, Dun & Bradstreet Universal Numbering System
(DUNS) Code, or Uniform Code Council (UCC) / EAN International (EAN) Code.

A Manufacturer can have different identifying numbers, based on location, divisions, or
other criteria. You can enter multiple identifying numbers for each. There is space to
provide addresses that associate with each code, in case they differ from the main
Manufacturer address.

You can add, edit, or delete entries with the buttons at the bottom of each tab.

The Cage Tab looks like this:

General nfo. CAGE Codes | DUNS Numbers | UCC/EAN Codes | Part Nunbers |

% ; £ : 3 Select a primary CAGE
Primary CAGE Code for this Manufacturer: iﬂ4DZI ;! code for this
manufacturer.
CAGE ADDRES 51 ADDRE!
If there is only one, it is
I | | the primary, by default.
Em:-m | |
I G
Add EACE Code. | Edit CAGE Code Delete CAGE Code l
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The DUNS tab looks like this:

Gell.ertal_lﬁ.ﬁ:.l CAGE Codes DUNS Nu@em |uccm Codes PmNu':ﬁl_:e'm|

Primary DUNS Number for this Manufacturer: |8383T663I] ;I Select a primary DUNS
e —— code for this
= [ Tmamufacturer.

DUNS Number ADDRESS1 ADDI

I | | If there is only one, it is

the primary, by default.

!3333'.'6630 | |

q | >

Add DUNS Number I Edit DUNS Numher Delete DUNS Number I

The UCC/EAN tab looks like this:

Gen_er:al_]:i.ﬁ:.l CAGE Codes | DUNS Numhers UCC/EAN Codes | Part Numbers |
Primary UCC/EAN Code for this Manufacturer: , Select a primary

= et HEET [123456 ~| UCC/EAN code for this

manufacturer.
UCCIEAN ADDEESS1 ADD1 . .
If there is only one, it is
I | | the primary, by default.

I I B

I i3

Add UCC/EAN Cnderi Fdit UCC/EAN Endﬂi Delete UCC/EAN Cnds.l
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3.3.4 Adding Part Number - Nomenclature Associations

It is possible to determine an asset's NSN/Nomenclature based on the combination of
the Manufacturer’s identifying codes and a part number. Manufacturers are increasingly
marking their packaging with bar codes containing this information. This screen allows
you to define those associations.

General Info. | CAGE Codes | DUNS Numbers | UCC/EAN Codes Part Numbers

PART MUMBER NOMENCLATURE
C-43830 AvHe Field Pack Cover
1 | |
Add Part Number Delete Part Number |
| 3.4 Vendors

There are two options to access the Vendor data:

‘ 1 Select Items from the MICAS

| main menu. -OR - (lick the # toolbar icon.
2 Select Vendors.

The following screen will display:
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£3% Mobility Inventory Cantrol and Accounting System [micas] Version 1 6o - MICAS On MICASSRV

s, By EXt ey WS v iohi i (napeetch | Repots S ade Widad) Thiok =
[gwomsom e@I0 U BH 4S9 OBy €8 3R - bW | E(R B
Do#vwsmacs m

€% Vendar S =13
e e [N |
Supply Address: [| Flightline Road |
City: [Travis AFB ] State: [California E |
Phone: EEJ Comm. Fax: I-I—-I
E-Mail: | |
Point OF Contact: | I
sl comm o
a s
Iﬁw 2

3.4.1 Adding New Vendor

Click the| D icon in the lower toolbar.

When this is done, the data fields will be cleared for entry.
3.4.2 Removing Vendor

Click the & icon in the lower toolbar.

Delete (]| After clicking the Delete icon, MICAS will ask if you wish to delete

o - | the selected item.
‘\?‘) Aty stre you wish to delete the curent recard?

] m |

Clicking Ll will terminate the delete operation.

Clicking __ "™ will remove the definition from the database.

NOTE: A Vendor cannot be removed if it is referenced anywhere in
the database.

| 3.5 Equipment Type

There are two options to access the Equipment Type data:

1 Select Admin from the MICAS
- main menu. -OR -
2 Select System Tables.

Click the R toolbar icon.

The following screen will display:
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_ oo =lox|
Base | EQUIPMENT TYPEDESC | -
Equipment Type elt
MAJCOM List Boot ECTV
[Eas Code Canister/Filier I Click on the
Rank/Grade Cap ECW Equipment Type
:;::‘.'r: e Decon Kit M.291 Table.
Size Letier Decon Kit M-205
Size Number [Field Gear ()
Slates [Flight Suit Desert
Unit of Issue Gloves Chemical
[mszerviceable Reasons He bmet
[Hoods
nsert Glove
|15 List Bottom o
|15 Lisi Top
{5t Bags
IMB Paper
MO Tape
iask Chemical
[Mask Parts M1741/2 =

3.5.1 Adding New Equipment Type

Click the| O icon in the lower toolbar.

When this is done, a new line will be created for entry of the data.

3.5.2 Removing Equipment Type

Click the & icon in the lower toolbar.

"\‘_-p Are ol stre you wish ta delet the cuent rcard?

[ <]| After clicking the Delete icon, MICAS will ask if you wish to delete
| the selected item.

Clicking Ll will terminate the delete operation.

Clicking "= will remove the definition from the database.

NOTE: An Equipment Type cannot be removed if it is referenced

anywhere in the database (such as in Kit Configuration,
Nomenclature, etc)
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3.6

Nomenclature

This function provides the ability to load detailed information pertaining to mobility
equipment assets. National Stock Number (NSN) and other unique data must be
entered here before the asset can be used in any MICAS function. Many commonly
used assets are already loaded.

There are two options to access the Nomenclature function:

1 Select jtems from the MICAS

- main menu.
2 Select Nomenclature.

-OR -

Click the 2 toolbar icon.

A screen similar to the following will display:

o
E"l uipment Troe Denla i General Info, | Teck Oriers | Inspections | Lot/Contract | PAS Code Auth Qty |
Eqyui : |Artic Field Gear - [ Serialized?
|Artic Field Gear Artic Field Pack Coverls Equipment Type: | - o | o
Artic Field Gear Cantean Artic NSN: [(465-00-001-6478 I [ Ropoxtables
ctie Bield Gear fGanteen Covereistis Nomenlature: [irlic Field Pack Cover |
Artic Field Gear Canteen Cup, Artic
[Artic Field Gear Ica Creepers Barcede Texi: |Fi.eld Pack Artic I No.Barcodes: I
fArtic Field Gear Mitien Shells Artic Numiher Size: -v. Leiter Size: | :_'
Balt Balt Fyuipment LRG
| 350 Belt Equipment MED Entt: O tJesne ERRE: I:l
{Belt Desert Weh Balt Larg Def. Manufacturer: [: NOT APPLICABLE ~]
elt Desert Weh Beli Med.
Default Part No.: [MIL-C-43830
'Bm‘ly Armor Body Armor Lrg. ]
[Body Armor Body Armor Med. Def. Cost: [$13.75 Shelf Life Type:
'Endy Armor Body Armor SHL B . . .
A d Quantity: E‘ Service! Shelf Life Months:
le‘ly Armor Body Armwor X-LEG Q 1 D
{Body Armor Body Armor X-SML Comment:
iﬁm ECW Boot ECW Bunny 10N
4 ] r

Count: 384

This function is divided into 5 tabs:

1.) General Info
2.) Tech Orders
3.) Inspections
4.) Contract/Lot
5.) PAS Code Authorized Quantities

3.6.1 General Info

This tab contains all indicative data pertaining to a specific nomenclature (NSN).
Federal supply related data (SNUD) as well as MICAS specific data such as bar code
text are defined here.
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It is important to be very specific with item descriptions. Many areas of MICAS refer to
description only. Size and type should be specified. Example: Glove Chemical 14 Mil
Small

S |Ted' Do I Mo l b | e le Placing a check mark in any of these

Equipment Type: [Artic Field Gear A | I Serialized? | indicators identifies the asset for special
NSN: B465.00-001-6478 1 ; Rep‘“““"“th; tracking. Serialized, Hazardogs an_d_
: Reportable assets should be identified here.
Nomenclature: |Artll: Field Pack Cover I

Barcede Text: lFiel(l Pack Artic I No. Barcodes: I
Number Size: Letter Size: vl
Unit Of Issue: ERRC: |:I

Def. Manufacturer: |: NOT AFPLICABLE :i

Default Part No.: MIL-C-43830 |

The Shelf Life Type and Shelf/Service Life
indicator are vital to ensure the proper tracking

ek et Shelf Life Type: / of shelf/service life assets tracked by MICAS.
Authorized Quantity: D Service/ Shelf Life Months: :I

The Stock type may be either Type | or Type
Il. The Shelf/service life are entered here in
number of months.

Comment:

NOTE: Changing either Shelf Life Type or Service/Shelf Life Months will trigger a
possible update to your stock. When changed, all stock of this type will be reviewed and
changes to Expiration date and/or Condition Code will be automatically made.

3.6.1.1 Update Stock Shelf Life

Occasionally, you may want MICAS to review Stock for the selected Nomenclature to

assure the Expiration date is correct. To do this click the B8 icon from the lower toolbar
and the following screen will appear.

i Update Stock Life - O] x|

Update Stock for nomenclature: Canisier C-2

Cancel |

Click --%%_% and MICAS will review the expiration date for each asset of this type
updating the expiration date where need be.

NOTE: Normally, this option will not be needed because of the automatic update done
when the nomenclature data is changed.
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3.6.2 Tech Order Tab
Current technical order data and

GeneralTufo, Tech Orders | Ispections | Lot/Contract | PAS Code Auth Qty eferences to governing directives
may be listed here.
Tech. Orders

/IiCk to add a new entry.
lick to remove an existing
/ﬂtry.
Delete TBB]["OM(/
3.6.3 Inspections Tab

he list of Inspections assigned to assets of
this Nomenclature will list in the top box.
General hlfnl Tech Orders Ispections |Lwc°m'apt | PAS Code Auﬂl'Qﬂ

Ispection Description Interval
ighlight the Inspection in the bottom box that
is to be included and click this button.
Highlight the Inspection in the top box that is
J | H | —— toberemoved and click this button.
Al pEon DeeenmEl |
!]I;ISyal:ﬁon Description |]mnml
ishonding Inspection . . .
FReime e __’,ﬁ_— The list of Iqspectlons not alregdy a§S|gned to
[Mask mspection b Nonthe: assets of this Nomenclature will list in the
bottom box.

3.6.4 Contract/Lot Tab

Contract numbers (DLA/SPO) or specific Lot numbers for mobility equipment assets can
be listed here. Some numbers previously identified are listed in the basic database.
New or not yet listed numbers may be added to these tables or you may select to have
them automatically added the first time the lot or Contact is used in any MICAS
receiving function.
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General Info, | Tech Orders | Inspections ContracyLot | PAS Code Auth Qty |

/Expiration dates unique to a specific lot or
contract should be identified here. Entering an

Contract Lot DOE | Condition Code =

DLAIOD-89-C-4169 "3 00- -0000 W expiration date in this list will override
DLAIDD-89-C-4169 7 po- -0o00 [A:15S W/0 QUAL shelf/service life data listed on the Details tab.
[DLA100-89-C-4169 B D0- -0000 [A:ISS W70 QUAL

DLA1DD.89-C-4169 o 00- 000D A:TSS W/0 QUAL

DLAbgo-c170 | loooow___n-conpEnND |

DLALODY0-C-4032 [ po 0000 [s:455 WO QUAL—

DLA100-90-C-4032 1 Do- -nooo A:ISS W/0 QUAL

IDLA1D0-90-C-4032 10 00- -0oon |A:ISS W/0 QUAL You may define the Contract/Lot
DLA100-90-C-4032 11 00- -0000 A:ISS W/0 QUAL ombination one time for this
A 1z A A R Nomenclature then copy that definition to
[DLA100-90-C-4032 13 D0- -0000 [A:ISS W70 QUAL all NSN’s in the same Equipment Type.
DLA1D0.90-C-4032 14 00- 000D A:TSS W/0 QUAL Press this button to begin the copy.
[DLA100-90-C-4032 I3 00- -0000 A:ISS W/0 QUAL

=
r
Copy for N!?(l

\To delete a row,

highlight the row and
click the Delete
button.

4 |

A Contract/Lot | EditContract/Lot | Delete ConractLot
\

To add a new
Contract/Lot
combination click the
Add button and the
edit box will appear.

To edit an existing row, highlight the row and
click the Edit button. You may also double-
click the row. When either of these is done
the edit box will appear.

3.6.4.1 Adding or Editing Contract/Lot

The following screen will appear when either the <Add Contract/Lot> or <Edit
Contract/Lot> button is clicked.

Edit Lot /Contrack | =

——

Condition Code: |A:ISSUA.BLE WITHOUT ;’ Ttem Status: |Ser\riceahle

DOE: 00- -0000 |

Comments:

The Condition of specific
Contract/Lot combinations
should be identified here.

Nomenclanure: |Cal|.ister c-2

Coniract: ||

Lot: |

Serviceability for specific Contract/Lot

[ ————combinations is determined based on
the Condition Code entered. No entry
to Item Status is allowed.

0Ok | Cancel |

Do not enter special characters in the lot or contact number fields. The contract number
mask will format the number with the proper dashes.

For contract numbers, use the 13-position contract numbers in the format “XXXXXX-
YY-T-###", where “XXXXXX” is the 6-position issuing office, “YY” is a 2-position
year, “T” is the contract type and “####” is a sequence number. The 4-position order
number, if it exists, is not entered.

3.6.4.2 Copying Contract/Lot for NSN
The following message will appear when the Copy for NSN button is clicked:
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Copy Lot/Contract __I. _’.l
@ Are vou sure you wank to copy the 1 highlighted entries to each MSM for this stock bype?
es I i lz] l

Click __*___ and all other Nomenclatures under the Equipment Type will be updated
with this Contract/Lot combination.
3.6.5 PAS Code Authorized Quantities

Authorized quantities must be indicated for each PAS Code and each type of asset that
you wish to have authorized vs. on hand (or on-station) reporting reflected. This is
especially critical on CWDE assets that require MAJCOM and congressional reporting.

General nfo. | Tech Orders | Inspections | Lot/Contract PAS Code Auth Qty-l

Pas Code Quaniity ||
DHIFUELS o}
PH2: TRANSPORTATION 0
PH3:CONTRACTING 0
RHS5:SUPFLY 0 PAS Codes with a white background
[AHATRIAL FORT il are ones for which you have Data
|85Q:COM FLIGHT o Access. You may enter authorizations
[ iSRS i for these PAS Codes.
LO5:PERSCO 0
Iﬂﬂ::gfm = 3 PAS Codes with a gray background
TR o are ones for which you do not have
1B .HOT SPRINGS 2 Data Access and therefore may not
[PH0:SECURITY POLICE o_| update.
|SA:SYS’IEMADM]NSTRATOR 1022
|SPC:STUPPORT GROUP 0
|TDY:TDY personnel 0 x|

All PAS Codes assigned in the system will display. You may only edit those to which
you have been given access

3.6.6 Adding a New Nomenclature

Click the| O icon in the lower toolbar when in the Nomenclature screen to add a new
nomenclature.

When this is done, the Details tab will be displayed and cleared for entry.

3.6.7 Removing a Nomenclature

Click the "2 icon in the lower toolbar when in the Nomenclature screen to remove the
nomenclature.
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Delete =]| After clicking the Delete icon, MICAS will ask if you wish to

o o _ | delete the selected item.
Loy Aire you sure you wish to delete the current 1ecod?

1w | Clicking _ | will terminate the delete operation.

Clicking ——**___ will remove the definition from the
database.

NOTE: Nomenclatures cannot be removed if there are any assets of
this type in the database.

3.6.8 Bar Codes That May Be Scanned Via Serial Scanning

The following bar codes may be scanned using a serial scanner when in the
Nomenclature screen (see Section 2.7 for the definition of bar code type):

Bar Code Type | What happens when scanned

NSN Scrolls the list to the scanned NSN.

DONE H

Saves, just like if the icon is clicked.

CANCEL =
Cancels, just like if the “® ™ icon is clicked.

NOTE: These bar codes must contain the Data Identifier (DI). If the DI is not included in
the bar code of these labels, the label may be unrecognizable to the serial scanner.
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3.7 Kit Configuration

This function allows you to create a configuration or template to be used to build
mobility bags or kits. To accomplish this, you must define the type and quantity of
assets required for your mobility bags or Kits. Standard mobility bags commonly used
are included in the basic MICAS database. These configurations or templates may be
modified or deleted to conform to local directives.

There are two options to access the Nomenclature function:

1 Select Items from the MICAS
main menu. -OR - : = .
Select Kit Configuration, Click the "B toolbar icon.

The following screen will display:

il
IKil Configuration Description General Info. i Kif Contents | Bisli Kits |

B-BAG Description: [ABAG |
C1BAG

GAS MASK ;

V16 Support Kit (500) Pt :!

.9 KIT (30)

master kit

MCU2A/P Support Kit (3FQDCE)

Training/Field Bag

4] I3

3.7.1 Adding New Kit Configuration

Click the| B icon in the lower toolbar when in the Kit Configuration screen to add a new
configuration.

Kit Config Description: The first step is to name the type of
bag or kit. This can be standard type

|*Q*'BAG I kit such as “A-Bag” or a unit specific

Weight: | designation such as “96™ Training

Bag”. The only restriction is that the
name has not already been used.

Now you must choose the type and quantity of the items to be included in your

configuration. You may choose an individual nomenclature (NSN), an equipment type,
or another kit.
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General Info. Kit Contenis |Buj]_tK.iml

fter you have selected the
nomenclature, equipment type, or kit
you must indicate how many are

required to fill the position in the bag
or kit.

| — Choosg a nomenclature ifjust.that asset
or specific stock number can fill the
position in the bag/kit.

s I if several like or sized items can fill the

position such as “Belt Equipment” or
ag Waterproof Mask i’ “Helmet” choose the Equipment Type.

elt Equipment LRG This will allow any of the items listed

elt Byuipment LRG (0ld) under that Equipment Type to fill the
elt Equipment MED g position in your configuration.

<1t Equiprrient MED (old) \c

lock Locking 9MM hoose a kit if another kit is to be
ody Inlet Valve =l included in this one.

Once you have created kits or bags based on this template, MICAS will use this
information to determine whether or not your kit will reflect “Serviceable” or “Incomplete”
status.

3.7.2 Modifying Kit Configuration Data

Available configurations will be reflected in the left-hand window. Configurations may be
adjusted to reflect any changes in items or quantity for kits or bags. Any quantity
increases or additions will affect the status of kits or bags previously created using that
configuration. Kits will reflect as incomplete until assets are inserted into the bags/kits.

NOTE: Changes made to configurations do not add or delete

assets from bags or Kkits.

3.7.3 Removing Kit Configuration
Click the '€ icon in the lower toolbar when in the Kit Configuration screen to remove
the configuration.

After clicking the Delete icon, MICAS will ask if you wish to

delete the selected item.

L ? Areyali sure you wish to delste the uirent recard?

1w | Clicking __%e | will terminate the delete operation.

Clicking " ___ will remove the definition from the
database.

NOTE:Kit configurations cannot be removed if there are any kits
already built using this configuration, or the configuration is the

default for a PAS code, or the configuration is assigned as a menu
in any issues.
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3.8 Tariff Sizing

This function allows you to access the tariff sizing capabilities in MICAS. MICAS provide
two tariffs, one for the BDO C-Bags and one for JSLIST C-Bags. These tariffs may not
be modified but may be copied to new tariffs you may modify.

There are two options to access the Tariff Sizing function:

' 1 Select Items from the MICAS
. main menu. -OR -

S Qi Click the = toolbar icon.
' 2 Select Tariff Sizing.

The following screen will display:

W Tariff Charts i =l
|Tariﬂ‘Name

This is a system controlled tariff and cannot be changed.
BAG(JSLIZT) Name: [B-BAG (BDO) |

Short%  Regular%  Long%

General Tnfo, |Tariﬂ'Sizes | Authorized Bags | Primary Nomenclatures

Total %

XSML o
SMI, Pedim | P P P I 1
MED High P P p | »
LRG et | P e P I #
XIRG [Low P P P I 3
Total: oo
NOTE: fthere are no XSML sizes the XSML percentage will he applied to SML.

NOTE: Ifthere are no XLRG sizes the ELRG percentage will be applied to LRG.

3.8.1 General Info Tab

This tab contains the percentages of assets for each size. This division of percentages
throughout the tariff process is referred to as Size Group.

This tab contains a priority. This priority is used when you don’t have enough assets to
fill all sizes. Those sizes with a High priority are filled first followed by those sizes with a
Medium priority. Those sizes with a Low priority are filled last.
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General Info. |Taxifr_sms | Authorized Bags | Primary Nomenclatures |

This is a system controlled tariff and cannot be changed-

Name: [Z-BAG (EDQ) |

Priotity Shot%  Regular®  Long %
XSML [Low

SML [Medium
MED High
LRG [Medium
XLRG [Low

Total %
1

41

a9

24

5
Total: 100

e M ey (gt 3 Wy Mgy
=2 Be=3 BE=1 BE=1
=2 =3 W= =3

NOTE: If there are no XSML sizes the X5ML percentage will he applied to SML.
NOTE: If there are no XLRG sizes the ZLRG percentage will be applied to LRG.

+—— The name of the bag will display. This name
may be changed for those tariffs you define
but may not be changed for the MICAS
assianed tariffs.

| M your tariff percentages are NOT based on Short,
Regular, or Long assets you need only enter the
quantities for Total.

General Info. |Tari.ﬂ.‘_Sizes Authorized Bags I Primary Nomenclatures

This is a system controlled tariff and cannot be changed.

NOTE: If there are no XSML sizes the XSML percentage will he applied to SRML.
NOTE: If there are no XLRG sizes the ZLRG percentage will be applied to LRG.

Name: [C-BAG (JSLIST) |
Priority Shott % Regular%  Long % Total %
XSML [Low P b b [ 1
Yl el ] T S p——
MED [High s pr e | 70
LRG [Mledim P p P | 5
XLRG [Low b p b | ]
Tatal: 100

| __— |If your tariff is based on Short, Regular, or Long assets
you will complete those percentages and the total will
automatically be calculated.

3.8.2 Tariff Sizes Tab

General Info, | Tariff Sizes |Auﬂm_ﬁze;ﬂ Bags | Primary Nomenclatures |

Size Letter Group| Within Letter Group: Size Number| Priouty |Persentagef =)
LRG —_— iz Tledinm 35
LRG| 13 High 55
T 14 ——Few— | 10|
LRG Tatal 100
ED) o Low - 1
ED i T ecii G5
ED i Hizh 3
ED iz I e a0
MED Total: 100
SI\:'IL— £ Low
SnL i Low 15
ERL 3 Hizh 0 -
Add Bl | Detele |

on the General Info tab.

—T he specific size numbers are defined. In one example
to the right we have LRG bags with sizes 12, 13, and 14.

first followed by those sizes with a Medium priority.
Those sizes with a Low priority are filled last.

\The percentages of these sizes within the size group are
defined. Notice that each size group total must be 100%.

When defining your own tariff, you will have access to the Add, Edit, and Delete buttons.
When the Add button is pressed, the following screen will display:
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: — /lndicate the Size Group for which a percentage is being
added. These sizes are those listed on the General Info
tab.
Sive Letter Grovp [N
Within Letter Group | Indicate the Numbered sizes of the

|

percentage being added (such as size 6 boot).

Size Mumber Group r

Priarit | —— This priority is used when you don’t have enough assets
¥ E—’ to fill all sizes. Those sizes with a High priority are filled

b " first followed by those sizes with a Medium priority.
RIGENtEYe: l:l\ Those sizes with a Low priority are filled last.

\The percentages of the size within the size group is defined

ok | | Cancel |

3.8.3 Authorized Bags Tab

This tab contains the number of bags of this type authorized for each PAS Code. These
quantities are used when calculating the authorized quantities of assets for each PAS
Code.

General Info. | Tariff Sizes Authorized Bags | Primary Nomenclatures |

Pas Code Quaniity |~
B75:96 SUPS 0
DSC:33 MXS 0 PAS Codes with a white background
D85:53 WING 0 are ones for which you have Data
DYZ:728 ACS 0 Access. You may enter authorizations
{FC9:33 FW 0 for these PAS Codes.
GSXAGMXS 0
HOJ:33055 0 PAS Codes with a gray background
HOK:33 LSS 0 are ones for which you do not have
HWM:33 0G 0 Data Access and therefore may not
HWN:33 LG 0 update.
L5Y:46055 0
5A4:SYSTEM ADMINSTRATOR 0
VJ1:59 F§ 0_
VJ2:58 FS 0
VINF:60 FS 0
'VR9:85 TES 0~

All PAS Codes assigned in the system will display. You may only edit those to which
you have been given access.
3.8.4 Primary Nomenclatures Tab

Occasionally, it will not be clear which Nomenclature should have the authorized
quantities applied. This tab will be used to specify which nomenclatures are primary.
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Genprjal_].ﬁ.ﬁ:.l Taxifr_sms|Auﬂm_ﬁze;ﬂBags Primary Nomenclatures | . . _
/(ou may apply a tariff to more than one kit definition

These nomenclatures need only he indicated when there are multiple Nomenclatures depending on how you have your system configured.

of the same size for an Equipment Type.

HIT TYPE The top box contains the list of kits defined in your
MICAS.
M-16 Support Eit (5000
E-BaG
MCUZA/F Support Kit (3FQDCE) =l

/Once a kit is highlighted, the list of primary
| EQUIPMENTTYPE _ SIZE GROUP SIZELENGTH | PRIMARY NOMENCLATURE nomenclatures will display. If you have not yet defined

/ any primaries, the box will be empty.

| _— Press this button to modify the list of primary
<] | | nomenclatures.

Modify Li

Highlight the Kit Type to be used and press the <Modify List> button. When done, the
following message will appear.

Modify Primary Noemenclatures i B _51

i\?g) Selecting this option will st defaulks Far those primary nomenclatures not defined. Are you sure you wank to da this?

Yes No |

Click —__*=__ and a screen similar to the following will display:

e L R oW LR = The list of sized assets included in the
{Gloves Chemical LRG [ RN kit will display
(Gloves Chemical MMED | |lowve Chem 14 Mil MED
wes Chemical 5L | | Flowe Chem 14 Wil SML

loves Chemical ELREG | |Flove Chem 14 Mil ELG

nsert Glove LR [ |Insert Catton LRG

nsert Glove BED | |Insert Cotton MED ug|

nsert Glowve 5L | |Insext Cotton SML \T

verboot 5] | |Ovetboot GVCUBYO 52 3 he primary nomenclature for each
jCrverboot p4 | Creiboot GYOIBVO 57 4 sized asset will be captured.
hvethoot s | COrvethoot GVOVEVOD 52 5
{orethoot L] Cheethoot GVOUEVD 52 &
{rerthoot o7 Ohvethoot GVOVEVO 52 7 e
Cverboot Dz Crvarboot GYOIEVO SZ 8
hvethoot 0s Crvethoot GVOVEVO 52 2
Cverboat 10 Overbont GYOIEYO 5Z 10
Cverboat 11 Overboat GYC/EVO ST 11
Cverboot 12 Crvarboot GYO/BYO ST 12
Crverboat 13 Overbont GYOIEYO 5Z 13 -

J B

Ok ’ Cancel |

In this case we highlighted C-Bags for the C-Bag (BDO) tariff. Each asset included in
the C-Bag is reviewed and wherever possible the nomenclature is calculated for you
and the system updated. Scrolling down this list you will see some entries were not
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completed. This is because there was more than one nomenclature that could have fit
the needs. In these cases you must select which nomenclature is correct.

Regardless if you click __2& |or cansgl | the calculated list is saved. If you click

&l, the changes you made to the calculated list will be applied. If you click
ﬂ*_l, the calculated list will not be changed.

NOTE: After leaving this window, the Primary Nomenclatures tab is updated with the
entries from this list.

3.8.5 Adding New Tariff

Click the| D icon in the lower toolbar when in the Kit Configuration screen to add a new
configuration.

You will be asked to enter data for the General Info tab. Remember when filling in the
percentages they must total 100%. When this is done, click the i icon.

Next, access the Tariff Sizes tab and define the division of sizes for each group.
Remember when filing in the percentages, the total for each group must total 100%.

Next, access the Authorized bags tab and define the quantity of bags authorized.
NOTICE: this is the number of bags, not the number of assets.

Next, access the Primary Nomenclatures tab and define for the bag the nomenclatures
for which authorized quantities may be applied.

3.8.6 Copying an Existing Tariff

Highlight the tariff to be copied and click the % icon in the lower toolbar. The following
screen will appear:

x4
Mame of Tariff to create: ||
0K I Cancel

Enter the name of the new tariff to be created and click ﬂ When this is done, a new
tariff entry will be made and will contain a copy of all data about the original tariff except
for Primary Nomenclatures.
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3.8.7 Calculating Authorized Quantities

Highlight the tariff for which authorized quantities should be calculated and click the &
icon in the lower toolbar. The print options screen will display:

R

Re-calculate authorized g

Caleulate Quantites of Bags that can he built (per tariffy

Cancel |

Click the <Re-calculate authorized quantities> button and the following screen will

appear:

KIT TYPE

T

1A-BAG =
Lhog bundle

B-BAG

C-1BAG

CAS MASK

M-16 Suppert Kit (500)

IM-2 KIT (30)

MCIZATP Support Kit (JFQDCE) |

=lolx]

PAS CODE SQUADRON

AUTHORIZED BAGS

i TSTEM ADMINSTRATOR

‘Run Repori | Cancel |

500

| ——Thelist of Kit Configurations will display.

Highlight the one for which the
authorized auantities is to be calculated.

he list of PAS Code for which a number of
authorized bags was defined will display.
Highlight those for which the authorized
quantities are to be calculated. You may select
more than one.

When the Kit Type and PAS Code(s) have been selected, click the <Run Report>
button and the authorized quantities will be calculated. Please be patient, this may take
a few minutes to process. When done a screen similar to the following will display:
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iff Reports B =10l
& Print Pagas
Calculated Authorized Quantites by Base i l
C-1 BAG Page 1 6f1 Copies
For PAS Code: §A:5YSTEM ADMINSTRATOR |1
Aythoxized Kiis; 240 Serricesble Assets On-Hand  |Jervicesble
Taniff Jauth Gty * Blultiple = F Bullstorsge  InKit  Total | Oty lrsued
Tariff Items
Cloves Chemdcal Small 12% &0 4 240 1 418 47 15 lpdats
Database with
Cloves Chemical Mad 39% 205 4 1180 1793 3806 5509 103 Authorizabons
Cloves Chemical Lig 2% 120 4 480 14 I 67
Cloves Chemieal Helrg A 25 4 100 59 108 1587 19
a0 2000
Insert Clove Swmall 12% 0 4 240 0 103 1032 16
Insext Clove Med 9% 295 4 1180 3843 343 oz ||
Inseri Glove Lrg 29% 145 4 580 o 1454 1454 100
a0 2000
Overhoot Refml 1% Sim 05 10%) 1 2 2 0 0 20 0
Size 05 90% 5 2 10 o 100 100 o
Overhoot Swmall 11% Size 06 15%] g 2 16 0 100 100 0
Swme 07 15% 8 2 18 2 78 &0 2
Size 08 40% 22 2 44 31 184 215 2
Stz 09 30% 17 2 4 S = 410 4
Overhooi Med 59 Sme 09 10% 29 2 58 %6 334 410 ]
Size 10 25% 73 2 148 31 428 339 12
Sioe 11 35% 103 2 206 63 578 20
Same 12 30% 28 2 176 111 806 817 44
Overhoot Lz 247 Size 12 35% 42 2 84 111 808 917 44
Siza 13°35% &8 2 132 108 4w 10
Sk 14 10% 12 2 2] 29 124 153 LR
4] | vz

Press this button to
T ————update MICAS with

the calculated

authorized

This report consists of two sections:

Tariff ltems: these are assets that are sized and therefore the tariff was applied.

Non-Tariff Items: These are non-sized assets; therefore the tariff need not be applied.

These sections consist of the following data:

The size group and that group’s
percentage as defined on the General

Info tab are included.

\

If the asset is sized numerically (such as size 6 boots)
the size and that size’s percentage as defined on the
Tariff Sizes tab are included.

/

\

/

Caleulated Authorized Quantites by Base P
-1 BAG Page 1 of 1
For PAS Code: SA:SYSTEN ADMINSTRATOR
Airthanlz ok K500 Servicedhle Assets On-Hand icesble
Taniff th Gty * Wlultipls = B Bulk storige  InKit  Topd|Oty lmsed
Tariff Ttems
Gloves Chemical 5 12% a0 4 240 1 78 479 15
Cloves Chemical Med 9% 205 4 1130 178 |8 5599 105
Cloves Chemical Lig 244 120 4 430 14 g1 w3 &7
Gloves Chemical H-Lrg 5% 25 4 100 58 108 167 12
500 2000 /
Insart Clove Tmall 17 0 4 240 ooim2 18
Insert Clove Med 9% 203 4 1130 o 3841/3ng3{ 103
Insert Glove Lxg 29% 145 4 580 a 1454 1454 100
o 2000
Overhoot T-Sel 1% 1 % 2 i 20 0 o L
5 2 10 o 100 100 o
Overboot Small 11% 8 2 16 1} 100 100 o
8 2 16 2 3 80 /
) 2 44 3 1B 2L 2
17 2 T % ;A &
Overhoot Med 9% Sime D2 10% b g = 7% 4l &
Size 10 73 7 145 5 423 53 12
103 3 206 &3 &78 741 20
8 2 176 i3] s elT 44
Overboot Sime 12 35% 42 84 808 17 44 \
Sz 13 35% 6 132 . am 10
S 14 10% 4o 3 24 14 15 16
Overhoot S 12 15% 4 2 & i3] 3 44
T 15 35% 3 2 18 108 & 10
Size 14 50% 13 2 26 29 15 5
< | Y

he quantity of serviceable assets on-
hand in bulk storage will be calculated.

/The quantity of serviceable assets
on-hand but in a built up kit will be

calculated.

/The serviceable assets on-hand in bulk
storage and in built up kits will be

summed. This is the total number of
assets you have available to fill this tariff.

\For additional information the number of

serviceable assets issued out will be
calculated. This is here in case you need
to call assets back to fill a tasking.
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Auth Qty is the number of this
type of bags needed to fill this

tariff.

Multiple is the quantity of these assets

in a single bag. Requirement is the quantity of these

assets required to fill the tariff.

3.8.8 Calculating Number of Bags That can be Built

Highlight the tariff in question and click the £ icon in the lower toolbar. The print

options screen will display:

.‘ Tariff - Print Options

=10

Re.

te authorized g

Caleulate Quantites of Bags that can he built (per tariffy |

Cancel |

Click the <Calculate Quantities of Bags that can be built (per tariff)> button and the

following screen will appear:

.‘ Tariff - Determine quantity of Kits that can be built

=laix]

Run Repori |

Cancel |

KIT TYFE
(A BAC =
lbag bundle
IB-BAG
C-1BAC
CA% MASK
M-16 Support Eit (500)
IM-9 KIT (30} e
MCUZAP Support Kit (SFQDCE) =
PA§ CODE SQUADRON ORIZED BAGS
A FYSTEM ADMINSTRATOR [ 500
/

| —Thelist of Kit Configurations will display.
Highlight the one for which the

calculations are to be done.

authorized bags was defined will display.

When the Kit Type and PAS Code(s) have been selected, click the <Run Report>
button and the report will be generated. Please be patient, this may take a few minutes
to process. When done a screen similar to the following will display:

he list of PAS Code for which a number of

Highlight those for which the calculations are
to be done. You may select more than one.
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= =1
=|| Print Pages:
Kits that can he built based on Serviceable On-Hand assets
.1 BAG 5/15/2002 .
Page 10f2 Copies
For Bare: SA:SYSTEM ADMINSTRATOR T I 1
Base MPN: 500 From Butk: From Bulk and Eits
Tanff [Anth Oty * Multiple = Requrement | Can Buld 54l Heed Can Fnld Still Heed
Tariff Ttems
Gloves Chemical Sml 12% &0 4 240 o (8O 1]
Cloves Chemical Med 59% 295 4 1180 285 285
Cloves Chemical Lrg 2% 120 4 420 3 (117 120
Cloves Chemical Zlr 5% 25 4 100 14 (1D 25
500 2000
Insert Glove Sml 12% &0 4 240 0 (50 &0
Insert Glove Med 59% 205 4 1180 0 (2951 293
Insert Glove Lrg 29% 145 4 580 o (145 145
500 2000
Overhoot E-Sml 1% Size 05 100 1 2 2 o 1
Size 08 90% 5 2 10 o (5 5
Overhoot Sml 115 Size 08 15%% 2 2 18 0 (@ 2
Skze 07 15% 8 2 18 o (B 8
S 08 40% 22 2 44 15 (71 22
Sime 0% 30% 17 & 54 2 (B 17
Overbhoot Med 59% Size 09 10% 29 a 58 Ao 29
Sime 10 25% ¥l 3 lag 25 (48) 73
Size 11 354 103 2 206 31 (2 103
Size 12 3004 23 2 17% 55 (33) 28
Overhoot Lz 24% Size 12 35% 42 - a4 0 (42) 42
Size 13 55% 66 2 132 54 (12) 66 :!
4] ] Mz

This report consists of two sections:
Tariff Iltems: these are assets that are sized and therefore the tariff was applied.
Non-Tariff Items: These are non-sized assets; therefore the tariff need not be applied.

These sections consist of the following data:

Kits that can be built hased on Serviceable On-Hand assets | __—The size group and that group’s
.1 BAG 5/15/2002 .
Page percentage as defined on the General
For Basze: S5A:5YSTEM ADMINSTRATOR o |nf0 tab are included'
Base MPN: 500 : From Bulk and Kits
Taniff | Auth Gty * Multiple = HM Can Fuild Still Need Cant Build  Still Need
Tariff Ttems
Cloves Chemical Sml y &0 4 240 0. (s0) )
Gloves Chemical Med 59% 295 4 1180 285 295
Cloves Chemical Lag 243 20 4 430 3 an 120 f the asset is sized numerically (such
Gloves Chemical Eelng 5% ET 100 14 (11 25 as size 6 boots) the size and that
. o o 523 - 2233 o w0 size’s percentage as defined on the
S — it P U fikh Tariff Sizes tab are included.
Insert Glove Lz 29% 145 4 520
500 2l .
Ouerhaot 25wl 1% Sim 05 10% 1 2 2 0o 1 The number of bags that can be built
sl 2 10 o = __— from Bulk storage will be calculated and
Overhoot Sml 11% Size 06)5%’ 3 2 18 o @ 8 . . .
S gt S i UAS/ shc_)Wn in t_he Ief_t col_um_n. If this fills the
Size 02 40% 2 2 44 15 22 tariff, nothing will print in the second
i IR . . i A column. If it does not fill the need, the
Overhoot Mad 39% Sime 09 10% 2% 2 58 29 m .
i S i % ey = nymber of. bags that cannot be built are
3 5 w3 2 206 a1 (12 103 displayed in parentheses.
0% a8 2 178 35 (33 8
Overhoot 35t 42 [ 2 &4 0 () 42 The number of bags that can be built
534 1) 2 132 02 (23] . . .
T 5 5 2N i T from Bulk storage and.bunt up Kits will be
T _ o " o " calculated and shown in the left column.
a5 i 2 18 0 9 f this fills the tariff, nothing will print in
‘l ] ! 2 i S .r,! the second column. If does not fill the
need, the number of bags that cannot be
built are displayed in parentheses.
Auth Qty is the number of this
type of bags needed to fill this Multiple is the quantity of these assets
tariff. in a single bag. Requirement is the quantity of these

assets required to fill the tariff.
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The end of this report tells you the quantity of bags that may be built for this tariff.

| M9 Tape 100% 500 1 500 35 (405) 500
500 500

Using assets already stored in baalk, you can Build 0 Small kits, 0 Medmm kits, and 0 Large kits for a total of O kits.

sing assets stored inbalk as well as those stored in kits, wou can Build 0 Small kits, 203 Medon kits, and 145 Large kits for a total of 498 kits,
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3.9 Bar Code Label Creation

This function allows you to create new bar code label formats.

To access the Bar Code Label Wizard function, you have two options:

1 Select Wizards from the MICAS

main menu. -OR -

2 Select Bar Code Label Wizard.

Click the lz) toolbar icon.

The following screen will display:

.‘ Barcode Label Wizard

Indicats the type of activity yowwant this Wizard to step you through.

v Create a new label format
( Edit an exstinglabel format:

" Delete an existing label format

Mext> Cancel

=0l xf

3.9.1 Creating a New Label Format

Select the ‘Create a new label format’ option and click __Net= |,

#® Barcode Label Wizard

Cleneral Data I
Lahel Type:
Lahel Height: |1. ﬁli

Lahel Widih; |3- :j

<Back Nexts Cancel

=10l

/The types of labels that may be
produced by MICAS will be
available in the list. Select the
tvoe of label vou are creatina

The list of windows printers you've
defined on the computer will be
available in the list. Select the label
printer for which you want to create a
new label format

| ———4ndicate the height and width of the
labels this format will be using.
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Click ___Net= |

3.9.1.1 1D Bar Codes

If you have chosen a label type that creates a 1D bar code, you will see a screen similar

to this:

" Barcode Label Wizard

Ciolumns to Inchade |

Columns Availahle | Fielk Zoam: | 100
(Contract Number

te of Manufaciure
Iltem m

cal ID |
ILnt Number
lNomenc]atum N
lNomem:]ahme Ba&ode
o X

Number \

[5erial Number \
[size Letter \

Size Number

Inchude Drata Identifiers?:

1]

i

Barcode DI [ Humian Readahle DI [

s
|

Haight'| Width % Pos| ¥Pos
] ot

ljgxunent:l

Print Sample [

=Back Cancel

\

=10l

\

he What You See Is What You Get
(WYSIWYG) format of the label is
shown.

\

The list of columns that may be included on the label will display. The columns listed will vary
depending on the type of label you are creating. You have two ways of indicating that a column is

to be included on the label:

1.
2.

Double click the column.
Drag and Drop the column on the label.

Once you’ve placed columns on the label, clicking the left mouse button on that column

will display the column specifications.

l.‘ Barcode Label Wizard

Columns to Inchuds |

Columns Available | Field: | FaN Zoom: | 100
(Coniract Number
te of Manufariure IJ_rem D /
[ |
ffitem D NN
IL"“l D Mamehiclature: |
llatNIunher S S |
lNomem:]ahme
omenclature Barcode
MNumber
ISerial Number 4| | |
|[size Letter Tnchuds Dista [dentifiess?s  Baxeode DI: I‘ HunmhReadab}e DL [
rs‘“ Himie Height'| 64/ Width: I'rsn % Pos: J Paos: 15:
Alizmment: Foni @Aml Unicdde M5 J Sizi| 8
Print Sample [ <Back | Nextb

s

/

When the column is clicked in the label
format, its color will be changed to
yellow to let you know the column
whose specifications are shown.

o indicate that the Data Identifier
/lhould be included in the bar code,
check this box.
o indicate that the Data Identifier
/lhould print in the human readable
text, check this box.

The distance of the column from the top will

[ ——display. To move the column down, increase
the number. To move the column up,
decrease the number. (Note: The column may

also be moved by drag and drop)

\
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The width of the column will
display. To make the column
wider, increase the number.
To make the column
narrower, decrease the
number.

The height of the column

will display. To make the

column taller, increase the
number. To make the

column smaller, decrease [ ]
the number.

Ciolumng to Inchada |

The distance of the column from the left border will
display. To move the column to the right, increase the
number. To move the column to the left, decrease the
number. (NOTE: The column may also be moved by
drag and drop)

The Bar Code DI checkbox is used to indicate
whether or not a Data Identifier is to be
included in the bar code. Check the box to

Columns Availahle | Fie:ld;l?'iﬁN Zoom! | 100
(Contract Number %
te of Manufacture ltem D |
[ |
jflem ID NSN
{Local D Momenckature. |
llatNIunher _— ]
INomem:]ahme
jomenclaiure Barcoda
Number
ISerial Number 4l | |
|[size Letter Toucbids Data Idssttifiass?’ Bareods DE: [ /Fhumisn Resddla DL O ————
rs‘“ Nuanker Heght[o+  withi[750  wPasfer  vhos[isz
Ah‘gmnent:lmr ;‘ Frmi:!@ ia} Unicode M$ j Si:ae:i
Print Sample @)(/l Mexts l/ Cancel |

include the Data Identifiers. Leave the box
unchecked to not include the Data Identifiers.
The Data Identifiers must be used when you
plan on scanning bar codes using a serial
scanner. If you plan on using a keyboard
scanner, do not include the Data Identifiers.

The Human Readable DI checkbox is
| —used to indicate whether or not a Data
Identifier is to be included in the
human readable text. Check the box
to include the Data Identifiers. Leave
the box unchecked to not include the
Data Identifiers.

AN

The alignment of the
column will display
but may be changed.

The font of the column will display but
may be changed. This font is used to
indicate the type of characters as well
as whether or not the column prints as
a bar code.

\

The font size of the column will
display. To make the letters larger,
increase the number. To make the
letters smaller, decrease the number.

Once you have the label in the format you want, you can print a sample label by clicking

Print Sample |

NOTE: It is recommended you print a sample label.
but not an exact match to how the different printers

The WYSIWYG capability is helpful,
produce labels.

When the label has the format you want, click L Newt- |

" Barcode Label Wizard

Save Barcode Format.l

Folder inwhich to store format: | clmicasibe_label

Browse |

=10l x|

/The folder defined in the
Configuration Options will
display but may be changed.

|Ba'n:ode Format Name «| )
I aree Intermec General Parpose i he list of labels already stored
/_—

Large Intermec Kit

[Large Intermec Location

Larze Intermen Nomenclature

Large Intermec Persorme_l

1

in the folder will display.

| ___—Fnter the name of the Bar Code

Batcorde Format Namei Mew Stock Formaﬂ

<Back Finish Cancel

Format. This cannot duplicate
one already stored (unless you
want to replace it).
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To save the format, click __fiish__| If this name has already been used for another
format the following message will appear.

File Already Exists 1L x|

'?/ Fsi.eplace exfsting barcode Format definition?

»\._‘
Yes | Mo I

Click __*__ to replace the old format with the new one. Click _ % |tonot replace.

When the format has been saved, the following message will appear.

saved Barcode Format x|

1 ) Farmat bas been saved

3.9.1.2 2D Bar Codes

If you have chosen a label type that creates a 2D bar code, you will see a screen similar
to this:

Columng to Include |

Columns Availahle | Columns on Label Type Include DI? | Rotation | Fron
[2D Barcode PO Barcode  2DBawods 0 .
ot — IR v o — As you select co]umns to Q|splgy on
[Contract Nurber Locd D [Human Readable the label, they will appear in this box.
|[Date of Manufacture —
e ITx /
Local ID |
Lot Number
MNomenclature g I I —'I
MNomenclature Barcode
NSN
IPart Number \
IQiyJ’Unit Measure \
lSer:ial Number
Print Sample | <Back Mext> Cancel

The list of columns that may be included on the label will display. The columns listed will vary
depending on the type of label you are creating. You have two ways of indicating that a column is
to be included on the label:

1. Double click the column.
2. Drag and Drop the column on the label.

There are several columns in the right window that affect how the bar code will look
when printed.

1. Columns on Label — the name of a selected column
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2. Type -
a. 2D Bar Code — Clicking this box will provide a list of fields that can be
included in the 2D bar code on the label. Select one or more of these
fields:

Pozzible Data Include In Barcode?
mt Number | ]

te of Manufacture | v -
b

IL...:al D | 1 -

b. Human Readable — Selecting this type provides a human readable text
field.
c. Code 39 — Selecting this type provides the data in a Code 3 of 9 bar code
font.
d. Code 128 — Selecting this type provides the data in a Code 128 bar code
font.
. Include DI? — Checking the box will include Data Identifiers in the bar code. If you
have chosen 2D Bar Code, this will remain checked at all times.
. Rotation — You can rotate the output of the field 90, 180, or 270 degrees from the
original upright position.
5. From Left — The distance from the left of the label, for this field to print
6. From Top — The distance from the top of the label, for this field to print
7. Height — The height of this field on the label
8
9
1

w

SN

. Width — The width of this field on the label

. Font — Select one of the applicable bar code fonts.

0. 2D BC Encode Columns — Number of columns that are included in the 2D bar
code. This allows you to change the dimensions of the printed bar code.

Once you have the label in the format you want, you can print a sample label by clicking

Print Sample I

NOTE: It is recommended you print a sample label. The WYSIWYG capability is
helpful, but not an exact match to how the different printers produce labels.

When the label has the format you want, click ___Net= |,
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" Barcode Label Wizard

SaveBarcode -Fomat.l

Faolder inwhich to store format: | clmicasibe_label

Browse |

! n this Folder
|Bén:odzl7bﬂl\éi-Nam'g

Large Intermec General Purpose

L1x

Large Intermec Kit

[Large Intermec Location

Large Intermec Homenclatore

Large Intermec Persorme_l

4

Barcode Férm:af:ﬁ.afﬁ\?i New Stock Format]

<Back | Finish Cancel

| ___The folder defined in the
Configuration Options will
display but may be changed.

in the folder will display.

| —Fnter the name of the Bar Code
| Format. This cannot duplicate

one already stored (unless you
want to replace it).

To save the format, click __Ffiish | |f this name has already been used for another

format the following message will appear.
I

-..?‘.J Replace sxsting barcade Format defirition?

Yes | Mo I

Click

= __ to replace the old format with the new one. Click L' to not replace.

When the format has been saved, the following message will appear.

Saved Barcode Format ﬁl
1 ) Format has been saved
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3.9.2 Editing a Label Format

Select the ‘Edit an exiting label format’ option and click __text= |

" Barcode Label Wizard

=lolx The folder defined in the
Configuration Options will
Select Barcode Farmat to Edit | display but may be changed.
Folder containing BC Fommat; | omicasibe_label Browse |

|Bsmazrmm-Nm =]
Larze Intermec General Pirpose _|
Large Intermec Kit

[Larze Intermec Location

Larze Intermec Homenclatore

Larze Intermec Persorme_l

-
4] | »

Batcods F érm:afl"{afﬁ_ei

<Back Nexts Cancel

/The list of label formats stored in
t

he folder will display. Click on the
one to edit and its name will be

placed in the Bar Code Format
Name.

| | —Fnter the name of the Bar Code

Format to be edited.

When the Bar Code Format Name contains the name of the format to edit, click

Mext> |

The section for creating a new bar code format explains the editing screens. Refer to

that section for details.

3.9.3 Deleting a Label Format

Select the ‘Delete an exiting label format’ option and click ___Net= |,

" Barcode Label Wizard

=lolx|
Select Barcode Format to Dielete: l
Folder 'containi.ng B format: |c}\micas\bc_1abel Browse |
Borcode Formots nthisFller —

L1x]

[Large Intermec General Purposs
Large Intermec Kit

[Large Intermec Location

Large Intermec Homenclatore

Large Intermec Persorme_l

=
4| | »

Batcode F érm:afl'ﬂ.afﬁ_ei

<Back Finish Cancel

| The folder defined in the
Configuration Options will
display but may be changed.

/The list of label formats stored in
the folder will display. Click on the
one to delete and its name will be

placed in the Bar Code Format
Name.

| | —Fnter the name of the Bar Code

Format to be deleted.

When the Bar Code Format Name contains the name of the format to delete, click
__rnsh | Before deleting, the following message will appear:
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Delete Barcode Format 3 il
3/ Are vou sure You want tovemove this Barcade Format from wour system?
v ([ |

Click __=__ to delete the old format. Click __* | to not delete.
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4.0 Database Administration - Server Utilities

| 4.1 Logging into Server Utilities

There are several options to access the MICAS Server Utilities:
¢ Select MICAS Server Utilities from the Start/Programs menu.
OR -

¢ Double-click the MICAS_UTILITY.EXE file. This file can be found in the
C:\MICAS\SERVUTILITY directory if your installation was standard.

When run, the following screen will display:

.E MICAS Server Utilities ¥Yersion 1.6d ﬂ Enter your user ID.

— NOTE: Only users with
USER ID: SA privileges may log into

S e rv e r i | the Server Utilities.
l ' - PASSWORD:
t I I Ity | | Enter your Password.

O Cancel

ik ﬂl

After clicking &l the MICAS Server Utilities main window will display.

4.2 Show Current Users

This function lists all users currently logged into the MICAS system.

There are two options to access the Show Users function:

1 Select Utilities from the MICAS
 Server Utilities main menu. -OR - : a -
2 Select Show Current Users. Click the toolbar icon.

The following screen will display:

Mobility Inventory Control and Accountability System (MICAS) Administration 90



MICAS 2.3 Administrator’s Manual Administration

'.'_5_- Show Cunent Users | - O] x|
| User IName Status _Login Time
& FYSTEM ATIIN |sleepi.ng ]10;30;00 16:30:20
1] | ]
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4.3 Backup
This function is used to backup the MICAS database.

There are two options to access the Backup function:

1 Select Utilities from the MICAS
~ Server Utilities main menu. -OR -
2 Select Backup.

Click the &4 toolbar icon.

or standard installations
this will either be MICAS or
MICAS_ROLLUP, but can
be any database attached to
the server.

| The default folder for backups will
display. You may specify an alternate

Backup Directory: | C:MSSQLT'BACKEP— Erowse drive or folder to copy your backup.
T " e Fhe i i
Disk Space Available: | 76T 066 112 bytes .am.ount of space avallgble on thg drive
you indicated for Backup Directory will be
# of Backups Found: l { DiskSpass Used: | 300,408 432 betes displayed.
Average Size of Backup: | 300,498,433 bytes
— Ml bEdatates |
\

——MICAS reviews those backups already
NOTE: Itis your responsihility to move this backup file to stored in the directory specified and
removahle media! gives various statistics about them.
These statistics taken with the about of
0K | Cancel | space available should tell you if you
have enough disk space to do the
backup.

WARNING: When the backup is placed on the same drive as the
primary database, disk space may become an issue. Running out of

space on this drive could result in the loss of all data. Backup files
must be moved to a shared resource or removable media.

Backup Databaze

L 7 Are you sure you wish to place your database in the file CAMSSOLTABACKUPABL_20001031152009.DAT &t this time?

The filename is automatically created by the backup process. It's a long filename but
very straightforward once you know what it is. The example above has a filename of
BU_20001031152009.DAT. In this case, the flename consists of the following all
concatenated together:
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Part of name Description

BU A way of designating BackUp
2000 The year

10 The month

31 The day

15 The hour

20 The minute

06 The second

Click "= __ and the backup will be done. Depending on the size of your database, this
process can take a little time. When the backup is complete, a message similar to the
following will display:

i \3‘) The Backup has been saved o ¢ \mssalf\backupBL_ 2000103115200 dat.
BE SURE TO COPY THIS FILE T0O REMOVABLE MEDIA!

When done, be sure to copy the backup file named in this message to removable
media.

NOTES:

¢ Subsequent backups will not overwrite files already created.

¢ Local procedures should be established to determine how long
backups are maintained and how many will be maintained at any
given time.
Failure to remove old backups could result in the rapid filling of

available hard drive space and loss of operability.

The backup procedures to a shared resource (Network Drive)
outlined in this document may not work on all systems. In this
case, it will be necessary to backup to the default directory and
then copy the file to your shared resource or removable media
such as a zip or tape drive.

= All output shall be properly marked with the appropriate sensitivity (i.e.,
classification) and markings (e.g., Privacy Act, FOUO).

» |tis recommended that sites electronically or manually mark storage media when the
media contains sensitive unclassified and/or Privacy Act data.
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= |tis recommended that sites mark storage media when the media contains sensitive
unclassified and/or Privacy Act data.

= |tis recommended that sites mark storage output products when the products
contain sensitive unclassified and/or Privacy Act data.

= |tis recommended that sites mark storage peripheral devices when such devices
contain sensitive unclassified and/or Privacy Act data (for example: PCMCIA card,
HHT, Backup Tapes).

4.3.1 Suggested Backup Schedules
We suggest you implement a schedule similar to the following backup schedule:

= Run the Backup daily.

= Once a week, copy the 5 backups done that week to removable media (tape, zip
drive, CD ROM, etc). Once copied, they can be removed from the MICAS system.

= The removable media should be saved for a period of time. We suggest that the
media be saved for at least 1 month.

NOTE: Depending on the size of your database and your available disk space, you
may need to move the backups to removable media more often than once a week.

NOTES:

¢ Depending on the size of your database and your available disk
space, you may need to move the backups to removable media
more often than once a week.

WARNING!!

¢ There is a good chance that backing up MICAS using an icon
placed on your desktop by your computer personnel will NOT
backup the MICAS database correctly!!!! The MICAS database is
a part of the MS SQL Server and is continuously in use by that
server. Simply putting the MICAS_Data.MDF to tape while the
server is running will result in a CORRUPT BACKUP. You must
use the Backup process available from the Server Utilities or for
those users who one the full MS SQL, use MS SQL Manager to
aet a valid backup.

4.3.2 Backup Warning Screen

A message similar to the following will display if more than seven calendar days have
passed since the last backup was done.
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WARNING!!

You last did a backup on 10-Dec-2002. It's
been 29 days since you last backed up the data.

Ask an administrator to follow section 4.3 of your
Administration Manual to backup the data. Yoo will
continue to get this message until a new backup is done.

This message will appear when attempting to run several of the MICAS programs.
These programs include (but are not limited to) Kits, Stock, Personnel, Receive, and
Receive Bags.

The only way to make this message stop being displayed is to do a backup of MICAS
using the Server Utilities menu.

NOTES:

¢ If you are using an approved tool other than the MICAS Server
Utilities to backup your data, this message will still appear. The
only way this message will not appear is if you are routinely

backing up your data using the Server Utilities.

If you are using an alternate backup tool, we suggest that once a
week you use the MICAS Server Utilities to backup the data to
keep this message from appearing.
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| 4.4 Restore
This function is used to restore a MICAS database.

WARNING: Restoring from a backup will overwrite all data in your

currently active database. This feature should only be used if the
primarv database has become corrupnt or is not accessible!

There are two options to access the Restore function:

1 Select Utilities from the MICAS
Server Utilities main menu. -OR -

2 Select Restore. Click the toolbar icon.

The screen similar to the following will display:

This will normally be MICAS or
14 Restore Database _1of x| —MICAS_ROLLUP but may be any
Database to Restore: [VICAS database you are restoring.
Database Filename; | C:MSSQLT'DATAMICAS DATAMDF
Log Filename: | C:MSSQLT\DATAMICAS_LOGLDF

Diatabase Name Baﬂku,pﬂam Eackug uf"]:;faia_ file

ot Hamed

\yhe names of both the database

and log files will default.

INOTE: This process will replace the database with the backup file . All changes made
to the database since this backup will he LOST!

oK | Cancel |

A list of available backup files will be displayed. The first row is titled ‘Not Named’ and is
always included in the restore list.

4.41 Restoring a Backup Included in the List with File Found = YES

The simplest restore will be those sessions where there is a “YES” in the File Found
column. In these cases, the backup file is still on the system in the original location and
therefore no data entry will be required.

Highlight the line containing the backup to be restored and click &' A message
similar to the following will display:
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Restore Databagze | %]

{ -. Aire oty suire ol wighibo replace yoor database with the backup fle C:AMSSOLTABACKLIPAELL 2000103152008 DAT
&t thiz time?

When you are sure this is the correct backup to restore, click ____. The backup will
be restored. . Depending on the size of your database, this process can take a little
time. When the restore is complete, a message similar to the following will display:

Restore Databaze

e : o
LA The database has bean successfully restored from o:\masgPAbackuphBLL 20001031 152009, dat

4.4.2 Restoring a Backup Included in the List with File Found = NO

When the backup file has been removed from the system, it must be placed back on the
system prior to being restored. If it is not placed in its original location, the File Found
column will contain a NO.

To restore files under these conditions, highlight the line containing the backup to be
restored and click &' The following screen will display:

.'ﬂ Indicate Restore Pathname

Backup file is no longer stored where it was
originally made. Enter the current pathname of
this haclkup file:

| Browse.

[__!K | Cancel |

Enter the full pathname of the moved backup file. If need be the <Browse> button may

be pressed to search for the file. After entry of the filename, click &l . A message
similar to the following will display:
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Restore Databagze | %]

{ -. Aire you sure pou wish b replace your database with the backup file C:\MSSOLTABACKURABL_20001031152003 DAT
&t this time?

When you are sure this is the correct backup to restore, click __**__. The backup will
be restored. Depending on the size of your database, this process can take a little time.
When the restore is complete, a message similar to the following will display:

Restore Databaze

L

The d,a!:éhasg: has been successfully restored from c:mssql7\backuph\BL_20001 031152009, dat

4.4.3 Restoring a Backup Not Included In List

Only under certain situations will you restore a file that is not in the list of backups. The
primary situation that comes to mind is when you are moving the database server from
one machine to another. After installation of MSDE, there will be no backups in the list.
To get your database loaded on this new machine requires selecting this option.

Highlight the Not Named session and click ﬂl. The following screen will display:

& Indicate Restore Pathname

Backup file is no longer stored where it was
originally made. Enter the current pathname of
this backup file:

| Browse|

OK | Cancel |

Enter the full pathname of the copied backup file. If need be, click the <Browse> button

to search for the file. After entry of the filename, click &l . A message similar to the
following will display:
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Restore Database

{ -. Aire you sure pou wish b replace your database with the backup file C:\MSSOLTABACKURABL_20001031152003 DAT
ak this bime T

When you are sure this is the correct backup to restore, click __**__. The backup will
be restored. . Depending on the size of your database, this process can take a little
time. When the restore is complete, a message similar to the following will display:

Restore Databaze

L

The dﬂ!-ﬁhasg has been successfully restored from c:mssql7\backuph\BL_20001 031152009, dat

4.4.4 Error Messages Encountered When Restoring a Backup

4.4.4.1 Restore Database 3154 Error
Occasionally, when restoring a backup, the following error message will appear.

Restore Database 3154 x|

e The backup set holds a backup of & Eiatal:lase other than the existing MICAS! ciatal:lasa.

This error indicates that the server is not sure the database being restored matches the
database being replaced. This can occur for a number of reasons and is not that unusal.

Do the following to successfully restore the backup when this error occurs:
1. Close out this message and get out of the Restore option.
2. Detach the MICAS database (see Section 4.6 Detach Database in this manual).

3. Delete the database files. If you used the defaults when installing the database
server the files to delete are:

C:\MSSQL7\DATA\MICAS_Data.MDF
C:\MSSQL7\DATA\MICAS_Log.LDF
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4. Run the restore process again.

4.4.5 Restoring to a New Computer

Normally when you restore a backup, the Passwords for your users are restored as
well. The major exception to this rule is when restoring your database to a new
computer. A good way to remember if your passwords will be restored is to determine if
the User ID was already defined prior to the restore. If the User ID was not there before
the restore, it won’t be there after. If the User ID was there before the restore, its
password will be reset to the password contained on the backup.

| 4.5 Attach Database
This function is used to attach a MICAS database to your database server.

WARNING: This function should only be run when instructed.

Improper execution could result in a corrupted and unusable
database.

There are two options to access the Attach Database function:

‘ 1 Select Utilities from the MICAS .
Server Utilities main menu. -OR - Click the ® toolbar icon.
2 Select Attach Database.

A screen similar to the following will display:

Click to indicate which database MICAS or MICAS For standard installations this will either
Rollup you will be attaching. When clicked, the be MICAS or MICAS_ROLLUP. If you
remaining fields on the screen will be defaulted. have more than one MICAS database

attached to the same server you may
need to change this to a name specific to
each database (such as MICAS_DB1
and MICAS_DB?2). If you do rename your
database to something other then MICAS
e and intend on using the rollup database,
atabase Lype: & MICAS the rollup database must be named the
same as the MICAS database with
‘_ ROLLUP’ added to the end (such as

Datahase 1o he attached: ”\-'UCAS (MICAS_DB1_ROLLUP and
MICAS DB2 ROLLUP).

:'5: Attach Database .:.I.gl.ﬁi

' MICAS Rollup

Daiahace Filename: ] CAMSSQLTDATAMICAS DATAMDF Browse
s I Cancel The physical name of the database will

default but may be changed.

When the correct data has been entered, click &l and the following screen will
appear:
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Attach Database |

L 7 Are o sure you wish to attach the fle C:AMSSOL7ADATAAMICAS _DATAMOF a3 the Diatabase MICAS &t tis time?
_f Mo |

Clicking "= will attach the database. When done, the following message will
appear:

Attach Databaze Completion E

i\:!-l“} The database has been successfully attached.
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| 4.6 Detach Database

This function is used to detach a MICAS database from your database server.

WARNING: This function should only be run when instructed.
Detaching the database separates the database from the database
server and makes the database unusable until it’s re-attached.

Improper execution of this function could result in a corrupted and
unusable database.

There are two options to access the Detach Database function:

1 Select Utilities from the MICAS
Server Utilities main menu. -OR - : 8 :
2 Select Detach Database. Click the * toolbar icon.

A screen similar to the following will display:

Click to indicate which database MICAS or MICAS
Rollup you will be detaching. When clicked, the
database name will be defaulted.

or standard installations this will either
be MICAS or MICAS_ROLLUP. If you
have more than one MICAS database
attached to the same server you may
need to change this to a name specific to
the database as it was attached.

12 Detach Datahase

Datahase type! = MICAS
" MICAS Rollup

Database to be detached: |MICAS

[ Delete Log-after-Detarkt Click and the log file for the
database will be deleted
This pracess will detach the database. Onee detached, this datahage cannot be after the database is
used, Toumust Attach a datebase prior to using again detached.

Make sure NO users are accessing the datahase prior to
executing this function!

0K | Cancel |

When the correct data has been entered click ﬂl When this is done a message
similar to the following will display:
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Detach Database |

\":) Are you sure you wish to detach the MICAS databass at this tine?

Clicking __**¢__ will detach the database. When done, the following message will
appear:

Detach Database H |

L) The d{atéh'qs_@ has been successhull detached. To acoess this database again, pou m’u;,t'.aﬁ@pu_ta.me,ﬁllach:nph"on.
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| 4.7

Configure Server Memory

This function may be used to modify the memory usage of the database server.

WARNING: This function should only be run when instructed.
Improperly adjusting the server memory may result in very

inefficient execution or even loss of data due to system lock-up.

NOTES:

¢

MSDE automatically adjusts memory as needed so changing the allocated
memory is normally not required through this function.

Entry of a number too small will result in very slow operation of MICAS

Entry of a number too big will result in possible system locks (because you’ve
taken memory away from other Windows tasks.

There are two options to access the Detach Database function:

Select Utilities from the MICAS _
Server Utilities main menu. -OR - , T .
Select Configure Server Memory. Click the toolbar icon.

The screen similar to the following will display:

=la>d

Maximum Server RAM: | 2,147 483,647 | (MB)

Minimum Server RAM: | (MB)

Cancel |

NOTE: It iz recommanded that & minimum of 32MB of mamory
be reserved for Serverfunctions:

You do not have the opportunity to adjust the Maximum Server RAM. For Minimum
Server RAM, enter the number as instructed and click &l

NOTES:

¢ MSDE automatically adjusts memory as needed so changing the
allocated memory is normally not required through this function.

¢ Entry of a number too small will result in very slow operation of

MICAS

Entry of a number too big will result in possible system locks
(because you’ve taken memory away from other Windows
tasks).
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4.8 Re-installing the Database

Occasionally, you may need to re-install the server software. This may happen for a
variety of reasons, one of which will be if you change the PC that’s hosting the server.

You have two options available to complete this task:

1. Use Detach/Attach
2. Use Backup/Restore

You will be successful re-installing your database using either of these options. The
main difference you will see is in the user’s ability to log into the MICAS system.
Detach/Attach will NOT carry your user logins into the new installation where using
Backup/Restore will.

If you do not want to re-assign all user logins, you will want to use the Backup/Restore
option.

NOTE: Because of the important nature of the data, you may choose to Detach and
copy the data as well as backup the data. This way you have two copies of the data so
if any problems occur when restoring the backup, you will have the option to attach the
data instead.

4.8.1 Using Detach/Attach
Do the following to save and re-install the database using the Detach/Attach option:

1. While the current server is running, detach the database (see Section 4.6 in this
manual).

2. Save the file C:\MSSQL7\DATA\MICAS_DATA.MDF.

NOTE: /f you did not use the defaults when installing MSDE, the path to this file will
need to be changed to where you installed.

3. Follow the directions in the Installation Guild for installing the Server.

4. After the Server Installation process is complete, detach the newly installed
database (see Section 4.6 in this manual). This is necessary because the Server
Installation process installs an empty database for use in new installations.

5. After the empty database is detached, delete the following files:

C:\MSSQL7\DATA\MICAS_DATA.MDF
C:\MSSQL7\DATA\MICAS_LOG.LDF

NOTE: If you did not use the defaults when installing MSDE, the path of these files
will need to be changed to where you installed.
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6. Copy the file saved in step 2 above into the C:\MSSQL7\DATA directory.
7. Attach the database (see Section 4.5 in this manual).

When all these steps have been successfully completed, your database will be up and
running for the new installation.

4.8.2 Using Backup/Restore
Do the following to save and re-install the database using the Backup/Restore option:

1. While the current server is running, back up the database (see Section 4.3 in this
manual).

2. The backup file name will be displayed. Save this file.
3. Follow the directions in the Installation Guild for installing the Server.

4. After the Server Installation process is complete, copy the saved backup file into the
C:\MSSQL7\BACKUP directory.

5. Restore the database. This will require that you use the option to restore a database
not contained in the list of files (see Section 4.4.3 in this manual).

When all these steps have been successfully completed, your database will be up and
running for the new installation.
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| 4.9 Changing IP Address

Changing a machine’s IP address, particularly in a client/server environment, can
prevent communication between one PC and another. How MICAS is affected by an IP
address change depends on which system was changed.

4.9.1 Changing IP Address on Client PC

Changing the IP address of a client PC will not adversely affect the operation of MICAS.

NOTE: This statement is not true of a system running both MICAS and Server Utilities.
In this case, the system should be treated as though it were a server.

4.9.2 Changing the IP Address on Server PC

If you change your IP Address or Computer Name after MSDE has been installed, your
MICAS database will no longer work.

Do the following to change your IP Address or Computer Name after MSDE is installed:
1. Backup the MICAS database (see Section 4.3 of this document).

2. Uninstall MICAS Server Utilities and MSDE (see Section 2.5 in the MICAS
Installation Manual).

3. Change the IP address or Computer Name

4. Install MICAS Server Utilities and MSDE (see Section 3.0 in the MICAS Installation
Manual).

5. Restore the database backed up in step 1 (see Section 4.4 of this document).

After the IP address has been changed on the server, the Client Database
Configuration application will need to be run on each client machine.

4.9.3 Client Database Configuration
From the desktop, select Start/Programs/MICAS/Client Database Configuration.

The following screen will come up:
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% MICAS Change Server IP Address - Version 1.6e

IF Address: |

OK

CANCEL

Enter the IP address of the database server.

Click _% |
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4.10 Server Utilities Configuration Options

There are two options to access the Server Utility Configuration Options function:

1 Select Utilities from the MICAS

main menu. -OR -
Select Server Utilities

Configuration Options.

Click the & toolbar icon.

=0l x|

Default Backup Dirvectory: [ C:MSSQLT:BACKUP Browse |

This directory name is used as a default when building reports. Youmay
leave this empty and still he able to huild reports.

4.10.1 Backup Tab

This tab is used to define the directory to be used as a default for the backup process.

4.10.2 Attach/Detach Defaults

This tab is used to define the directories to be used as defaults for the
attaching/detaching process.

;'5- Server Utilities Configuration Options .:.LD_I.Z‘J

MDF Filename: I CAHMSSQLT\DATAMICAS DATAMDF

Rollup MDF Filename: | C:AMSSQL7TIDATAMICAS ROLLUP_DATAMDF

NOTE: The daiabase name is name used by the sexver to identify ihis database. The MDT filename is
name of the database file as stored on disk,
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4.11 Check/Update Database Integrity

There are times when problems are identified in the database and need to be corrected.
In the past, the process for correcting these problems was to send to database away for
correction. To eliminate the need for sending the database for correction, this process
was added. This process corrects those problems most commonly reported.

NOTE: Running this process only corrects problems; it makes no other changes. If your
database does not have one of the problems to be fixed, no changes will be made when
this process is run. Running this process is very safe.

There are two options to access the Check/Update Database Integrity function:

"1 Select Utilities from the MICAS

~ Server Utilities main menu. -OR - - el ,

lick th tool :
2 Select Check/Update Database Click the oolbar icon
. Integrity.

The screen similar to the following will display:

14 Check/Correct MICAS database integrity o =l 5|

Clicking OK will start the following updates:

Will identify all STOCK contaming an mvalid Kit TD). (Problem
ereated in 1.6h by the Dielete Multiple Kits function). Will update
STOCK removing the mvahd Kt ID.

Will identify all bulle STOCK contammme an Issue Count = 0 but not
issued. (Problem created in 1.6L and before when doing an Inventory
of a retmmed kit). Will update STOCK setting Issue Count fo 0.

Will identify all KITS flagzed as issued but not issued. (Problem
created in 1 .6h by the Delete Multiple Kits function). Will npdate kit
clearmg the Issued flag.

Click _%% |
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4.12 Server Utilities Help About
Do the following to run the Server Utility About function:

1. Select Help from the MICAS Server Utilities main menu.
2. Select About from the Help menu.

A screen similar to the following will display:

12 About MICAS Server Utilities S ] S |

Server Utilities /The MICAS software version will display
(MICAS)

Software Version 1Gh—
Datahase Version 1.16
SQL Version
Microsefi SQL Server 7.00 - 7.00.623 (Intel X86)
Nov 27 1998 22:20:07
Copyright (¢) 1988-1998 Microsofi T i
| ‘Deskiop Edition on Windows NT 5.0 (Build 2195: )

| —The version of the database will display.

The version of MSDE (or MS SQL) will display. This tells you
T the actual version as well as any build numbers within that
version.

CDG Technologies e

Microsoft periodically distributes Service Packs and patches to the MSDE. MICAS is
distributed with MS SQL Server Version 7.00.623, the initial Release to Manufacturing.
MICAS can produce unpredictable results when running without current service levels.

The following table shows the various service pack versions of the MSDE certified for
use with MICAS. You should download service packs to the current certified level from
the Microsoft Download Center (www.microsoft.com/downloads) website and install
them before using MICAS.

Version Number Service Pack/Patch

7.00.1094 SQL Server 7.0 Security Patch MS03-031
7.00.1063 SQL Server 7.0 Service Pack 4 (SP4)

7.00.961 SQL Server 7.0 Service Pack 3 (SP3)

7.00.842 SQL Server 7.0 Service Pack 2 (SP2)

7.00.699 SQL Server 7.0 Service Pack 1 (SP1)

7.00.623 SQL Server 7.0 RTM (Release to Manufacturing)
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5.0 Rollup Reporting

| 5.1 Purpose

Rollup Reporting is sometimes referred to as Consolidate Data for Rollup Reporting.

Consolidating the MICAS data gives you the ability to summarize your stock quantities

into a file that can be sent to the organization to which you report. They can then take
your summarized data along with all other bases for which they are responsible and

load it into their system, giving them a picture of all assets under their control.

5.2 Exporting Rollup Data

This function may be used to extract the consolidated data for rollup reporting.

There are two options to access the Rollup Export function:

i
| .
| main menu.

1 Select Admin from the MICAS

-OR -

2 Select Export Consolidated Data
for Rollup Reporting.

Click the * toolbar icon.

A screen similar to the following will display:

" Export Consolidated data for Rollup Repotting

PAS Codes to Include

Include: [V Reporiable Assets [~ :Non-

Baze Pag Code Unii Last Eﬂ oxt
SON AFB, CO DCE RIMSS 00- -000000:00:00 - |
SON AFB, CO EP1 21 CES 00- 0000 00:00:00
|PETERS ON AFB, CO GKT DAFS 00- 0000 00:00:00
|PETFR 5 ON AFB, CO NV 4 50PS 00- 0000 00:00:00
[PETFR 50N AFB, CO KEW {21 LSS 00- 0000 00:00:00
{PETERS ON AFB, CO LFJ 21 CONS 00- 0000 00:00:00
|[PETER 5 ON AFB, CO [PKF 21 CPTS 00- -0000 00:00:00 |
Fmrrmson AFEB, CO PLS £0 CONS 00- 0000 00:00:00 o
=
PAS Codes to skip (NOT Export) ey Skt l
Baze Pas Code Unit Lasi Expori |

All the bases and PAS Codes to which you have access will display in the top box. Data
for those bases and PAS Codes listed in the top box will be summarized and exported.

To remove an entry from the top box, highlight the entry and click the <Skip PAS>
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button. When clicked, the entry will be moved from the top box to the bottom box. All
bases and PAS Codes in the bottom box will be skipped.

When ready to create the export file, click the & icon in the lower toolbar. When done,
a message will appear telling you the process is complete and where the output file can
be found.

EXPORT COMPLETE l!
I-é;) Expart of consolidated data For Rallup Reporting is complete, This data can be found in the Following File:

Crimicasirollup!four Base Hereqcdo

The file specified in this message is the one that will be sent to the organization to which
you report. This file is encrypted and can only be decrypted by MICAS.

5.3 Importing Rollup Data

This function may be used to import the consolidated data for rollup reporting.

There are two options to access the Rollup Import function:

1 Select Admin from the MICAS

~ main menu. -OR -
2 Select Import Consolidated Data

. for Rollup Reporting.

Click the ﬂ toolbar icon.

A screen similar to the following will display:

.‘ Import Consolidated data for Rollup Reporting = IEII_Z(J

& Tmport Data files
Select this opfion to do the normal process of pulhing m files exported by
yvour biases,

O Copy ContractTot data
Select this option to copy the Contract/ Lot data to the Rollup database.

O Clear tables, copy systern data, and copy ContractTot data
Select this opiion to startup the Rollup database or to start over.

Mewt= I Cancel |
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You have three options:

1. Import Data
2. Copy Contract/Lot data from MICAS
3. Clear tables, copy system data, and copy Contract/Lot data.

5.3.1 Import Data

This option will be selected most of the time. It is the default option so you need only
press __et | When pressed a screen similar to the following will display:

#® Import Consolidated data for Rollup Reporting B [ 3|
File/Base Selection |
Files to Impoxt
Filename Baze Daie of Base
our Bage Here.cde mﬁﬁ 41 ABW 10/22001 =
our Base Here.cdo [MAXWELL 42 CES [10:2:2001
our Base Here.cdo MAXWELL' 42 CONS [10/2:2001
our Base Here.cdo [MAXWELL' 42 C§ [10:2:2001
our Base Here.cdo MAXWELL' 42 LG [loerz001
our Base Here.cdo MAXWELL 42 MC [o2zo01 -
4| | »
TeldeFite | SkipFie |
Files to skip (NOT Export)
Filename Baze Date of Base
4 | £
<Back | Negf= l Gangcel I

When data is exported for Rollup reporting, it is placed in a file with a .cdo extension.
The file is then sent to you. When you receive these files, place them in the Rollup
Directory defined in the Configuration Options (see Section 2.1.1.7 Rollup Tab in this
manual).

Before this screen is displayed, the system will look in the Rollup Directory looking for
files with the cdo extension. Those files found are retrieved, decrypted, and the bases
included obtained. This data will display in the top box. Data for those bases listed in the
top box will be imported into your Rollup database. To remove an entry from the top
box, highlight the entry and press the <Skip File> button. When pressed, the entry will
be moved from the top box to the bottom box. All bases in the bottom box will be
skipped.
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NOTE: Entries for those files received from bases running a
different version of MICAS will immediately be placed in the bottom

box and highlighted red. You cannot import data from a base
running a different version of MICAS.

When ready to import data from the selected bases, click | The following
screen will display:

" Import Consolidated data for Rollup Reporting = IDII‘

Process Im‘p_ajn-l

The import process will begin after the Finish Button is pressed. This process will
clear all asset data for the selected bases and replace it with the new data,

Before pressing the Finish button, check to be sure the correct
bases have heen selected.

<Back | TUEiRiSRT Caricel

This screen tells you what will be done. When ready, click __fiish | and a message will
display asking if you are sure you want to do this process.

READY TO BEGIN 2

i\?t) Are You sure Yol want o impart tha-sélected data?

Yes Mo |

If you're sure you want to import the data, click __*3__ and the process will begin. As
the process runs, information about what is being done will display on the screen. When
the process is complete, the following message will display:
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Import Complete

x|

-
‘\_\9 Impart loading of stock data s complete,

Click ﬂl When done, a report similar to the following will display listing any errors or
messages received during the import process.

—loix|
|& & =[] 4 4] I of3 P M oe | &R A |"Crystal#e
Previen |

-
Rollup Import Results Page 1of 3
G‘.MGSM Bas2! Karenstest base
Type et nzn caniant Lot DOE Messags
Ay 212501 1350500 ERRCR:NSN Notionnd b Mome okt List
baie InportCanpk®
ook 1 ERFCR:NSH Notonad b Nomesclatiie List
Tk 121 ER P SN Hatouad I Nomeaclamre List
ook £ ERF: SN Hotionnd In Nome bclatire Lkt
Sk LTS 1P SN Hot®mad I Homerclatoe LT
ok Lasmse ERROR:NSH Notbnad b Home skt List
ook 45453 R M Hotionad In Nome bolatire Lkt
Sk 334 SN Hotfned I Mome eclabee Lt
Sk s34 SH Notionnd In ome skt List
ook ot SH Notinad In Home sclatire List
Stk 76453 il SN Notfnnd I Mome sclabee Lt
Thock BT 1382500 Io-e0-C-l0Ez = Di-Dctx0s ERRO SH Hetfaendd e Homeclatre Lt
Aok E42301 1352500 100-E3-C - 4055 oz O1-#pr-2008  ERRO ZH Hotionad e Mome sclatire Lt
Sk 242501 1382500 1003304055 o5 O1-Ma-2068  ERROR:NSH Notionad n Nomescltre Lkt
Sk BAZI0 1 1382500 100FE3-C - 105 " D1-Apr-200E  ERRO SH Nottwnd e Homeaclatire Lt
Thock wisk ERFOFRINSH Notinad I Mome iclamre Lt
ok Decon FREM-221 EES00 12761905 P EADOBOO1-005 O1-Feb-2005  WARNING  Cortractlot Notckeiechor NSN
Shock Decon FIEM-25 EEE00 12761905 PEADOECD =010 5 ING:C Hotcefied for NEN
Thock Decon FRM-Z91 RSO0 1276190 RHASIC 020046 al ING : ContractLot Notik flect or NSH
Shock Decon FREM-221 EES00 12761905 PHASIC 020045 ING: Conractlot Notok fliect or NSH
Shock Decon FIEM-25 EEE00 12761905 PHASIT 0200 5 WERNING:C Hotcefied for NSN
Thock Decon FRM-Z91 RSO0 1276190 RHAS T OD0R04E" D1-Mar- 125 WARNING  CorfractLot Notieied or NN
ok Decon FIEM-221 EES00 12761905 PHASBEO21-008 Oi~Jea-1oms | ING: Cortractlot Notok fliect or NSH
hock Decon Kit B-295 BES00 35T RS 2 POD D3RO0 (ContactLot Notceied for NSN
Sk Gkue Dhem T MILLRS ELE T e =S ] 2 Notikfed far NN =

5.3.2 Copy Contract/Lot Data from MICAS

Contract/Lot data will be continually updated in MICAS using the Contract/Lot update
function. This function is only available in MICAS; it is not available when you login to
the Rollup database. This option is used to copy the upgraded data from MICAS into the
Rollup database. To do this copy, select this option and click __=__| The following

screen will display:
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" Import Consolidated data for Rollup Reporting i -1of =]

Copy Lot/Caontract |

This process will clear all Lot and Contract data fromn this Rellup database. (NOTE:
The prinary Database will not be affected).

Once cleared, the datawill be copied.

Before pressing the Foush button, check to be sure you really want to do tlas.

<Back Fitish

This screen tells you what will be done. When ready, click __fiis" | and a message will
display asking if you are sure you want to do this process.

READY TO BEGIN | i’_l

I.\?l‘) Are Yol sure Yol 'want to clear and copy Lok/DLA all data?

s Mo |

If you're sure you want to copy the Contract/Lot data from the MICAS database into the

Rollup database, click __**__ and the process will begin. As the process runs,
information about what is being done will display on the screen. When the process is
complete, the following message will display:

Import Copy of Lot/DLA Data Complek x|

=5
I\:!'g) Impart copy of LobfDLA data ls complate;

5.3.3 Clear Tables, Copy System Data, and Copy Contract/Lot Data.

When you first begin using the Rollup database, you will notice that it is completely
empty. There is no data such as Equipment Types or Nomenclatures defined. You may
manually define this data in the Rollup database or you may copy it from your MICAS
database. This option is used to copy the data.

Also, over time you will be adding or changing nomenclature data in MICAS. You may
choose to make these changes separately to the MICAS database and the Rollup
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database or you can make these changes to MICAS and then copy the data using this
function.

WARNING: When this option is selected, all data (INCLUDING
STOCK) in the Rollup database will be deleted, only using this
option when you are sure you want to start over with the Rollup
database.

The data in the MICAS database is not be affected by the execution
of this option.

To setup the Rollup database, select this option and click __%#=__land the following
screen will display:

@ Import Consolidated data for Rollup Reporting =0 ﬁl

Reporinig Name |

This base information is used to reflect the name used for Rollup Reporting.

Base Narme: |
MAICOM: I j

<Back Mext> Cancel

The information captured on this screen is used for reporting purposes. You may enter
any data that fits your need. When done, click %% __land the following screen will
display:
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" Import Consolidated data for Rollup Reporting -1of =]

Clear and Copy |
This process will clear all Stock, Nomenclature, Equipment Type, Lot, Contract,

Sizes, and Tnit of Issne data from this Rollup database. (NOTE: Your primnary
Database will not be affected).

Once cleared, the data will be copied.

Before pressing the Fimsh button, check to be sure youreally want to do this.

Bk b o I

This screen tells you what will be done. When ready, click __fiis" | and a message will
display asking if you are sure you want to do this process.
i

i\@ fre vou sure Yol want to clear and copy all :iata?

Yes I Ma |

If you're sure you want to clear all data in the Rollup database and then copy the setup
data from the MICAS database, click __*=__ and the process will begin. As the process

runs, information about what is being done will display on the screen. When the process
is complete, the following message will display:

Import Clear and Copy Complete x|

i\:!.) Import Clear and Copy process s complete,
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6.0 Database Administration —Microsoft SQL7 Uses

NOTE: This section only applies to those users who have the full version of Microsoft
SQL 7 installed.

| 6.1  Shrinking a Large Database

Some users have extremely large databases. There are many reasons to keep these
databases as small as possible, the primary being the amount of disk space used. For
these reasons, those users with large databases may want to use the MSSQL?7 tool for
shrinking the database.

6.1.1 Things to Consider Before Shrinking a Database

Before shrinking your database, consider running as many processes as possible that
will reduce the amount of space required. These processes include Merging Stock and
Shipping Condemned assets. The final step of reducing disk space should be the
Archival of History files.

Immediately prior to Shrinking the database, create a backup. While the shrinking
process is very stable, a problem may occur that could result in your needing to restore
from a backup.

6.1.2 Shrinking a Database

NOTE: These directions are written for users already familiar with Enterprise Manager
and do not go into detail of each step. Refer to the Enterprise Manager documentation
(Help and Books On-line) for specific directions.

1. Backup the database.

2. Execute Enterprise Manager.

3. Highlight the MICAS database. When this is done, the right side of the screen will
contain options that may be run.

4. Click the Shrink Database option.
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Appendix A — Glossary of Terms

| A.1  General MICAS Terms Used

Term Description

Users

Each individual who accesses the system is referred to as a User. A
User ID is assigned by the system administrator for each person who
will access the system. Only after the user is defined in the system will
they be able to access the system.

Groups

A Group is a way of classifying functions. Groups are defined by the
system administrator to classify (or group) users. Each user will be
included in one and only one group.

Security

Security is used to determine which functions a group of users have
permission to access. When a group is first defined, no system access
is allowed for the users in that group. The only way to allow access is
via the Security function.

Nomenclature

A field used to describe the stock item.

Iltem

Another term for stock (identified by NSN).

UTC Kit

The built UTC. Throughout the MICAS system, any stock created by
combining one or more items is referred to as a kit. For example, bag
kit, bin kit, UTC Kkit.

Unserviceable

Stock that can no longer be used.

NSN

National Stock Number.

SBSS

Standard Base Supply System.

Quantity On-Hand

The On-Hand quantity is the quantity of assets for which you are
responsible. This includes all assets issued as well as those deployed.

Quantity On-Station

The On-Station quantity is the quantity of serviceable assets available
to you. This does NOT include any assets issued or deployed.

A.2 Base Level MICAS Terms
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A.3

Center Level MICAS Terms

Bin - 12 bins make up a 120-Man UTC

T

UTC -
e WOOOO) WOOOO| |00 D000 e
abin
OOoon \Oooog \BEOoe \Gaaa
OOoon \Oooog \BEOoe \Gaaa
Pallet -

the platform on which the bins are loaded

| A.4 Condition Codes

Code | Status Title Explanation
A Serviceable ISSUABLE WITHOUT New, used, repaired, or reconditioned materiel which is serviceable and
QUALIFICATION issuable to all customers without limitation or restriction.
B Serviceable ISSUABLE WITH New, used, repaired, or reconditioned materiel which is serviceable and
QUALIFICATION (3 TO 6 issuable for its intended purpose but which is restricted from issue to
MONTHS) specific units, activities, or geographical areas by reason of its limited
usefulness or short service life expectancy.

C Serviceable ISSUABLE WITH ltems which are serviceable and issuable to selected customers, but which

QUALIFICATION (LESS must be issued before Supply Condition Codes A and B materiel to avoid
THAN 3 MONTHS) loss as a usable asset.

D Serviceable TEST/ MODIFICATION Serviceable materiel which requires test, alteration, modification, technical
data marking, conversion, or disassembly. This does not include items
which must be inspected or tested immediately prior to issue.

E Unserviceable | LIMITED RESTORATION Materiel which involves only limited expense or effort to restore to
serviceable condition and which is accomplished in the SA where the stock
is located. May be issued to support ammunition requisitions coded to
indicate acceptability of usable condition E stock.
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Code | Status Title Explanation

F Unserviceable | REPARABLE Economically reparable materiel which requires repair, overhaul, or
reconditioning; includes reparable items which are radioactively
contaminated.

G Unserviceable | INCOMPLETE Materiel requiring additional parts or components to complete the end time
prior to issue.

H Unserviceable | CONDEMNED Materiel which has been determined to be unserviceable and does not meet
repair criteria; includes condemned ltems which are radioactively
contaminated NOTE Classify obsolete and excess materiel to its proper
condition before consigning to the DRMO. Do not classify material in Supply
Condition H unless it is truly unserviceable and does not meet repair
criteria.)

J Suspended IN STOCK Materiel in stock which has been suspended from issue pending condition
classification or analysis, where the true condition is not known.

K Suspended RETURNS Materiel returned from customers or users and awaiting condition
classification.

L Suspended LITIGATION Materiel held pending litigation or negotiation with contractors or common
carriers.

M Suspended IN WORK Materiel identified on inventory control record but which has been turned
over to a maintenance facility or contractor for processing.

N Suspended AMMUNITION SUITABLE Ammunition stocks suspended from issue except for emergency combat

FOR EMERGENCY use.
COMBAT USE ONLY

P Unserviceable | RECLAMATION Materiel determined to be unserviceable, uneconomically reparable as a
result of physical inspection, teardown, or engineering decision. Item
contains serviceable components or assemblies to be reclaimed.

Q Suspended QUALITY DEFICIENT This code is for intra-Air Force use only. Quality deficient exhibits returned

EXHIBITS by customers/users as directed by the IMM due to technical deficiencies
reported by Quality Deficiency Report. Exhibit requires technical or
engineering analysis to determine cause of failure to perform in accordance
with specifications.

R Suspended RECLAIMED ITEMS, Assets turned in by reclamation activities which do not have the capability

AWAITING CONDITION (e.g., skills, manpower, or test equipment) to determine the materiel

DETERMINATION condition. Actual condition will be determined prior to induction into
maintenance activities for repair/modification.

S Unserviceable | SCRAP Materiel that has no value except for its basic materiel content. No stock will

be recorded as on hand in Supply Condition Code S. This code is used only
on transactions involving shipments to DRMOs. Materiel will not be
transferred to Supply Condition Code S prior to turn-in to DRMOs if materiel
is recorded in Supply Condition Codes A through H at the time materiel is
determined excess. Materiel identified by NSN will not be identified by this
supply condition code.
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Appendix B — Database Structure

Table Description Included in Diagram
ARCHIVE AUDIT Audit trail logging each archival process run. B-1 Audit Tables
TRAIL

BASE List of all bases included in this MICAS B-2 Control Tables

database.

EQUIPMENT TYPE

Used to group Nomenclatures. For example:
you may have a Boot Size 10 as one of your
nomenclatures, the equipment type for that
nomenclatures would be Boots.

B-3 Nomenclature Tables

HISTORICAL
INSPECTION

List of all past inspections.

B-4 Inspection Tables

INSPECTION DEF

Definition of the type of inspections to be done.
(Including frequency of inspection)

B-4 Inspection Tables

INSPECTION List of all items scheduled for inspection. B-4 Inspection Tables
SCHEDULE

INVENTORY List of readings done for a physical inventory. B-5 Physical Inventory
READINGS Tables

INVENTORY Schedules used to perform physical inventories. | B-5 Physical Inventory
SCHEDULE Tables

INVENTORY Sessions defined for physical inventories B-5 Physical Inventory
SESSION Tables

INVENTORY Locations defined to be inventoried for a B-5 Physical Inventory
SESSION LOC session. Tables

ISSUE DETAIL Specific data about what has been issued to B-6 Issue Tables

personnel. This contains data about the items
issued.

ISSUE HEADER

General data about a specific issue. This
contains data about the issuance such as To
Whom, Date, Expected Return Date.

B-6 Issue Tables

ISSUE KIT AUDIT

Audit trail of all issue/return data for kits.

B-1 Audit Tables
B-6 Issue Tables

ISSUE STOCK AUDIT

Audit trail of all issue/return data for individual
assets (stock).

B-1 Audit Tables
B-6 Issue Tables

ITEM STATUS Control table. Used to define each status B-7 Kit Tables
available for Stock and Kits. B-11 Stock Tables
KIT List of all kits. B-6 Issue Tables
B-7 Kit Tables
KIT CONFIG DETAIL | Configuration used to define specifically what is | B-7 Kit Tables
placed in a defined kit.
KIT CONFIG HEADER | Configuration used to define the types of kits B-7 Kit Tables

that can be built.

LOCATION

List of all warehouse locations available to
MICAS.

B-2 Control Tables
B-7 Kit Tables

B-10 Shipping Tables
B-11 Stock Tables

LOGIN LOGOUT

Audit trail logging all access into and out of

B-1 Audit Tables

AUDIT TRAIL MICAS. B-9 Personnel Tables
LOT DLA List of all Lot and Contract numbers. B-3 Nomenclature Tables
MAJCOM Control table. List of all MAJCOMSs. B-2 Control Tables
MANUFACTURER List of all manufactures. B-3 Nomenclature Tables
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Table Description Included in Diagram
NOMENCLATURE List of all nomenclatures available to MICAS. B-3 Nomenclature Tables
ORDER STATUS Control table. Used to define each status B-8 Order Tables
available for stock orders
PAS List of all PAS Codes. This is used to limit B-2 Control Tables
access to the MICAS data. B-3 Nomenclature Tables
B-7 Kit Tables
B-11 Stock Tables
PERSONNEL Contains two types of entries: B-9 Personnel Tables
1. List of all Users of the MICAS system.
2. List of all Personnel to whom assets may be
issued.
PERSONNEL List of all PAS Codes and Sections that may be | B-9 Personnel Tables
ACCESS accessed by Personnel assigned to a specific
User Type.
PERSONNEL AUDIT | Audit trail logging changes made to the B-1 Audit Tables
personnel table. B-9 Personnel Tables
PERSONNEL SIZES List of all clothing sizes defined for personnel. B-9 Personnel Tables
RANK GRADE Control table. List of all personnel ranks/grades | B-9 Personnel Tables
available to MICAS.
SC INSP DEF List of all inspections that should be done for B-4 Inspection Tables
each nomenclature.
SECTION List of all Sections within the defined PAS B-2 Control Tables
Codes. B-7 Kit Tables
B-11 Stock Tables
SHIP HEADER General data about a specific shipment. B-10 Shipping Tables
SHIP LINE General data about a type of asset that is to be B-10 Shipping Tables

shipped

SHIP LINE ASSET

Specific data about a shipped asset

B-10 Shipping Tables

SHIP RCV LOCATION

Control table. Used to define each location that
is either shipping or receiving asset in a
shipment

B-10 Shipping Tables

SIZE LETTER Control table. Used to define each size in a B-3 Nomenclature Tables
letter format (such as LARGE, SMALL). B-7 Kit Tables
SIZE NUMBER Control table. Used to define each size in a B-3 Nomenclature Tables
number format (such as Size 10, 12). B-7 Kit Tables
STATES Control table. Contains a list of all states. B-9 Personnel Tables
B-11 Stock Tables
STOCK List of all assets stored in the MICAS system. B-6 Issue Tables
B-11 Stock Tables
STOCK AUDIT TRAIL | List of all changes to the valuation of inventory. | B-1 Audit Tables
B-11 Stock Tables
STOCK CLASS See Nomenclature

STOCK CLASS PAS

List of authorized quantities for each PAS Code
Nomenclature combination

B-3 Nomenclature Tables

STOCK ORD DETAIL

Specific data about what assets have been
ordered.

B-8 Order Tables

STOCK ORDER HDR

General data about a specific order. This
contains data about the order such as Order
Status, Expected Receipt Date.

B-8 Order Tables

STOCK Type See as Equipment Type.
SUBSTITUTIONS List of stock items added to a kit as a substitute | B-7 Kit Tables
for another item.
TARIFF Breakdown of overall tariff percentages. B-12 Tariff Tables
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Table Description Included in Diagram

TARIFF NOMEN List of primary nomenclatures used when B-12 Tariff Tables
updating authorized quantities

TARIFF PAS List of authorized bags for each PAS code. B-12 Tariff Tables

TARIFF SIZE Breakdown of tariff percentages for each size B-12 Tariff Tables
group.

UNIT OF ISSUE Control Table. Contains a list of all unit of issue | B-3 Nomenclature Tables
abbreviations.

UNSERVICEABLE List of reasons an asset may become B-11 Stock Tables

REASONS unserviceable (such as DAMAGED)

UPGRADE AUDIT Audit trail containing log of when upgrades are B-1 Audit Tables

TRAIL applied.

USER RIGHTS List of all functions that may be accessed as B-9 Personnel Tables
well as the level of access for Personnel
assigned to a specific User Type.

USER TYPE List of all User Types. These User Types are B-9 Personnel Tables
used to determine function and data access
throughout the MICAS system

VENDOR List of all vendors. B-11 Stock Tables
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ISSUE_KIT_AUDIT

ISSUE KIT_AUDIT ID
KIT_ID

LOCAL ID

PAS_ID

SECTION_ID
IN_KIT_ID

IN_KIT LOCAL_ID
KIT_CONFIG
ISSUE_TO
ISSUE_RETURN_TYPE
ISSUE_RETURN_BY
ISSUE_RETURN_DATE

UPGRADE_AUDIT_TRAIL

ISSUE_STOCK_AUDIT
ISSUE _STOCK AUDIT ID int
ITEM_ID varchar(13)
LOCAL ID varchar(20)
PAS_ID varchar(13)
SECTION_ID varchar(13)
IN_KIT_ID varchar(13)
IN_KIT_LOCAL_ID varchar(13)
NSN varchar(15)
LOT varchar(20)
DLA varchar(20)
DOM datetime
ISSUE_TO varchar(50)
ISSUE_RETURN_TYPE varchar(1)
ISSUE_RETURN_BY var char (50)
ISSUE_RETURN_DATE datetime

UPGRADE _AUDIT_TRAIL_ID

int

UPGRADE_VERSION varchar(20)
UPGRADE_DB_VERSION numeric(5,3)
UPGRADE_DATE datetime STOCK_AUDIT_TRAIL
STOCK AUDIT TRAL_ID int
PAS_ID varchar(13)
UPDATE_USER varchar(30)
ARCHIVE AUDIT TRAIL UPDATE_TIME datetime
ARCHIVE AUDIT TRAIL ID int UPDATE_TYPE varchar(7)
ARCHIVE DATE datetime UPDATE_SCREEN varchar (20)
ARCHIVE FOR_DATE datetime UPDATE_COMMENTS var char (50)
ARCHIVE_USER varchar(50) ITEM_ID varchar(13)
ARCHIVE TYPE verchar (5) NOMENCLATURE varchar (50)
ARCHIVE _FILENAME verchar (100) BEFORE_ITEM_STATUS_ID verchar(13)
ARCHIVE_MESSAGE varchar(100) BEFORE_LOT varchar (20)
BEFORE_DOE datetime
BEFORE_DLA varchar(20)
BEFORE_PASCODE varcher (3)
PERSONNEL_AUDIT BEFORE_SQUADRON varchar(40)
PERSONNEL AUDIT ID int BEFORE_SECTION varchar (40)
USER_NAME ver char (40) BEFORE_QUANTITY int
USER_ID verchar(20) AFTER_ITEM_STATUS ID varchar (13)
CHANGE_MESSAGE varchar (40) AFTER_LOT varchar(20)
CHANGE_BY varchar(50) AFTER_DOE detetime
CHANGE_DATE datetime AFTER DLA varchar(20)
AFTER_PASCODE varcher (3)
LOGIN_LOGOUT_AUDIT TRAIL AFTER_SQUADRON varchar (40)
LOGIN_LOGOUT AUDIT TRALL D int AFTER SECTION varcher(40)
PERSONNEL D varchar(13) AFTER_QUANTITY int
USSR D verctr(30) BEFORE_NOMENCLATURE varchar(50)
FULL NAME verchar(40) AFTER_NOMENCLATURE varchar (50)
LOGIN_LOGOUT_FLAG varchar(1)
LOGIN_SUCCESSFUL varchar(1)
LOGIN_LOGOUT_DATE datetime
ERROR_MESSAGE varchar(30)
COMPUTER_NAME varchar(25)
Diagram B-1 Audit Tables
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LOOKUP_TABLE
TABLE ID varchar(13) BASE MANUFACTURER
TABLE_NAME varchar(30) BASE ID varchar(13) MANUFACTURER ID varchar(13)
DESCRIPTION  varchar(50) BASE_NAME varchar(40) MANUFACTURER_NAME  varchar(40)
S_KEY int ADDRESS varchar(35)
MAJCOM SRAN varchar(10) CITY varchar(25)
MAJCOM_ID varchar(13) LAST_UPDATE_USER varchar(30) PHONE varchar(10)
MAJCOM_ABBR varchar(8) LAST_UPDATE_TIME datetime EMAIL varchar(50)
MAJCOM_NAME varchar(50) | | MPN int POINT_OF_CONTACT varchar(40)
S_KEY int NOTIONAL_POSITIONS int FSCM varchar(5)
LAST_UPDATE_USER varchar(30) MAJCOM_ID varchar(13) STATE_ID varchar(13)
LAST_UPDATE_TIME datetime POC varchar(40) PAS_ID varchar(13)
DSN varchar(10) COMM_FAX varchar(10)
LAST_IMPORT_DATE datetime S_KEY int
LOCATION ADDRESS1 varchar(50) ZIP varchar(10)
LOCATION ID varchar(13) ADDRESS2 varchar(50) LAST_UPDATE_USER varchar(30)
LOCATION_TYPE varchar(1) ADDRESS3 varchar(50) LAST_UPDATE_TIME datetime
LOCATION_LEVEL1 varchar(10) PAS_ID = PAS_ID STATE_ID = STATE_ID
LOCATION_LEVEL2 varchar(10) BASE_ID = BASE_ID
LOCATION_LEVEL3 varchar(10) PAS STATES
LOCATION_LEVEL4 varchar(10) | ID=PAS_Il PAS ID varchar(13) STATE ID varchar(13)
PAS_ID varchar(13) PAS_CODE varchar(3) STATE_NAME varchar(30)
STATUS varchar(255) —— 5 | SQUADRON varchar(40) STATE_AB varchar(2)
SECTION_ID varchar(13) BASE_ID varchar(13) S_KEY int
S_KEY int S_KEY int LAST_UPDATE_USER varchar(30)
LAST_UPDATE_USER varchar(30) LAST_UPDATE_USER varchar(30) LAST_UPDATE_TIME datetime
LAST_UPDATE_TIME datetime LAST_UPDATE_TIME datetime ‘
DOLI datetime SRAN varchar(10) STATE ID=STATE_ID
LAST_INV_BY varchar(30)  |TION_ID =5 LAST_EXPORT_DATE datetime VENDOR
PAS\ID:F VENDOR _ID varchar(13)
CONDITION_CODE \ PAS_ID = PAS_ID - VENDOR_NAME varchar(40)
. ADDRESS varchar(35)
CONDITION CODE ID int SECTION CITY varchar(25)
CONDITION_CODE varchar(1) SECTION ID varchar(13) ZIP varchar(10)
DESCRIPTION varchar(60) PAS_ID varchar(13) PHONE varchar(10)
ITEM_STATUS_ID varchar(13) SECTION_NAME yarchar(40) EMAIL varchar(50)
CODE_TYPE varchar(2) 5_KEY int POINT_OF _CONTACT  varchar(40)
TEXT_COLOR int LAST_UPDATE_USER  varchar(30) STATE_ ID varchar(13)
BACKGROUND_COLOR int LAST_UPDATE_TIME datetime PAS_ID varchar(13)
ALLOW_STOCK_ENTRY varchar(1) COMM_FAX varchar(10)
ALLOW_LOT_CONTRACT_ENTRY varchar(1) [iD= IT% STATUS_ID S KEY int
ALLOW_UNSERV_REASON_ENTRY varchar(1) ITEM_STATUS LAST UPDATE_USER  varchar(30)
ITEM STATUS ID varchar(13) LAST_UPDATE_TIME datetime
CONDITION_CODE_ID :\ CONDITION_CODE_ID ITEM_STATUS_NAME varchar(30)
UNSERVICEABLE_REASONS S_KEY it
UNSERVICEABLE REASONS ID int SIZE_LETTER
DESCRIPTION varchar(30) SIZE_NUMBER LETTER SIZE ID varchar(13)
LAST_UPDATE_USER varchar(30) | | NUMBER SIZE ID varchar(13) LETTER_SIZE_NAME varchar(5)
LAST UPDATE TIME datetime NUMBER_SIZE_NAME varchar(5) S_KEY int
CONDITION CODE ID int S_KEY int LAST_UPDATE_USER varchar(30)
= = LAST_UPDATE_USER varchar(30) LAST_UPDATE_TIME datetime
LAST_UPDATE_TIME datetime SIZE_LETTER_GROUP varchar(5)
SIZE_NUMBER_GROUP varchar(2) SIZE_LETTER_LENGTH varchar(10)
Diagram B-2 Lookup/Control Tables
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STOCK_ORD_DETAIL

ORDER_ID

ORD DETAIL ID
STOCK_CLASS_ID
PAS_ID
QUANTITY_ORDERED
QUANTITY_RECEIVED
S _KEY
LAST_UPDATE_USER
LAST_UPDATE_TIME

varchar(13)

varchar(13)
varchar(13)
varchar(13)

varchar(30)
datetime

STOCK_TYPE

STOCK_TYPE_DESC v
STOCK TYPE ID
S_KEY

LAST_UPDATE_USER v
LAST_UPDATE_TIME d

varchar(13)

int

archar(30)

archar(30)
atetime

STOCK_TYPE_ID = STOCK_TYPE_ID

TO_HEADER
TO_HEADER ID varchar(13)
STOCK_CLASS_ID varchar(13)
CREATION_DATE datetime
S_KEY int
SECTION varchar(30)
DESCRIPTION varchar(50)
LAST_UPDATE_USER varchar(30)
LAST_UPDATE_TIME datetime

ORDER_ID = ORDER_ID STOCK_CLASS
STOCK_CLASS_ID = STOC STOCK CLASS ID varchar[13 SS_ID = STOCK_CLASS_|
LETTER_SIZE_ID varchar(13) TO_HEADER_ID = TO_HEADER_ID
STOCK_ORDER_HDR NUMBER_SIZE_ID varchar(13)
ORDER_ID varchar(13) NSN varchar(15)
PAS_ID varchar(13) BARCODE_DESC varchar(20) TO_DETAIL
EXP_REC_DATE datetime UOLID varchar(13) TO DETAIL ID varchar(13)
STATUS varchar(255) BENCH_STOCK_FLAG varchar(1) TO_HEADER_ID varchar(13)
PERSONNEL_ID varchar(30) LOW_VISIBILITY_FLAG varchar(1) ITEM_ID varchar(13)
SECTION_ID varchar(13) HAZARDOUS_FLAG varchar(1) DESCRIPTION varchar(50)
S_KEY int NO OF BARCODES smallint COMMENT_MEMO varchar(100)
ORDER_STATUS_ID varchar(13) COMMENT_MEMO varchar(100) PERFORMED_BY varchar(90)
DOCUMENT varchar(15) STOCK_TYPE_ID varchar(13) PERFORMED_DATE datetime
DEMAND_CODE varchar(1) DESCRIPTION varchar(50) CHANGED_BY_NAME varchar(90)
DEL_DEST varchar(3) S KEY int CHANGE_DATE datetime
MARK varchar(14) MANUFACTURER_ID varchar(13) LOGGED_IN_NAME varchar(90)
uJc varchar(2) DEF_PART_NO varchar(20) PAS_ID varchar(13)
REFERENCE_NUM varchar(15) HELMET_FLAG varchar(1) S_KEY int
TRIC varchar(5) MASK_FLAG varchar(1) LAST_UPDATE_USER varchar(30)
PRIORITY varchar(2) DEF_COST numeric(6,2) LAST_UPDATE_TIME datetime
SD varchar(2) AC_INSPECTION varchar(1)
ACCOUNT_NO varchar(5) PREFIX varchar(2)
OFF_BASE_REQ_NO varchar(20) LOT_TRACKED varchar(1) Ol_ID =UOLID
LAST_UPDATE_USER varchar(30) AUTH_QTY numeric(10)
LAST_UPDATE_TIME datetime ERRC varchar(10
DATE_ENTERED datetime SHELF_SERVICE_LIFE int o UNIT_OF_ISSUE
" ORDER STATUS_ID = ORDER _STATUS_ID CWDE__FLAG - varchar(1) UOI_NAME varchar(30)
LAST_UPDATE_USER  varchar(30) JoLID varchar(13)
OROERSTATLS LAST_UPDATE_TIME datetime EK:EYUPDATE USER :/ne:rchar(so)
8EBEE 21//332 ID X:;z:::((;g)) L stock ol SHELF_LIFE_TYPE varchar(5) LAST UPDATE_TIME et
S_KEY int
STOCK_CLASS_ID = STOCK_CLASS_ID
STOCK_CLASS_PAS LOT_DLA
STOCK_CLASS PAS ID int %ss o int har(13)
STOCK_CLASS_ID varchar(13) ! _ _ varchar
PAS_ID varchar(1 3) TOCK_CLASS_ID = STOCK_CLASS_ID LOT varchar(20)
AUTH_QTY numeric(10) DLA varchar(20)
LAST_UPDATE_TIME datetime ITEM_STATUS_ID varchar(13)
LAST_UPDATE_USER varchar(30) LAST_ITEM_STATUS_ID varchar(13)
DOE datetime
COMMENTS varchar(255)
SC_INSP_DEF INTERNET_RECEIPT_FLAG varchar(1)
STOCK CLASS ID varchar(13) LAST_UPDATE_TIME datetime
INSPECTION ID varchar(13) | |LAST_UPDATE_USER varchar(30)
LAST_UPDATE_USER  varchar(30) | | CONDITION_CODE_ID int
LAST_UPDATE_TIME datetime
Diagram B-3 Nomenclature Tables
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HISTORICAL_INSPECTION
HIST INSP_ID varchar(13)
ITEM_ID varchar(13)
PAS_ID varchar(13)
INSPECTION_DATE datetime
INSPECTION_C OMMENT varchar(100)
INSPECTION_DESCRIPTION varchar(50)
SECTION_ID varchar(13)
INSP_BY_NAME varchar(90)
LOGGED_IN_NAME varchar(90)
CHANGED_BY_NAME varchar (90)
CHANGE_DATE datetime
S_KEY int
LAST_UPDATE_USER varchar (30)
LAST_UPDATE_TIME datetime

INSPECTION DEF
INSPECTION 1D varcher(13)
INSPECTION_DESCRIPTION varcher(50)
INSPECTION_ID = INSPECTION_ID INTERVAL—NUMBER int INSPECTION_ID = INSPECTION_ID
INTERVAL_UNITS varcher(4)
S KEY int
INSPECTION_CYCLIC varctar(1)
LAST UPDATE USER varcher(30)
LAST UPDATE TIME datetime
INSPECTION_SCHEDULE
ITEM_ID varcher(13)
INSPECTION_ID varchar(13) SC_INSP,_DEF
INSPECTION_DATE datetime STOCK CLASS 1D verchar(13)
PAS ID varchar(13) INSPECTION ID vercher(13)
SECTION_ID vrchar(13) LAST UPDATE USER varcter(30)
LAST UPDATE_USER varchar(30) LAST_UPDATE_TIME datefime
LAST UPDATE_TIME datetime

Diagram B-4 Inspection Tables
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INVENTORY_SCHEDULE
INVENTORY_ SCHEDULE ID int
NAME varchar(30)
INVENTORY_CYCLIC varchar(1)
INTERVAL_NUMBER int
INTERVAL_UNITS varchar(4)
LAST_UPDATE_USER varchar(30)
LAST_UPDATE_TIME datetime

INVENTORY_SCHEDULE_ID = INVENTORY_SCHEDULE_ID

INVENTORY_SESSION INVENTORY_READINGS
INVENTORY_SESSION_ID int INVENTORY_ READINGS_ID int
INVENTORY_SCHEDULE_ID int INVENTORY_SESSION_ID int
PAS_ID varchar(13) READING_TYPE varchar(1)
SECTION_ID varchar(13) PARENT_KIT_ID varchar(13)
NAME varchar(30) KIT_ID varchar(13)
INVENTORY_TYPE varchar(1) ITEM_ID varchar(13)
SAMPLE_STOCK_CLASS_ID varchar(13) | NSN varchar(15)
SAMPLE_READ_PCT int FSSION_ID = INVENT) g R AL NUMBER varchar(20)
SAMPLE_ACCURACY_PCT int LOT varchar(20)
KIT_ID varchar(13) ——  |DLA varchar(20)
INVENTORY_STATUS varchar(1) DOM datetime
BREAKDOWN_KIT_FLAG varchar(1) DOE datetime
READ_ITEM_ID_FLAG varchar(1) QTY int
DEFAULT_ITEM_STATUS_ID varchar(13) LOCATION_ID varchar(13)
EXPECTED_START_DATE datetime ITEM_STATUS_ID varchar(13)
ACTUAL_START_DATE datetime READ_DATE datetime
OPEN_DATE datetime READ_BY_ PERSONNEL_ID varchar(30)
OPEN_BY varchar(30) LAST_UPDATE_USER varchar(30)
CLOSE_DATE datetime LAST_UPDATE_TIME datetime
CLOSE_BY varchar(30)

LAST_UPDATE_USER varchar(30)
LAST_UPDATE_TIME datetime
INVENTORY_SESSION_ID = INVENTORY_SESSION_ID
INVENTORY_SESSION_LOC

INVENTORY_SESSION LOC ID int

INVENTORY_SESSION_ID int

LOCATION_ID varchar(13)

LAST_UPDATE_USER varchar(30)

LAST_UPDATE_TIME datetime

Diagram B-5 Physical Inventory Tables
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ISSUE_HEADER ISSUE_STOCK_AUDIT
ISSUE_HEADER ID varchar(13) ISSUE STOCK AUDIT ID int
PAS_ID varchar(13)

. ITEM_ID varchar(13)
ISSUE_DATE datetime
. LOCAL_ID varchar(20)
RETURN_DATE datetime PAS ID varchar(13)
INDEFINITE_FLAG varchar(1) -
SECTION_ID varchar(13)
ISSUE_BY_ID varchar(30)
IN_KIT_ID varchar(13)
ISSUE_TO_ID varchar(30)
IN_KIT_LOCAL_ID varchar(13)
SECTION_ID varchar(13)
. NSN varchar(15)
S_KEY int LOT varchar(20)
LAST_UPDATE_USER varchar(30) DLA varchar(20)
LAST_UPDATE_TIME datetime DOM datetime
DEPLOYMENT_INDICATOR varchar(255)
. ISSUE_TO varchar(50)
ENTRY_DATE datetime
KIT CONFIG HDR ID har(13 ISSUE_RETURN_TYPE varchar(1)
- _MPR varchar(13) ISSUE_RETURN_BY varchar(50)
ISSUE_RETURN_DATE datetime
ISSUE_HEADER_|D = ISSUE_HEADER_ID
ISSUE_DETAIL
KIT_ID varchar(13) ISSUE_KIT_AUDIT
ISSUE_HEADER_ID varchar(13) ISSUE_KIT_AUDIT_ID int
ITEM_ID varchar(13) KIT_ID varchar(13)
PAS_ID varchar(13) LOCAL_ID varchar(20)
ISSUE_DETAIL_ID varchar(13) PAS_ID varchar(13)
S_KEY int SECTION_ID varchar(13)
LAST_UPDATE_USER varchar(30) IN_KIT_ID varchar(13)
LAST_UPDATE_TIME datetime IN_KIT_LOCAL_ID varchar(13)
ISSUE_BY_ID varchar(30) KIT_CONFIG varchar(50)
ISSUE_DATE datetime ISSUE_TO varchar(50)
ISSUE_RETURN_TYPE varchar(1)
ISSUE_RETURN_BY varchar(50)
ISSUE_RETURN_DATE datetime

Diagram B-6 Issue Tables
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S KEY

int

I E‘I:STATUS_ID = ITEM_STATUS_ID

KIT_CONFIG_DETAIL
KIT_CONFIG DET varcher(10)
KIT_CONFIG_HDR_ID varchar(13)
SUB _KIT_ID varchar(13)
STOCK_CLASS_ID varcher(13)
STOCK_TYPE_ID varchar(13)
SUBSTITUTIONS QUANTITY int
SUBSTITUTE ID varchar(13) S KEY int
KIT_ID verchar (13) LAST_UPDATE_USER varchar(30)
BAD_ITEM_ID varchar(13) | «\v o =kiT 10 | LAST_UPDATE_TIME detetime
GOOD_STOCK_CLASS_ID vachar(13) ———— \
GOOD_QTY int KIT_CONFIG_HDR_ID = KIT_CONFIG_HDR_ID
S _KEY int
LAST_UPDATE_USER varchar(30)
LAST_UPDATE_TIME datetime KIT_CONFIG_HEADER
KIT_CONFIG HDR ID varchar(13)
WEIGHT int
KIT_CONFIG_DESC varchar (50)
S _KEY int
ITEM_STATUS SET_FLAG varchar(1)
ITEM_STATUS ID varchar(13) LAST_UPDATE_USER varchar(30)
ITEM_STATUS_NAME varchar(30) LAST_UPDATE_TIME datetime

\ KIT_CONFIG_HDR_ID = KIT_CONFIG_HDR_ID
SECTION \ f
SECTION_ID varcher(13) KT
PAS ID varcher(13)
- KIT_ID rer(13)
SECTION_NAME varcher (40) varcrar
S KEY int PAS_ID varchar(13)
LAST UPDATE_USER  varchar(30) :IEM(;SI@T; i—[';{ o gz::gg;
LAST_UPPATE_TIME detetime ASSIGNED_PERS, ID verchar(30)
PAS 1D =PAS_ID PARENT_KIT_ID varchar(13)
- ROOT_PARENT ID verchar(13)
PAS LEVEL NUMBER int
PAS ID varchar(13) CREATION_DATE datetime
PAS_CODE varchar (3) SECTION_ID verchar(13)
SQUADRON varchar(40) S _KEY int
BASE_ID verchar(13) PERMANENT_LOCATION verchar(13)
S_KEY int SECTION_ID = SECTION_ID | CURRENT_LOCATION varchar (13)
LAST_UPDATE_USER varchar(30) ‘ PREVIOUS_LOCATION varchar(13)
LAST UPDATE_TIME datetime -t : FROZEN_ASSET varchar(1)
SRAN varchar(10) PAS_ID =PAS_ID LOCAL_ID varchar(20)
LAST EXPORT_DATE datetime LAST UPDATE_USER varchar (30)
LAST_UPDATE_TIME datetime
ISSUED_FLAG verchar(1)
SECTION_ID = SECTION_ID KIT—COMM ENTS va'cfar(255)
PAS_ID=PAS_ID LOCATION_ID = PERMANENT_LOCATION SEAL NUMBER vercher(20)
LETTER_SIZE_ID verchar(13)
{ NUMBER_SIZE_ID varchar(13)
LOCATION - , DOLI datetime
LOCATION_ID = PREVIOUS_LOCATIO
LOCATION ID varchar(13) - - LAST_INV_BY varcher (30)
LOCATION_TYPE varchar (1) LOCATION_ID = CURRENT LOCATION
LOCATION_LEVEL1 varchar(10) !
LOCATION, LEVEL2 vercher(10) NUMBER_SIZE_ID = NUMBER_SIZE | (LETTER_SIZE_ID=LETTER SIZE_D
LOCATION_LEVEL3 varctar(10)
LOCATION_LEVEL4 varchar(10)
PAS ID varchar(13)
= SIZE_NUMBER SIZE_LETTER
STATUS varchar (255) = =
SECTION I varcter(13) NUMBER SIZE ID vercher(13) LETTER SIZE ID varchar(13)
skey nt NUMBER_SIZE_NAME verchar(5) LETTER_SIZE_NAME varcher(5)
LAST UPDATE_USER varchar (30) S KEY int S_KeY int
LAST UPDATE TIVE detetime LAST UPDATE USER varchar(30) LAST_UPDATE_USER verctar(30)
DO - detetime LAST_UPDATE_TIME datetime LAST_UPDATE_TIME datetime
LAST INV BY varcher(30) SIZE_NUMBER_GROUP verchar(2) SIZE_LETTER_GROUP varchar(5)
== SIZE_LETTER_LENGTH varctar(10)

Diagram B-7 Kit Tables
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ORDER_STATUS
ORDER STATUS ID varcher(13)
ORDER_STATUS varchar(50)
S KEY int

ORDER_STATUS_ID = ORDER_STATUS_ID

STOCK_ORDER_HDR
ORDER ID varchar(13)
PAS_ID varchar(13)
EXP_REC_DATE datetime
STATUS varchar(255)
PERSONNEL_ID varchar(30)
SECTION_ID varchar(13)
S_KEY int
ORDER_STATUS_ID varchar(13)
DOCUMENT varchar(15)
DEMAND_CODE varchar(1)
DEL_DEST varchar(3)
MARK varchar(14)
uJc varchar(2)
REFERENCE_NUM varchar(15)
TRIC varchar(5)
PRIORITY varchar(2)
SD varchar(2)
ACCOUNT_NO varchar(5)
OFF_BASE_REQ_NO varchar(20)
LAST_UPDATE_USER varchar(30)
LAST_UPDATE_TIME datetime
DATE_ENTERED datetime

ORDER_ID = ORDER_ID

STOCK_ORD_DETAIL
ORDER_ID varctar(13)
ORD_DETAIL ID verchar(13)
STOCK_CLASS_ID varchar(13)
PAS_ID varchar(13)
QUANTITY_ORDERED int
QUANTITY_RECEIVED int

S_KEY int
LAST_UPDATE_USER varcter(30)
LAST_UPDATE_TIME datetime

Diagram B-8 Order Tables
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PERSONNEL_ACCESS
PERSONNEL _ACCESS _ID varchar(13)
USER_TYPE_CODE varchar(13)
PERSONNEL_SIZES SECTION_ACCESS varchar(13)
PERSONNEL ID varchar(30) PAS_ACCESS varchar(13)
STOCK CLASS ID varchar(13) S_KEY int
LAST_UPDATE_USER varchar(30) LAST_UPDATE_USER varchar(30)
LAST_UPDATE_TIME datetime LAST_UPDATE_TIME datetime
PERSONNEL_ID = PERSONNEL_ID USER_TYPE_CODE i USER_TYPE_CODE
PERSONNEL USER_TYPE
PERSONNEL 1D varchar(30) USER TYPE CODE varchar(13)
STATE_ID varchar(13)
USER_TYPE_DESC varchar(50)
RANK_GRADE_ID varchar(13) USER PAS PRIV varchar(1)
USER_TYPE_CODE varchar(13) o - .
PAS_ID varchar(13) S_KEY int
= LAST_UPDATE_USER varchar(30)
PREF_INSP_LOCATION varchar(13) LAST UPDATE TIME datetime
SSAN varchar(9)
LAST NAME varchar(40) SA_PRIV_FLAG varchar(1)
FIRS'F_NAME varchar(40) ROLLUP_ACCESS_FLAG varchar(1)
MIDDLE_INITIAL varchar(1)
ADDRESS varchar(35) | cope = USER_TYPE_ CoDE
CITY varchar(25) SER_TYPE_CODE = USER_TYPE_CODE
ZIP varchar(10)
COUNTRY_CODE varchar(3) USER RIGHTS
HgME—POHONE varchar(10) SYSTEM_FUNCTION_ID __ varchar(13)
DSN_PHONE varchar(10) USER_TYPE_CODE varchar(13)
DSN_FAX varchar(10) PAS_ID varchar(13)
EMAIL varchar(50) READ_ONLY varchar(1)
RATED varchar(1) LAST UPDATE_USER varchar(30)
WEIGHT int LAST_UPDATE_TIME datetime
HEIGHT_FEET int SYSTEM_FUNCTION_ID = SYSTEM_FUNCTTON_I
HEIGHT_INCHES int
COMMENT_MEMO varchar(100) SYSTEM_FUNCTION
COMM_PHONE varchar(10) SYSTEM FUNCTION ID  varchar(13)
COMM_FAX varchar(10) DESCRIPTION varchar(50)
S_KEY int S_KEY int
GLASSES varchar(1) IGRADE_ID = RANK_Graot—o
TRIM_ARM int
TRIM_LEG int
SEAL_KIT varchar(1) RANK_GRADE
SECTION_ID varchar(13) RANK_GRADE_ID varchar(13)
USER_ID varchar(30) RANK_GRADE_GRADE  varchar(4)
USE_BENCH_STOCK_FLAG varchar(1) RANK GRADE NAME varchar(5)
LOGIN_MICAS varchar(1) s KEY_ - int
LAST_UPDATE_USER varchar(30) LAST UPDATE USER varchar(30)
LAST_UPDATE_TIME datetime LAST UPDATE TIME datetime
PASSWORD_CHANGED_DATE datetime = =
GRACE_LOGIN_COUNT int
ACCOUNT_LOCKED varchar(1) LOGIN_LOGOUT_AUDIT_TRAIL
LOGIN LOGOUT AUDIT TRAIL ID int
PERSONNEL AUDIT ID _ int USER_ID varchar(30)
USER_NAME varchar(40) FULL_NAME varchar(40)
USER ID varchar(20) LOGIN_LOGOUT_FLAG varchar(1)
CHANGE_MESSAGE varchar(40) LOGIN_SUCCESSFUL varchar(1)
LOGIN_LOGOUT_DATE datetime
CHANGE_BY varchar(50)
CHANGE DATE datetime ERROR_MESSAGE varchar(30)
= COMPUTER_NAME varchar(25)

Diagram B-9 Personnel Tables
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SHIP_RCV_LOCATION
SHIP_RCV_LOCATION ID int
SHIP_RCV_LOC_TYPE varchar(1)
PRINT_1149_FLAG varchar(1)
NAME varcher (40)
POC varchar(40)
SHIP_RCV_LOCATION_ID = SHIP_RCV_LOCATION_ID ADDRESS1 ver char (40)
ADDRESS2 varchar(40)
ciry varchar (40)
STATE_ID varchar(13)
SHIP_HEADER ZIP varchar(10)
SHIP HEADER D it COUNTRY_CODE varcher(3)
DESCRIPTION verchar(30) &?—BEBQE#HS\AEER gcr’(?’o)
PAS_ID varchar(13) = = eume
SECTION_ID varchar(13)
SHIP_RCV_LOCATION_ID int LOCATION
MARK_FOR verchar(30) LOCATION ID varcher(13)
SHIP_STATUS varchar(1) LOCATION_TYPE varcher(1)
TRUCK_ID var char(20) LOCATION_LEVEL1 varcher(10)
LOAD_LOCATION_ID varcher(13) LOCATION_LEVEL2 varcher(10)
SHIP_LOCATION_ID varchar(13) LOCATION_LEVEL3 varcher(10)
SHIP_COMMENTS varchar (500) LOCATION_ID = LOQDiLOCAT ION_ID| LOCATION_LEVEL4 varchar(10)
EXPECTED_SHIP_DATE datetime = PAS_ID varchar(13)
DATE_ENTERED datetime STATUS varchar (255)
ENTERED_BY varcher(30) SECTION_ID varchar(13)
DATE_SHIPPED datetime S_KEY int
SHIPPED_BY var char (30) LAST_UPDATE_USER varchar(30)
DATE_CLOSED datetime LAST_UPDATE_TIME daetime
CLOSED_BY var char (30) DOLI datetime
LAST_UPDATE_USER varchar(30) LAST_INV_BY varchar(30)
LAST_UPDATE_TIME datetime
SHIP_HEADER_ID = SHIP_HEADER_ID
)
SHIP_LINE SHIP_LINE_ASSET
SHIP_LINE ID int SHIP_LINE ASSET ID int
SHIP_HEADER_ID Et SHIP_LINE_ID int
ASSET_TYPE varchar(1) DESCRIPTION varchar(30)
STOCK_CLASS ID varchar(13) NSN verchar (15)
KIT_CONFIG HDR_ID varchar(13) UOI_NAME varchar(20)
QTY int DEF_COST numeric(52)
SHIP_LINE_COMMENTS varcher (500) KIT_ID varchar (13)
LAST_UPDATE_USER varcher(30) KIT_LOCAL ID var char (20)
LAST_UPDATE_TIME datetime IN_KIT_ID varchar(13)
L IN_KIT_LOCAL_ID varchar(13)
SHIP_LINE_ID = SHIP_LINE_ID ITEM_ID verchar(13)
SERIAL_NUMBER varchar (20)
LOT varchar(30)
DLA var char(30)
DOM datetime
QTY_SHIPPED int
LAST_UPDATE_USER var char(30)
LAST_UPDATE_TIME datetime

Diagram B-10 Shipping Tables
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INSPECTION_DEF

INSPECTION_ID

INSPECTION_DESCRIPTION
INTERVAL_NUMBER
INTERVAL_UNITS

S_KEY
INSPECTION_CYCLIC
LAST_UPDATE_USER
LAST_UPDATE_TIME

varchar(13)
varchar(50)
int
varchar(4)
int
varchar(1)
varchar(30)
datetime

HISTORICAL_INSPECTION

INSPECTION_SCHEDULE
ITEM_ID varchar(13)
INSPECTION_ID varchar(13)
INSPECTION_DATE datetime
PNLID=IN{ pAS D varchar(13)
SECTION_ID varchar(13)
LAST_UPDATE_USER varchar(30)
LAST_UPDATE_TIME datetime

TTEM_ID = TTEM_TD

HIST_INSP_ID varchar(13) STOCK ARCHIVE_AUDIT_TRAIL

ITEM_ID varchar(13) ITEM_ID varchar(13) ARCHIVE_AUDIT TRAIL_ID int

PAS_ID varchar(13) VENDOR_ID varchar(13) ARCHIVE_DATE datetime

INSPECTION_DATE datetime STOCK_CLASS_ID varchar(13) ARCHIVE_FOR_DATE datetime

INSPECTION_COMMENT varchar(100) MANUFACTURER_ID varchar(13) ARCHIVE_USER varchar(50)

INSPECTION_DESCRIPTION varchar(50) ITEM_STATUS_ID varchar(13) ARCHIVE_TYPE varchar(5)

SECTION_ID varchar(13) PERMANENT_LOCATION varchar(13) ARCHIVE_FILENAME varchar(100)

INSP_BY_NAME varchar(90) CURRENT_LOCATION varchar(13) ARCHIVE_MESSAGE varchar(100)

LOGGED_IN_NAME varchar(90) SERIAL_NUMBER varchar(20)

CHANGED_BY_NAME varchar(90) LOT_NUMBER varchar(20)

CHANGE_DATE datetime SHELF_LIFE datetime STOCK_AUDIT_TRAIL

S KEY int EXPIRATION_DATE datetime STOCK AUDIT TRAIL ID it

LAST UPDATE_USER varchar(30) DATE_OF_MANUFACTURE datetime PAS D varchar(13)

LAST_UPDATE_TIME datetime DATE_OF_SERVICE datetime UPDATE_USER varchar(30)
ACQUISITION_COST numeric(6,2) UPDATE TIME datetime
ACQUISITION_DATE datetime UPDATE TYPE varchar(7)
WARR_EXP_DATE datetime UPDATE_SCREEN varchar(20)
ORIGINAL_PAS_ID varchar(13) UPDATE_COMMENTS varchar(50)
KIT_ID varchar(13) ITEM_ID varchar(13)
DATE_RECEIVED datetime NOMENCLATURE varchar(50)
CONTRACTNO varchar(20) BEFORE_ITEM_STATUS_ID varchar(13)
PART_NUMBER varchar(20) BEFORE LOT varchar(20)
SERVICE_LIFE datetime BEFORE DOE datetime
MEMO varchar(255) BEFORE_DLA varchar(20)
SECTION_ID varchar(13) BEFORE_PASCODE varchar(3)
QUANTITY int BEFORE_SQUADRON varchar(40)
FROZEN_ASSET varchar(1) BEFORE_SECTION varchar(40)
CURRENT_PAS_ID varchar(13) BEFORE QUANTITY int
S_KEY int AFTER_ITEM_STATUS_ID varchar(13)
LOAN_PAS_ID varchar(13) AFTER LOT varchar(20)
LINER_DATE datetime AFTER DOE datetime
PL1Z_SIZE real AFTER_DLA varchar(20)
CHEM_DEF_SEAL_KIT varchar(1) AFTER PASCODE varchar(3)
QC_PERSONNEL_ID varchar(30) AFTER_SQUADRON varchar(40)
QC_DATE datetime AFTER_SECTION varchar(40)
ORIGINAL_SECTION_ID varchar(13) AFTER QUANTITY int
TRANS_TIME_STAMP datetime BEFORE_NOMENCLATURE varchar(50)
ASSIGNED_PERS_ID varchar(30) AFTER_NOMENCLATURE varchar(50)
LOCAL_ID varchar(13) BEFORE_LOCATION varchar(40)
LAST_UPDATE_USER varchar(30) AFTER LOGATION varchar(40)
LAST_UPDATE_TIME datetime BEFORE_UNSERV_REASON  varchar(40)
UPDATE_TYPE varchar(10) AFTER_UNSERV_REASON varchar(40)
UPDATE_SCREEN varchar(20) BEFORE_CONDITION_CODE  varchar(1)
UPDATE_COMMENTS varchar(50) AFTER_CONDITION_CODE varchar(1)
ISSUE_COUNT int
UNSERVICEABLE_REASONS_ID int
DOLI datetime
LAST_INV_BY varchar(30)
CONDITION_CODE_ID int

Diagram B-11 Stock Tables
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TARIFF

TARIFF_ID int
TARIFF_NAME varchar(50) TARIFF_PAS
SYSTEM_TARIFF_FLAG varchar(1) TARIFF_PAS_ID int
XSML_PRIORITY varchar(1) TARIFF_ID int
XSML_PERCENTAGE int PAS_ID varchar(13)
XSML_SHORT_PERCENTAGE int AUTH_BAGS numeric(5)
XSML_REGULAR_PERCENTAGE int LAST_UPDATE_USER varchar(30)
XSML_LONG_PERCENTAGE int LAST_UPDATE_TIME datetime
SML_PRIORITY varchar(1) TARIFF_ID = TARIFF_ID
SML_PERCENTAGE int
SML_SHORT_PERCENTAGE int
SML_REGULAR_PERCENTAGE int
SML_LONG_PERCENTAGE int
MED_PRIORITY varchar(1)
MED_PERCENTAGE int TARIFF NOMEN
MED_SHORT_PERCENTAGE int — -
MED_REGULAR_PERCENTAGE int “W—TARIFF_ID = TARIFF_ID W ﬁ
e A L int KIT_CONFIG_HDR_ID  varchar(13)
LRG_PRIORITY varchar(1) STOCK_TYPE_ID varchar(13)
LRG_PERCENTAGE int SIZE_GROUP varchar(10)
LRG_SHORT_PERCENTAGE int SIZE_LENGTH varchar(20)
LRG_REGULAR_PERCENTAGE int ~
LRG LONG PERCENTAGE int STOCK_CLASS_ID varchar(13)

— — LAST UPDATE_USER  varchar(30)
XLRG_PRIORITY varchar(1) LAST UPDATE TIME datetime
XLRG_PERCENTAGE int = =
XLRG_SHORT_PERCENTAGE int TARIFF_ID = TARIFF_ID
XLRG_REGULAR_PERCENTAGE int
XLRG_LONG_PERCENTAGE int
LAST_UPDATE_USER varchar(30) TARIFF SIZE
LAST_UPDATE_T|ME datetime TARIFF SIZE ID = m

TARIFF_ID int
SIZE_LETTER_GROUP varchar(5)
SIZE_NUMBER_GROUP  varchar(2)

SIZE_PRIORITY varchar(1)
PERCENTAGE int
LAST_UPDATE_USER varchar(30)
LAST_UPDATE_TIME datetime

Diagram B-12 Tariff Tables
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Appendix C — Error Messages
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Appendix D — Security (Air Force Regulations)

| D.1 Passwords

D.1.1 Password Do’s and Don’t’s

Below is a list of no-cost/low-cost measures that can be implemented to increase
the overall level of security on the computer system.

1. Do not use your login name as your password.

2. Do not use your first, middle, or last name as your password.

3. Do not use the names of your family members as your password.

4. Do not use license plate numbers, phone numbers, social security numbers,
makes of cars, or street names as your password.

5. Do not use a single number or letter in a series (11111 or aaaaa) as your
password

6. Do not use consecutive numbers or letters (123456 or abcdef) as your
password.

7. Do not allow “keyboard progression” passwords (i.e., gwertyui or lkjhgfds)

8. Do not use numbers at the beginning or end of passwords.

9. Do not create your password using a word from and English or foreign-
language dictionary.

10. Do not use a password shorter than six characters. A minimum of eight
characters would be more secure.

11.Do not share passwords with anyone.

12.Do not allow group accounts with a common password.

13. Do use a password with mixed-case alphabetic characters, numbers, and
symbols.

14. Do use an easy-to-remember password, but do not write it down. As a
mnemonic device, use the initial letters in a phrase. (for example: IL2PgitS — |
love to play golf in the summer!)

15. Do change passwords every 90 to 120 days, but do not reuse old passwords.

16. Never use passwords in the clear over modems.

17.Have the system administrator run a “password cracker” program at least
every three months, preferably more often, and require users to immediately
change any easily cracked passwords.

D.1.2 Password Protection

= Sites (local units, wings, CMBCCs, and MAJCOMSs) are responsible for
password destruction. See AFSSI 5020 (for magnetic media) and AFI 31-401
(for paper)

= Each user is responsible and accountable for their own password. MICAS
relies on the SQL Server to protect passwords as sensitive information.
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Never leave the information system unprotected while logged in. Logout
before leaving computer and/or employ physical measures (e.g. keyboard
locks) before leaving the information system unattended.

NOTE: User IDs are unclassified reference to a user that can be displayed
on printouts and in audit trails without compromising the password (AMAN 33-
223).

All passwords must be protected based on the sensitivity of the information
they protect. MICAS relies on the user and the operational system to protect
all passwords based on the sensitivity of the operation.

Users must memorize their passwords

Passwords will not be placed on desks, walls, sides of terminals, or stored in
a function key, or in the communication software.

If documentation is necessary for mission accomplishment (i.e., pre-
established accounts for contingency or exercise), passwords shall be placed
in a safe.

D.2 Access and Clearance

The system shall limit system administrator privileges to the least possible
number of users.

Sites are responsible for remote/dial-up access in accordance with AF| 33-
202).

It is the site’s responsibility to ensure that all MICAS users have the clearance
and access approval for all information in the system.

It is the site’s responsibility to establish and monitor need-to-know. The local
CSSO shall verify each user’s need for access to information system
resources and information in accordance with AFMAN 33-223, Identification
and Authentication, and AFI 33-202, Computer Security.

Sites are responsible for entry control to computer facilities. The policies
governing physical security are prescribed in DoDD 5200.28, Security of DoD
Installations, and AFI 31-101, Volume 1, The Air Force Physical Security
Program.

Sites are responsible for entry control to remote terminals. The policies
governing physical security are prescribed in DoDD 5200.28, Security of DoD
Installations, and AFI 31-101, Volume 1, The Air Force Physical Security
Program.
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D.3 Resource Protection

= Resource protection is a site responsibility. See AFI 31-209, The Air Force
Resource Protection Program. This instruction gives the requirements for the
Resource Protection Program (RPP) and addresses the physical security of
Air Force personnel, installations, operations and assets.

= Physical resource protection is a site responsibility. The policies governing
physical security are prescribed in DoDD 5200.28, Security of DoD
Installations, and AFI 31-101 Volume 1, The Air Force Physical Security
Program.

= Data will be protected as determined by individual sites from theft in
accordance with AFI 31-209, The Air Force Resource Protection Program.

= Developing and administering a policy for the protection of supports systems
is a site responsibility. See OMB A-130, Management of Federal Information
Resources, for policies and guidance in protecting support system.

D.4 Hardware/Software

= Before releasing any information system component containing nonvolatile
storage media (i.e., the HHT, radio and print buffers) to uncleared
maintenance activities, sanitize the component of sensitive information in
accordance with AFSSI 5021, AFI 33-202, and AFMC AFI 33-202
Supplement 1.

= Individual sites are responsible for components storing sensitive information
shall be sanitized.

= Each site should document their system architecture to include security
features.

= MICAS relies on the operational system to have countermeasures in place to
correct the Y2000 vulnerability.

= The results of the MICAS ST&E are documented in Section 8 of the MICAS
System Security Authorization Agreement (SSAA).

= Each site is responsible for maintenance on MICAS hardware devices. See
AFI 33-202, Computer Security, for a discussion on controlling maintenance
activities.

» Purging and clearing of storage media is a site responsibility. See AFSSI
5020, Remanence Security (AFM 33-224, when published) for guidance on
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sanitizing. Also see NCSC-TG-025, Version — 2, A guide to Understanding
Data Remanence in Automated Information Systems.

= Declassification and destruction of storage media is a site responsibility. For
further information see AFSSI 5020, Remanence Security (AFM 33-224,
when published) for guidance on sanitizing. Also see NCSC-TG-025, Version
— 2, A Guide to Understanding Data Remanence in Automated Information
Systems.

= Declassification and destruction of output products is a site responsibility. For
further information see AFSSI 5020, Remanence Security (AFM 33-224,
when published) for guidance on sanitizing. Also see NCSC-TG-025, Version
— 2, A Guide to Understanding Data Remanence in Automated Information
Systems.

= COMSEC is the responsibility of individual sites.

= EMSEC is the responsibility of individual sites. See AFI 33-202, Emission
Security, for further information for guidance on implementing EMSEC.

= Each site must contact their local base frequency manager prior to
purchasing or installing RF equipment.

D.5 Contingency Planning

= Sites are responsible for contingency planning. See AFMAN 10-401 and
AFPAM 10-219V1, Contingency and Disaster Planning.

= Emergency response is a site responsibility. As a minimum adequate backup
functions shall be in place to ensure that security functions are maintained
continuously during interrupted service.

= |tis the site responsibility for using MICAS in an exercise and shall be
performed IAW local (site) policy and procedures.

D.6 Marking and Labeling

= All output shall be properly marked with the appropriate sensitivity (i.e.,
classification) and markings (e.g., Privacy Act, FOUO).

» |tis recommended that sites electronically or manually mark storage media
when the media contains sensitive unclassified and/or Privacy Act data.

= |tis recommended that sites mark storage media when the media contains
sensitive unclassified and/or Privacy Act data.
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= |tis recommended that sites mark storage output products when the products
contain sensitive unclassified and/or Privacy Act data.

» |tis recommended that sites mark storage peripheral devices when such
devices contain sensitive unclassified and/or Privacy Act data (for example:
PCMCIA card, HHT, Backup Tapes).

D.7 Incident Handling

= |ncident reporting will be done in accordance with AFM 33-25, Vulnerability
and Incident Reporting, and AFSI 5021, Time Compliance Network Order
(TCNO) Management and Vulnerability and Incident Reporting.

= System sanitization will be done in accordance with AFSSI 5020, Remanence
Security (AFM 33-224, when published). Also see NCSC-TG-025, Version —
2, A Guide to Understanding Data Remanence in Automated Information
Systems, for guidance on system sanitization.
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Appendix E — Audit Trails

| E.1

Air Force Regulations

Users must ensure the MICAS computers’ audit trail function (when) present
is enabled as directed in AFSSI 5102.

MICAS audit trails cannot be modified (even by administrators). Once data is
in the table, it is permanent until archived.

Audit records, such as changes to the valuation of inventory/changes to stock
tables, created by MICAS are maintained permanently. Audit records
generated by network servers and workstations are the responsibility of the
operational unit.

Purging and clearing of storage media is a site responsibility. See AFSSI
5020, Remanence Security (AFM 33-224, when published) for guidance on
sanitizing. Also see NCSC-TG-025, Version — 2, A guide to Understanding
Data Remanence in Automated Information Systems.
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E.2 Stock Audit Trail

E.2.1 Definition of Stock Audit Trail

Every change to the valuation of inventory will be logged. In MICAS the table
titted STOCK is what stores the inventory data, so most changes to this table will
be logged. Those changes that do not affect the valuation of inventory (such as a
change to the storage location) will not be logged. Those changes that do affect
the valuation (such as a change to the quantity) will be logged.

Every addition to the table is logged.
Every deletion (including condemning stock) will be logged.
Changes to the following fields will be logged:

ltem Status

Lot Number

Date of Expiration (DOE)
Contract Number

PAS Code

Section

Location

Nomenclature
Condition Code
Unserviceable Reasons
Quantity

Serial Number

Part Number

E.2.2 Data logged As Part of the Stock Audit Trail
The following will be logged as stock is added, changed, deleted, or condemned:

Item ID — The ID assigned to the item in MICAS

=  Nomenclature — The type of asset.

= Update Date — This includes both date and time of the transaction.
= Update User — The full name of the user entering the transaction.

= Type — Will be ADD, DELETE, CONDEMN, UPDATE.
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= Screen — The name of the screen (such as RECEIVE) through with the
transaction was made.

= Comments — These are user defined comments. Usually, these will only
contain an entry when stock is condemned.

= A before and after ‘picture’ of the data. These two sets of data are used to
show how the data looked before and after the transaction. For additions, the
before data will be empty. For deletions, the after data will be empty. For
modifications, the before and after data will both contain values.

E.2.3 Reviewing Stock Audit Trail

The Stock Audit Trail Report may be run from the Predefined Reports (see
Section 2.3.36 Stock Audit Trail in the Reports Manual). When run, a report
similar to the following will display.
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E.3

Login/Logout Audit Trail

E.3.1 Definition of Login/Logout Audit Trail

This audit trail is used to monitor MICAS system access. Any access to/from
MICAS is logged.

Every attempted login into the MICAS system will be logged. This includes both
successful logins as well as unsuccessful ones.

Every logout of the MICAS system will be logged.

E.3.2 Data Logged As Part of the Login/Logout Audit Trail
The following will be logged as system access is logged:

= User ID - The ID assigned to the user accessing MICAS.

»  Full Name — The full name of the user accessing MICAS.

= Login/Logout flag — A flag indicating if the record relates to a log into MICAS
or a log out.

= Successful flag — An indication if the login/logout was successful.

= Date/Time — The date and time of the login or logout.

=  Message — Usually empty for successful login/logout except those cases
where warnings are generated. For unsuccessful login/logout will contain a
description of the problem.

The following lists messages that may be received.

Successful? Description Message in Audit

Login Successful Normal login. None

Login Unsuccessful 1" or 2" time an incorrect login is INVALID LOGIN
entered. ATTEMPT

Login Unsuccessful 3 time an incorrect login is entered, INVALID FINAL LOGIN
and therefore the account is changed ATTEMPT
to locked.

Login Unsuccessful Attempt to login to a locked account. ACCOUNT LOCKED

Login Successful The One Day password was used with | ONE DAY PASSWORD
the SA account.

Login Successful Warning message displayed during PASSWORD EXPIRED —
login indicating that the password has WARNING
expired.

Login Successful Warning message displayed during PASSWORD EXPIRED —
login indicating that the password has LAST
expired and if not changed this time,
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access will be denied for future logins.

Login Unsuccessful Error indicating that the password has PASSWORD EXPIRED
expired and was not updated in the
allocated number of logins.

Login Successful The MICAS system timed out and TIMEOUT LOGIN SAME
therefore required a re-login. When re-
logged in, the same user ID was used.

Login Successful The MICAS system timed out and TIMEOUT LOGIN
therefore required a re-login. When re- | DIFFERENT
logged in, a different user ID was used.

Logout | Successful The MICAS system was exited None

Logout | Successful The MICAS system timed out. TIMEOUT

Note: Any of these messages preceded by a HH indicates the message was
received on the Handheld terminal.

E.3.3 Reviewing Login/Logout Audit Trail

There are two ways in which this Audit Trail can be reviewed. See Section 3.1.6
Viewing User Logins of this manual for directions on accessing this log from
within the Personnel screen.

The Login/Logout Audit Trail Report may also be run from the Predefined
Security Reports (see Section 3.3.7 Login/Logout Audit Trail in the Reports
Manual). When run, a report similar to the following will display.

.‘ Security Reports : Login Logout Audit Trail _!EI x
: o= - 7 T < b )
|8 @Bz = | W 4 Lot by e || F R A | Erystal=ge
Pravie |
AlI
Login/Logout Audit Trail Faue:1ar1
m!sms For LoginLogout: 03-Jun-2003 through  05-Jbun-2005
PAS Codes: 2H1, 2H2, 2H3, 2HS, 7ZH, 850, L0S, LOS, LA, LOW, L18, PHO, 54,
SPG, TOY, THE
User 1D Full Name Lagin Logout Statuz Date/Time Computer Name hessages
SA AOMIN: SYETEW Logout Successful 08-Jun-2003 11:12 OEVELOPERT
SA AOMIN, SYSTEW Login Successful 05-Jun-2003 11:12 DEVELOPER?
5394854 SMITH; DAAD Login Unsuccessful - DA-Jun-2003 11:13 INWALID FINAL LOGIN ATTEMPT
5304864 SMITH: DAAD Login Unsuecessful — DA-Jun-2003 11:13 INWSALIO LOGIN ATTBPT
5394854 SMITH; DAAD Login Unsuccessful - DA-Jun-2003 11:13 INSALID LOGIN ATTEMPT
JABSTIT JONES, JAMES Logout: Successful 08-Jun-2003 11212 DEVELOPERT
JAGSTIT JONES; JAES Lagin Successful 0f-Jun-2003 11:12 OEJELOPERT FASEWIORD EXPIRING - WARNING
7zH TZH; 7ZH Login Unsuccessful  D&-Jun-2003 11:12 INALID LOGIN ATTEWPT
SA ADOMIN; SYETEM Login Unsuccessful - 08-Jun-2002 11:06 INWALID LOGIN ATTEMPT
9 Login/Logaut Ertries = I
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E.4 Issue Stock Audit Trail

E.3.1 Definition of Login/Logout Audit Trail
This audit trail is used to monitor the issuance and return of MICAS assets.

Each time an asset or kit is issued an entry is made in this audit trail. Each time
an asset or kit is returned an entry is made in this audit trial.

E.3.2 Data Logged As Part of the Login/Logout Audit Trail
The following will be logged as system access is logged:

Type — Indicator of whether the issue/return was a kit or stock item.
= /D -ID of the asset or kit.

= NSN, Lot, Contract, DOM — For stock, this consists of details about the asset
issued.

= Description — For stock, this is the nomenclature. For kits, this is the kit
configuration name.

= [ssued To — Name of the individual to which the asset was issued.

= By — Name of the individual recording the issue/return of the asset.

Date — Date of the issue/return.

E.3.3 Reviewing Login/Logout Audit Trail
There are several ways in which this Audit Trail can be reviewed.

See Section 3.3.3.2.11 Issue History tab of the User Manual for directions on
accessing the stock issue history.

See Section 3.4.3.1.4 Issue Data tab of the User Manual for directions on
accessing the kit issue history.

The Issue Kit Audit Report may also be run from the Predefined Reports (see
Section 2.3.16 Issue Kit Audit Trail in the Reports Manual). When run, a report
similar to the following will display.
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G‘ Predefined Reports : Issue Kit Audit Report B IElIiI

: =, 3 y ¥ powercd by L]
| |3 :
| & & [0z [[| 14 « L afiL P | &R A crystal ®,®
Preview |
e
Issue Kit Audit Report Page 1ot 1
m!gﬂs Fof fsset botedPetined:0R0-A00. tioigh -0-300
PAECodes: 2H1, 2H2, 2H3, 2HS, TZH, B30, 105, LOF, 109, Lo, L18, PHO, S8,
SPE, TDY, TN
Kt Local ID mad in Kit KitConnguration [ssue Tume  Mius To Cats InusRetum B
1ZRAm ReBAD Eswe JONER, JANER MhUrEIE Goldblall, Usa
1ZHAO A-BAD Esw JONES, JANES MhiurIm Gudhial, Usa
1RO ABAD Retars JONES, JANES MUUrIE Gudblal, Usa
AZHAL AeBAD s ADMIN, FUELE MhiurdI@  Goldblall, Usa
1THAIS AeBAS Esw ADMIN, HEAD G UARTERS MhUrdIE  Godblall, Usa
SR-E0Y 2P -8 BAG Eswe ADMIN, G V1L ENGENEERING MR Gudblal, Usa
8 K baed
b

The Issue Stock Audit Report may also be run from the Predefined Reports (see
Section 2.3.17 Issue Stock Audit Report in the Reports Manual). When run, a
report similar to the following will display.

O‘ Predefined Reports : Issue Stock Audit Repork = IElIiI

3 & 3 [ [ powered by [ )
| E4 w-l | | gl :
| S & |70z | M 4 2 |ofiZ bk = | B & crvstaﬂ.l
Praview |
m!g_ﬂj Forfsset ksiedPetined:0R0-2005  tiiowgh  03-/0-200 -
PAS Codes: 2H1,2H2, 2HI, 2HS, TZH, 550, 105, 03, 109, Lo, 18, PHO, 56,
SPG, TOY, THE
tem D Inwed in-Kit Homenziaturs HEM [LLTER T Inaus T Cate InusfRetum By
P HOZTO 1S40+ =P-801 CankenCouer, Arlc B a5 535450 e ADMIN, CROL ENGENEERING Churr s Soldolal, Usa
PHOZZTIE4051 =P-80 Canken Cower, Arlc BN S35400 Bz ADIIN, CNAL ENCGENEERING Crur-m Coldoiall, Usa
P HOZZIO 24051 =P-E01 Canlkeen Cup, ke SN S35 EE e ADMIM,CIVIL ERNGENEERING  [MhiudID  Godbiall, Lisa
P HOEZIDEA | =P-801 Cankeen g, Arle 2SI S35 EE s ADMIN,CIVIL ERNGENEERING  [MhiurdID  Godblall Lsa
P HOEZIOE4EL =P-E04 k= Creepers E4EAIE IS EE ADMIN,CIVIL ENGENEERING  MhiurfID  Goldblall, Lsa
PHOIZZIOEE] =p-801 nkeod Sweaker, LAG B 240055 B ADMIN, CIFIL ENGENEERING Churr s Goldbiall, Usa
P HOZO1S+101 =P-801 Aric fleld Pack Couer eI aTE e ADMIN, CROIL ENGENEERING Mhurr s Soldbliall, Usa
PHOZIITIE+1 11 =P-80 Face Fanl NI a1as Bz ADIIN, CNAL ENCGENEERING Crur-m Coldoiall, Usa
P HOZZIOE4 121 =P-E01 Eleeping Bag ECUY S0 e ADMIM,CIVIL ERNGENEERING  [MhiudID  Godbiall, Lisa
SATTIEEEE sricFleld Pack Gower SIS E ks ADMIN,CIVIL ERNGENEERING  [MhiurdID  Godblall Lsa
52 prrek Esued
-
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E.5 User Account Audit Trail

E.5.1 Definition of User Account Audit Trail
This audit trail is used to changes to a users account.

An entry is made into this audit trail under the following conditions:

User account is locked

User account is unlocked

User password is changed

Login access is given to a user
Login access is removed from a user

abkhwn =

E.5.2 Data Logged As Part of the Login/Logout Audit Trail
The following will be logged as system access is logged:

= User Name — Name of the user being changed.

= User ID —ID of the user.

= Message — Message indicating the type of change being made.
= Change by — Name of the user recording the change.

= Change Date — Date of the change.

E.5.3 Reviewing Login/Logout Audit Trail
There are several ways in which this Audit Trail can be reviewed.
The User Account Audit Report may also be run from the Predefined Security

Reports (see Section 3.3.2 User Account Audit Report in the Reports Manual).
When run, a report similar to the following will display.

.' Security Reports ; User Account Audit I

=101 %]

Preview |

& & [30z =] IR | 1 ofit oo || &R |’“"&’?§§ta|-:.

User Account Audit Page 10f1
ﬂMGﬂj FarChanges made ta Personnal: 05-Jun-2003 thraugh 05-Jun-2003

FAS Codes: 2H1, 2HZ, 2H3, 2HS, TZH, 850, LOS, LOS, LO9, LOW, L1B, PHO, 24,
SP&, TDY, THE
Uszer D Filz Mame Change Date Change Tvpe Change hade By

304854 SMITH, DAsA0 05-Jun-2003 11:13 Feoount Locked
5304054 SMITH, DAD 0F-Jun-2003  11:13 Aocount Unlocked AOMIN, Y STEW

2 Changes hiade

-
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E.6 Audit Trail Archival

E.6.1 Archiving the Audit Trails

The audit trails provide quite a bit of information about what changes have been
made to the database and who has had access to it, but they also take up quite a
bit of disk space. For these reasons, we wanted to retain the audit data but not in
the MICAS database. This is why the Archival process was implemented.

The archival process pulls the audit data out of the MICAS database and places
it into flat files that can be moved off to removable media. This reduces the
amount of disk space needed for the MICAS database but allows you to continue
the audits.

Archiving security related audit trails can only be done by administrative users.
For this reason, the archival process is divided into two parts, one of which
general users can access, another one that only the administrator can access.

E.6.1.1 Archiving the General Audit Trails
There are two ways to access the Archive History process:

1 Select Audit Archival from the
. MICAS main menu. -OR -

; 8 .
' 2 Select Archive History Files. Click the toolbar icon.

The following screen will display:

2802|710 archive the Stock Audit Tra,

leave the check mark in this box.

To NOT archive the Stock Audit
Trail, remove the check mark from

Select the table(s) to be archived.  Checkingeary combuation this box.
wrill archive each se idividually
v Stack Aldit Trail —T o archive the Issue History Audit
¥ ||5558 et AOaETral 'tl)'ralls, leave the check mark in this
0X.

Iv Shiprment History Sudit Trail

To NOT archive the Issue History
Audit Trail, remove the check mark
from this box.

0 archive the Shipment History,
leave the check mark in this box.

Mexts Cancel

To NOT archive the Shipment
History, remove the check mark
from this box.

Click __"=__[and the following screen will display:
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@ audit Table Archival | =g

Archive Type Stock AND TssusalDShunment

—The options selected on the

Archival Diate . A
previous screen will display.

All'entries before the input date will be archived. This date defaults to 90 days
ago but may be changad,

| 08-FEB-2002

————=Enter the date to be used to
control the archival process.

Mext> Cancel

Click __"=t= | and the following screen will display:

=18l The filename for the stock

Archive Type Stock AND Issus AND Shipment archival will display but can be

Fila Narma: changed. Notice the numbers are
Lt | // part of this name. The set of

The archival(s) specified will be placed in the following files. numbers 20020509115326
Change the names if necessary. indicate the year (2002), month
Stocle Audit Archival [ Emrastarchalistock_20020509115326 Browse (05). day (09). hour (11). minute
(53), and seconds (26).
Issue HlStOf}' Archrval: I EMmcastarchivalissue 20020509115326 Browse

Ship History Archwval [ E\micastarchivallship_20020509115326 6t Browss [ T——
- I : = : |~ ————The filename for the Issue

archival will display but
can be changed.

\The filename for the Issue

<Back | Finish Cancel archival will display but
can be changed.

IThe archival process will begin after the Finish Button is pressed. This p
will remove the specified archival data and place itin the above files,
Before pressing the Finish button, check to he sure the correct

data has heen entered. \

Click __Ffrish | and the archival process will begin. When done, a message
similar to the following will display:

Archival Finished i ]
I-\i) archival Process is Completed with the fallawing resulks:
48813 Stack Audit entries succesfully archived

There are no Audited Issue History entries to Archive
There are no Audited Shipment History entries to Archive

This message lists the counts of items archived. The data archived is placed in
the specified files and removed from MICAS. These archival files can be copied
to removable media or left on the system.
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NOTE: It is recommended that these archival files be saved for a least one year.

E.6.1.2 Archiving the Security Audit Trails

There are two ways to access the Archive Security process:

1 Select Audit Archival from the
MICAS main menu. -OR -
2 Select Archive History Files.

Click the & toolbar icon.

The following screen will display:

#® Security Audit Table Archival =[] 3]

- Archive Table Selection i

Select the table(z) to be archived.  Checking any co
will archive each selected mndivichatfy

min/Logout Audit Trail

Mext> Cancel

/To archive the Login/Logout Audit
Trail, leave the check mark in this
box.

To NOT archive the Login/Logout
Audit Trail, remove the check mark
from this box.

—J 0 archive the User Account Trail,
leave the check mark in this box.

To NOT archive the User Account
Audit Trail, remove the check mark
from this box.

Click __"e= | and the following screen will display:

@ security Audit Table Archival o (=] S

Archive Type Login AND User

Archival Date |

All entries befora the input date will be archived. This date defaults to 90 days
ago but may be changed,

| 08-FEB-2002

e 1 Nekts Cancai

—The options selected on the
previous screen will display.

———=Enter the date to be used to
control the archival process.
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Click __"¢ | and the following screen will display:

Archive Type Login AND User
File Mames |
The archival(s) specified will be placed in the following files.
Change the names if necessary.
Login Audit Archrral: I Elrmcastarchvalilogin 20020509131218 rat M'
User Acoount Archival | E'\miras\archivalinser 20020508131218 fxt Browse |
lThe archival process will begin after the Finish Button is pressed. This process

will remove the specified archival data and place itin the above files.
Before pressing the Finish button, check to be sure the correct
data has been entered.

<Back | Finish Cancel

=1olx|

The filename for the Login/Logout
archival will display but can be
changed. Notice the numbers are
part of this name. The set of
numbers 20020509131218
indicate the year (2002), month
(05), day (09), hour (13), minute
(12), and seconds (18).

\The filename for the User

Account archival will
display but can be
changed.

Click __Ffrish | and the archival process will begin. When done, a message

similar to the following will display:

Archival Finished L

B

=
Archival Process is Completed with the fallowing results:

2441 Login Audit ertr.ie_s‘succesfully_arl:hive.d .
There are no Audited Liser History entries to érchive

This message lists the counts of items archived. The data archived is placed in
the specified files and removed from MICAS. These archival files can be copied

to removable media or left on the system.

NOTE: It is recommended that these archival files be saved for a least one year.
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E.6.2 Reviewing Archived Data

You may still need to review archived data even after it has been removed from
the system.

Viewing archived security related audit trails can only be done by administrative
users. For this reason, the archival view process is divided into two parts, one of
which general users can access, another one that only the administrator can
access.

E.6.2.1 Reviewing the Archived General Data
There are two ways to access the View Archived Audits process:

1 Select Audit Archival from the

- MICAS main menu. -OR -
i 2 Select View Archived History

' Files.

Click the T toolbar icon.

The following screen will display:

il

Select the type of Archival file 1o view.

 Stock Audit Tra_il_/—/g\i/(i:zvsg dthe type of audit to be

" |zzue History Audit
" Shipment History Audit

| Fnter the name of the file containing
Salect the name of the Archival file. the data to be viewed.

| Browse | If you don’t know the exact file
name, click the Browse button and

you will be able to find the file.

When ready, click the ) icon and the report of data will display.

E.6.2.2 Reviewing the Archived Security Data
There are two ways to access the View Archived Audits process:

1 Select Audit Archival from the

~ MICAS main menu. -OR -
' 2 Select View Archived Security

__History Files.

Click the = toolbar icon.

The following screen will display:
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~loix]

Select the type of Archival file to view:
o ; " |  <Click on the type of audit to be
O loginflogout Audit  ~ ——— reviewed.

™ UserAccount Audit

Select the nama of the Archival file.
| 1 —FEnter the name of the file containing
BroEe | the data to be viewed.

If you don’t know the exact file
name, click the Browse button and
you will be able to find the file.

When ready, click the x icon and the report of data will display.
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